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KAPTKA AAMIHICTPATUBHOI NOCAYrun

O®OPMJIEHHSA I BUAAYA NMACMOPTA TFPOMAASAHNUHA YKPAIHMU
3 BEBKOHTAKTHUM ENEKTPOHHUM HOCIEM

Bneplwe nicna foCArHeHHA 14-pidyHoro Biky

Bigain «LeHTp HagaHHAa aaMiHicTpatuBHux nocnyr "LleHTp Aia"»

KoMnaHIiiBCbKOI CENNLLHOI paau

(HamMeHyBaHHA cyb’ekTa HadaHHSA aAMiHICTpPaTMBHOI NOCAYrK)

IHndopmMmauina npo cy6’ekTa HagaHHA agMiHICTpaTMBHOI Nocnyru

HalimeHyBaHHS  oOpraHy, B $IKOMY  3[iNCHIOETbCSH
obcnyrosyBaHHS: TepuTopianbHoro nigposainy AMC;

LLeHTpYy HadaHHSA AAMIHICTPaTUBHUX nocnyr;
\lnep>xaBHOro nNiANPUEMCTBA, LWO HanexuTb A0 cdepu
ynpasniHHa AMC abo noro BigokpeMneHoro niapo3ainy

Biaain «LleHTp HagaHHS agMiHicTpaTuBHMX nocnyr "LlenTp Ais"»
KoMnaHiiBCbKOi cenunwiHoi pagu

KipoBorpaacbka 06n., KponueHMUbKKI p-H, c-wie KoMnaHiiBka, Byn.

MicLe3HaxoaXXeHHs cyb’ekTa HaZaHHSA
1. HESHAXOMKEH! 4 AN apkosa, 4, iHaekc 28400
@AMiHiCTpaTMBHOI nocnyru
Mpadik NpnNnoMy AOKYMEHTIB:
[HdopmMauin 0L0 pexXuMm obotn c 6’(—:|<TaI-IOHe'C"inOK - uersep: 8:00 - 16:00
2. pmau twoao p y p Y M'aTHnus: 8:00 — 15:00

HaJaHHSA aAMiHICTPaTMBHOI NOCAYrn

Mepepsa Ha 06ia: 12:00 - 13:00
Cy6oTa, Heains: BuXigHWi

TenedoH/dakc (AoBiaKW), aapeca esIeKTPOHHOI

ITen.: (05240) 2-02-82

3. |nowtm Ta  Beb-caWT cyb'ekTa  HaAaHHS
@AMiHiCTpaTMBHOI Mocnyrm

EnekTpoHHa nowTa: kompselrada@meta.ua
Be6-cant: kompanievska-selrada.gov.ua

HopMaTMBHI aKkTU, AKMMU pernaMeHTYETbCA NOPAAOK Ta YMOBU HaAaHHS aAgMiHICTpaTUBHOI nocnyrun

3akoH YkpaiHn «[po €avHui aepxaBHui aemorpadivyHuin peectp
[T@ AOKYMEHTW, WO NiATBEPAXYOTb TPOMaAAHCTBO YKpaiHW, NOCBIAYYIOTH|
0coby uu i cneuianbHWUii cTaTyCc»;

3aKkoH YkpaiHn «[1po rpoMaasiHCTBO YKpaiHu»;

3akoHy YkpaiHnm «[po HapaHHa nybniyHMx  (eneKTpPOHHMX
nybniyHnx) nocnyr WwoAo AeknapyBaHHA Ta  peecTpauii  Mmicua
MPOXMBAHHA B YKpaiHi»

MoctaHoBa KMY Big 25.03.2015 N? 302 «[po 3aTBEpAXXEHHS 3pa3Ka
bnaHka, TexHiyHoro onucy Ta lMopsaky odopMAeHHs, Buaadi, obMiHy,
nepecunaHHsa, BUIYYEHHS, NOBEPHEHHSA AepXaBsi, BU3HAHHSA HeAiNCHUM
[Ta 3HMLLEHHA nacnopTa rpoMaasiHuHa YKpaiHu»

MoctaHoBa KMY Big 07.02.2022 N9 265 «[esiki nuTaHHSA

\AeKknapyBaHHA i peecTpauii Micus MpoXuBaHHA Ta BeAEeHHA PEeEeCTpiB
[TepuTopianbHUX rpoMan»;

MoctaHoBa KMY Bia 26.11.2014 N? 669 «[lpo 3aTBepAXXeHHSA
Mopsaaky OTpUMaHHS, BUTYYEHHS 3 €anHoro AepXKaBHOro
lnemorpadiyHoro peecTpy Ta 3HULWEHHS BigundpoBaHMX BIABUTKIB
nanbLis pyk ocobmu».

MoctaHoBa KMY Big 27.01.2010 N¢ 55 «[lpo BRopsakyBaHHS
TpaHcniTepauii ykpaiHCbKOro andasity naTMHuuero».

4. 3aKoHU YKpaiHu
5. AkTn KabiHeTy MiHicTpiB YKkpaiHu
6. AKTW LLeHTpanbHUX OpraHiB BUKOHABYOi Bnaau

Hakas MBC Bia 26.11.2014 N? 1279 «[po 3aTBepAXXeHHS 3pa3ka
3asiBU-aHKeTU ANns BHeCeHHs iHdopMauii Ao €aMHOro Aep>XaBHOro
lnemorpadiyHOro peecTpy», 3apeecTpoBaHuMW B MiHicTepCTBi rOCTULII
YkpaiHu 10 rpyaHs 2014 p. 3a N2 1586/26363;

Hakas MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXXeHHS
3pa3KiB AOKYMEHTIB, SIKi MoAaloTbCs A9 BCTAHOBJIEHHS HaNeXHOCTi A0
rpoMagsHcTBa YKpaiHW, MpPUAHATTS A0 rpoMagsHcTBa  YKpaiHu,
odopmMneHHs HabyTTA rpomMaasiHcTBa YKpainu, NMPUMUHEHHS
rpoMagsiHCTBa YKpaiHM, CKacyBaHHS pilleHb Npo odOopMAEeHHS HabyTTs
rpoMagsHCTBa YKpaiHM, Ta >XypHaniB 06niky», 3apeecTpoBaHui B




MiHicTepcTBi tocTuUii YkpaiHn 7 BepecHs 2012 p. 3a N2 1549/21861 ;

Haka3z MBC Bia 16.08.2016 N2 816 «[1po 3aTtBepaxeHHs lMopaaky
NpoBaAXXeHHA 3a 3asBaMu Npo OMOPMSEHHSA AOKYMEHTIB ANA BWI3ay
rpomMaasiH  YkpaiHW 3@  KOPAOH Ha  MNOCTINHE  MPOXWMBAHHSA»,
3apeecTpoBaHuin B MiHicTepcTBi tocTuuii Ykpainm 09 BepecHa 2016 p.
3a N? 1241/29371.

IAKTW MicueBnx opraHis BMKOHaBYO]|
BNagn/opraHiB MicLLeBOro caMoBpsAyBaHHS

BiacyTHi

YMOBM OTPMMaHHSA aAgMiHICTpaTUBHOI Nocnyrm

MiactaBa Ansa oaep>xaHHS aAMiHICTPaTUBHOI
nocnyru

[ocsirHeHHs rpoMaasaHUHOM YKpaiHu 14-piyHoro Biky

BuyepnHui nepenik 4OKYMEHTIB, HEO6XiAHMX
ANa OTPUMaHHA aAMiHICTpaTMBHOI Nocnyru, a
TaKoX BUMOMM A0 HUX

Ons odopmneHHs nacnopTta rpoMaasHMHa YkpaiHu ocoba noaae:

1) 3asBy-aHKeTy 3a 3pa3KkoM, 3aTBepAXeHuM Hakasom MBC Big
26.11.2014 N2 1279 (dopMyeTbca Ta  pO3APYKOBYETbCS i3
BacTocyBaHHSAM 3acobiB EAMHOMO AepXXaBHOro AemorpadiyHoro peecTpy
npauiBHMKOM TepuTopianbHoro nigpo3ainy [AMC/ueHTpy HaaaHHS
@AMIHICTPATUBHUX MOCNYr/AepXXaBHOro MiaNpMEMCTBA, WO HaNeXuTb A0)
cchbepu ynpasniHHa IMC, i ioro BigokpeMneHoro nigposainy);

2) CBiAOUTBO NpPO HapoAXeHHs (3a HasBHOCTI) abo BuUTAr i3
[lep>XaBHOro peeCTpy akTiB LMBIIbHOrO CTaHy rpoMajsH Npo Aep>KaBHY,|
peecTpauilo  HapoZ)XeHHs (3@ HasBHOCTI), abo [OKYMEeHT, wWo|
nigTBepAXy€e (aKT HapOAXEHHS, BUAAHUA KOMMETEHTHUMU OpraHammu
iHo3eMHOT fep>xaBu (gani - CBiAOUTBO NMPO HapOAXKEHHS);

3) opuriHanu AOKYMEHTIB, WO NiATBEPAXYOTb rPOMAASAHCTBO Ta
noceiguytoTb ocoby 6aTbkiB abo 0AHOroO 3 HUX, SKIi Ha MOMEHT|
HapoAXeHHSA ocobu nepebysanmu y rpoMagsHCTBI YKpaiHu
(ans  nigTBepaXeHHA dakTy HanexHocTi 0cobu [0 rpoMagasiHCTBa
Ykpainu).

Y pasi BiACYTHOCTI TakuMx AoKyMeHTiB abo y pasi, Konm 6aTbku um
oAWH i3 6aTbkiB Takoi 0CobM Ha MOMEHT 1ii HapoAXeHHs 6ynu
iHozemMusamm abo ocobamm 6e3 rpomagsiHcTBa, abo y pasi HabyTTs
locoboto rpoMagsHCTBa YKpaiHM Ha TepuTopii YKkpaiHn nofaeTbeca AoBiaka
Npo peecTpauito ocobu rpomMaasHMHOM YkpaiHu (3rigHo 3 dopmoto 44,
3aTBepaeHow Hakasom MBC Big 16.08.2012 N° 715 «Mpo
3aTBepAXXEHHS 3pa3KiB AOKYMEHTIB, SKi noAatTbCs ANS BCTaHOBEHHS
HaneXxHoCTi A0 rpoMaAsiHCTBa YKpaiHW, NPUWHATTS A0 FpOMaAsiHCTBa
YkpaiHuM, odopMneHHss HabyTTa rpoMaasiHCTBa YKpaiHW, MNPUMUHEHHS
rpoMafsiHCTBa YKpaiHW, cKacyBaHHS pilleHb Npo 0OpPMEHHS HabyTTs
rpomMaasHcTBa YKpaiHW, Ta XypHanis o06niky», 3apeecTpoBaHOro B
MiHicTepcTBi tocTULIi YkpaiHn 7 BepecHs 2012 p. 3a N? 1549/21861).

Y BMNaaKax, Konu y 3asiBHMKa 3 NOBAXHUX NPUYNH (TpMBanuin vac|
He npoxuBae 3 6aTbkaMu, Micue nepebyBaHHs 6aTbkiB HeBigoMo abo|
BOHM TMOMEpSKW, 3B'A30K 3 HMMW BTpadyeHo abo BOHM no3basneHi
6aTbKiBCbKMX MpaB, MpO WO 3a3HAYaETbCA Yy MUCbMOBOMY MOSICHEHHI
BasiBHMKA) BiACYTHSA MOXMBICTb NOAATU AOKYMEHTW, 3a3HayeHi B_ab3aui
nepwoMy LbOoro NiANYHKTY, nepesipka aKTy HaNeXHOCTi 3asBHUKA A0
rpoMagsHcTBa YKpaiHM 3AaiMCcHI0ETbCS 3a obnikamm  OMC, iHWMKX
lnep>xaBHMX Ta €EAMHUX peecCTpiB, iHdDopMaLuiiHux 6a3, Wwo nepebysatoTh|
Yy BJIQCHOCTI AepXaBu;

4) nacnopT rpoMaasiHuHa YKpaiHu Ansa BWi3Ay 3a KOPAOH, Y TOMY
UMCAi CTPOK Aii AKOro 3akiHuMBCS (A58 0cobu, saKa MOCTIMHO MPOXMBAaE
3a KOpAOHOM abo sKa TMOCTIMHO TMpoXWBana 3a KOpPAOHOM Ta
NoOBEpHYNacs Ha MOCTiliHe MpPOXWBaHHSA B YKpaiHy, abo ans ocobu, sika
Habyna rpoMagsHCTBO YKpaiHW 3a KOpAOHOM);

5) 3aaBa Mpo 3HATTA 3 KOHCY/bCbKOro obniky (ans ocobu, sika
lnocsirna  14-piyHoro BiKy, MOCTIMHO MpoOXWBana 3a KOPAOHOM Ta
NoOBEpHYyNacsi Ha MOCTiiHE MpPOXWBaHHSA B YKpaiHy) 3@ BCTAHOBJIEHOH)

cbopMoto (mani - 3asBa NpPo 3HSATTS 3 KOHCYJIbCbKOro 061iKY);

6) nocBigyeHHs Npo B3SaTTS Ha 06nik 6e3a0MHOI ocobu (ans
6e3n0MHOT 0CcObM);

7) [OKyMeHTM, WO niATBEPAXYIOTb BIiAOMOCTI ANS BHECEHHS
\N0AaTKOBOI 3MiHHOI iHpOpMaLii O 6€3KOHTAKTHOro eNleKTPOHHOIO HOCIS,
LLIO MiCTUTBLCS Y NacnopTi (3a HassBHOCTI TakKUX AOKYMEHTIB):

7.1) npo Micue nNpoOXMBaHHSA - [AOBiIAKY oOpraHy peecTpaduii
BCTAHOBJIEHOIO 3paska;

7.2) nNpo HapoAXXeHHS AiTel - CBigouTBa NPO HAPOAXKEHHS AiTeN;




7.3) npo wnob i posipBaHHs Wby - CBIZOUTBO Mpo LWI6,
CBiAOUTBO MNpO po3ipBaHHA Wby, pilleHHs cyay npo po3ipBaHHS
Wby, fke Habpano 3akoHHOI cunn, abo BUAAHUIA KOMMNETEHTHUMM
OpraHaMmu iHO3eMHOI Aep)XaBu AOKYMEHT, iKMW 3riAHO 3 il HauioHanbHUM
3aKOHOAaBCTBOM MiATBEPAXYE BiANOBIAHUA dAKT;

7.4) npo 3MiHy iMeHi - CBIiAOUTBO MPO 3MiHY iMeHi, CBIZOLTBO MpoO
HapoAXXeHHS, CBIAOLTBO NMpo Wb, CcBiAOUTBO NPO po3ipBaHHSA Wby,
pilleHHs CyAy Npo po3ipBaHHA Wby, fke Habpano 3aKOHHOI Cuu,
@60 BMAAHWI KOMMNETEHTHMMU OpraHaMy iHO3EeMHOI AepXXaBu AOKYMEHT,
KM 3rigHO0 3 il HauioHasbHMM  3aKOHOAABCTBOM  MiATBEPAXKYE
BiANOBIAHMI (aKT;

7.5) DOKYMEHT, WO 3acBigvye peecTpauito B [lep)xaBHOMY peecTpi
bisnuHnx oci6 - nnaTHukiB noaaTtkiB 3 AaHuMum npo PHOKIIM, a6o
NOBIZAOM/IEHHSI MPO BiAMOBY BiZ MOro NpuiHATTA, abo aaHi npo PHOKIIM,
BHeceHi A0 nacnopTa abo ceigouTBa NMpo HapoaxeHHs. Ocoba Moxe
npea’ssBUTM  KOMit0 [OKyMeHTa, WO 3acBigyye peecTpauito ocobu B
lep>xaBHOMY peecTpi i3nyHMX 0Ci6 - NNaTHUKIB NoAaTKiB, Y TOMY 4Ymncri
B €/IeKTPOHHIN dOopMi, 3@ YMOBW HASABHOCTI B TEpUTOpPianbHOro
opraHy/TepuTopianbHoro nigpo3giny AMC, ynoBHOBa)xeHoro cy6’ekta
[TEXHIYHOT MOX/IMBOCTI npoBecTu rnepesipKy BiAMOBIAHOCTI
peeCcTpauUiiHMX AaHnX 0cobu gaHuM [ep>kaBHOro peecTpy isnyHMX ocib|
- NNAaTHUKIB  NOAATKIB B €NeKTPOHHI  dopMi  iHdDopMaLinHO-
TenekomyHikauinHnMm 3acobamm 3 BUKOPUCTAHHAM TEXHIYHOro Ta
KpunTorpadiyHoro  3axucty iHdopMauii  BiANOBIAHO A0  BUMOT
3aKOHOA4ABCTBA 3 NMUTaHb 3aXUCTY iHopMauii;

Ana odopmMmneHHas nacnoprta o0cobi, ska He MoXxe
nepecyBaTMCA CaMOCTIMHO Yy 3B'AA3Ky 3 TPUMBaJiuM Ppo3JlafoM
3A0pPOB’A, SAKWN NIATBEPAXYETbCA MEAWYHUM BWCHOBKOM 3aKnajy
OXOPOHM 340pOoB'sl, 0GOPMNEHUI B YCTaHOBMEHOMY nopsiaky, abo
ocobi, sika BiabyBa€e nokapaHHfA B YCTaHOBaX BUKOHAHHSA
nokapaHb ab6o cTOoCOBHO sikOi 06paHO 3anobixkHuMi 3axip y
BUrNsai TpMMaHHA nig Baptor abo nepebyBa€e Ha TpuBaJsioMy
cTauioHapHOMy nikyBaHHI B 3aksiapax MO3 3akputoro tuny (Y|
pasi noTpebu) n04aTKOBO NOAAETLCA of4Ha poToKapTKa po3MipoM 10 X
15 caHTuMeTpiB AN BHeCeHHS BiaundposaHoro obpasy ob6nmuua ocobu
LLISIXOM CKaHyBaHHS i3 3aCTOCyBaHHAM 3acobiB PeecTpy.

BHeceHHsI A0 3asBM-aHKETU Ta Yy NOAaNbLUOMY Y MacnopT
HanucaHHA CKJIafoBMX iMeHi «npisBuwa» Ta «iMeHi»
3AiINCHIOETbCA YKPAiHCbKOIO MOBOKO Ta JIaTUHCbKMMMW niTepaMu
BignoBiaHO Ao Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
naTuHMLUEro, 3aTBepa)XeHor nocrtaHoBorwo KMY Bipg 27.01.2010
N2 55.

Ha nucbMoBe npoxaHHSA 0cobu BHECeHHA CcknagoBux i iMeHi
“npizBuwe” Ta “BnacHe iM's” naTUHCbKMMMKM NiTepaMu  Moxe 6yTu
BWKOHAHO BiAMOBIAHO A0 iX HanWCaHHA B paHile BUAAHUX AOKYMEHTaXx,
O MocBigvyylTb 0COBYy Ta NiATBEpPAXYHTb IPOMAASIHCTBO YKpaiHu,
nacrnopTHOMY AOKYMEHTi iHo3eMusl, kuii 6yno noaaHo pas3oM i3 3asBOt
npo HabyTtra rpomaasHcTBa  YKpaiHn, abo poKyMmMeHTax, Lo
nigTBEPAXYIOTb (PaKT HapOAXEHHS, 3MiHM iMeHi (y TOMy 4yucni B pasi
yknageHHsa abo posipBaHHs  Wwnby), BUAAHMX KOMMETEHTHUMU
opraHamMu iHO3eMHOi JepXaBW Ta 3acBiAYeHWX B YCTAHOBJIEHOMY]
3aKOHOAABCTBOM MOPSAAKY, SKLWO iHWe He nepeabavyeHo MiXKHapoOAHUMM
norosopamu YkpaiHu, $Ki nofarTbCa 3 MepeksiafoM Ha YKpPaiHCbKY)
MOBY, 3acBig4e€HMM HOTapianbHO. HanucaHHa npi3Buwa ocobu Moxe
6yTV BMKOHaHO BIiAMOBIAHO A0 HamMMcaHHSA npi3Buwa ii AUTUHK/6aTbKiB
(0AHOro 3 HMX)/OAHOIO 3 MOAPYXXKSA Y paHile BUAaHMX iMm nacnoptax (y|
TOMY 4YMUCNi B NAcnopTHUX AOKYMeHTax iHO3eMUsi, BUAaHUX iHO3EMHUMM
AepXxXaBaMu, AKLWO AUTUHA/6aTbKM/OANH 3 NOAPYXKSA € iHO3eMUsMU ab0|
ocobamu 6e3 rpomMansHCTBa).

Y pa3si odopmneHHsa nacnopTta ocobi, ska BinbyBa€ nokapaHHS B
lyCTaHOBax BMKOHAHHSA nokapaHb abo CTOCOBHO sikoi 06paHo 3anobixHuim
Baxia y Burnaai TpuMaHHsa nia BapTow, abo sdka nepebyBae Ha
TPMBanoMy cTauioOHapHOMY niKyBaHHI B 3aknagax MO3 3akpuTtoro tuny,
IOKYMEHTM, 3a3Ha4yeHi B LbOMY MYHKTi, MOAAITbLCA YMNOBHOBaXXEHOH)
ocoboto TepuTopianbHOMy nigpo3giny AMC i3 cynpoBiAHWUM NUCTOM
BiZANOBIAHOI YCTAaHOBM, MicUus nMonepeaHboro yB's3HeHHs abo 3aknaay.

BuaaHi KOMNeTeHTHMMU OpraHaMu iHO3eMHOI AepXaBu AOKYMEHTU
3acBigYyOTbCS B YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPAAKY, AKLWO iHLWe
He nepenbayeHo MiXxHapoAHMMKW goroBopaMu YKpaiHu. Taki AOKYMEHTU
nofatTbCAd 3 NepeknagoM Ha  YKpaAiHCbKy MOBY, 3acBigyYyeHUM




HOTapianbHO.

OpuriHanu pokyMmeHTiB (KpiM JOBiAKM NpO peecTpauito ocobu
rpomMaasiHMHOM  YKpaiHuM) noBepTaloTbCss 0cobi abo ii  3aKOHHOMY]
npeacTaBHMKY/YNOBHOBAXeHi 0cobi nicns ohopMIeHHs 3aaBU-aHKETU.

10.

Mopaaok Ta cnocib nogaHHS AOKYMEHTIB,
HeobXiAHWX ANa OTPUMaHHS aAMiHICTpaTUBHOI
nocnyru

FpoMagaHuH YkpaiHn, Skui pocar 14-piyHOro BiKy 3 METOH)
NnoAaHHs [OKYMEHTIB Ta 3asBM-aHKeTW Ans ogOopMieHHs nacnopTa
BMepLUe 3BepTAETbLCA 0CO6MCTO 3a MICLLEeM NPOoXXMBaHHA A0:

- TepuTtopianbHoro opraHy AMC;

- TeputopiasibHoro rigpo3ainy AMC;

- UEHTpy  HafaHHsl  aAMIHICTpaTuBHUX  [0C/Yr/AepXXaBHOMro
nignpueMCTBa, WO Hanexutb A0 cgepu ynpasaiHHsa /[MC, abo roro
BiJOKPEMJIEHOIO Migpo34is1y — 3@ yMOBMW HAasIBHOCTi 06/1a4HaHHS A/15]
ogopMIeHHS 3asB-aHKeT 3acobamu €EanHoro AEPXKaBHOIro
AemorpagiyHoro peecrpy.

fAkwo ocoba BuM3HaHa cyaoM obMmexeHo piespgaTtHow abo
Hefie34aTHO, AOKYMEHTUM Ta 3asBa-aHKeTa MNoAaltTbCA OAHMM i3 i
3aKOHHMX NpeacTaBHUKIB (0AHUM i3 6aTbkKiB (yCMHOBOBAYIB), OMiKYHIB,
niknyBanbHMKIB ab0 iHWNX 3aKOHHUX NPeACTaBHUKIB).

SAKLWo Micue NpoXuBaHHSA 0CObM He 3apeecTpoBaHO, AOKYMEHTU Ta
3asBa-aHKeTa NoAalTbCa A0 TepuTopianbHOro nigposginy AMC/ueHTpy)|
HajaHHSA  aAMIHICTpAaTUBHMX MOCAYr/Aep)XaBHOro niAnNpuUEMCTBA, LWO
HanexuTb Ao cdepu ynpasniHHa AMC, abo Woro BiAOKpeMIeHoro
nigpo3ainy 3a MicueM @dakTUYHOrO MpoXMBaHHA B YkKpaiHi, abo 3a
OCTaHHIM 3apeecTpoBaHUM MiCLEM NPOXMUBAHHS.

BesnomHa ocoba nogae AOKYMEHTU TepuTopianbHOMY MNiApO34iny|
AMC, ynoBHOBaxeHOMYy Cy6’ekTy 3a TepuTOpiaJlbHUM pO3TallyBaHHAM
LeHTpiB 06niky, Ae BOHM nepebyBatoTb Ha o06niky, abo 3aknaais
coLianbHOro 3axucTy, Ae iM HagaTbCs couianbHi NOCNyru.
Skwo ocoba, aka gocsrna 14-piyHoro BiKy BiabyBa€e mokapaHHS
B yCTaHOBax BMKOHaHHS MNokapaHb abo nepebyBae Ha TpuBanoMy
CTauioHapHOMY niKyBaHHI B 3aknagax MO3 3akpuTtoro Tuny, AOKYMEHTHU
nofatoTbCs  4Yepe3 ynoBHOBaXkeHy ocoby aaMiHicTpauii BianosiaHOI
YCTaHOBM uM 3aknagy AO TepuTopianbHoro niaposainy AMC 3a
MicueMm posTawlyBaHHA aaMiHicTpaudii BianosigHOI yctaHOBM a60
3aknany.
Y pasi nNpuAHATTS [OKYMEHTIB Big o0cobu, sika He Moxe
nepecyBaTUcs CaMOCTIMHO Y 3B’A3Ky 3 TpMBaAuM po3najoM 340pOB’s, 3a
BBEpHEHHSM Takoi 0cobu abo ii 3aKOHHOro nNpeacTaBHMKA, 0(POPMIEHNM
Y MMCbMOBIN hopMi, 34IANCHIOETbCS BWUI34 MpauiBHUMKA TepuUTOpiarbHOro
nigposainy AMC 3a MicueM nMpoXuBaHHSA 0COBM, MPOXOAXKEHHS
InikyBaHHa abo 3a MicueMm po3TallyBaHHs yCTaHoBW/3aknagy, e ocoba
OTpUMYE couiasibHi NOCNYyru.

11.

MnaTHicTb (6e30nnaTHICTb) HaAaHHSA
aAMiHiCTpaTUBHOI nocnyrun

AAMiHicTpaTMBHa nocnyra 6esonnaTtHa

12.

CTpOK HajaHHS agMiHICTpaTMBHOT NOCyrn

MacnopT, akuii 0OPMIOETLCS Breplue, BUAAETbCS HEe Mi3HiWe HixX|
yepe3s 20 poboumx AHIB 3 AHA OQOPMAEHHS 3asBW-aHKETUM ANs Horo
OTPUMaHHS.

13.

[Mepenik niacras 4nsa BiAMOBW Yy HaAaHHI
aAMiHICTpaTMBHOI Nocnyrm

BigMoBa 3asiBHMKY B MPUWHATTI QOKYMEHTIB 3iMCHIOETLCS Yy pasi
HernogaHHS MOBHOrO nepesiiky AOKYMEeHTiB abo He BianoBigHOCTI iX
ocbopMIeHHs BUMOraM 3aKOHOAaBCTBa.
BiamoBa Bia ocdbopMiieHHs Ta BuAaudi nacnopra 3a pesysibTatamu
po3rnaay 3asBM-aHKeTW Ta NoAAHMX AOKYMEHTIB Hafa€ETbCA 3aSBHUKY Y
pasi aKLWwo:
1) ocoba He € rpoMaasiHUHOM YKpaiHu;
2) ocoba Bxe oTpumana nacnopt (y TOMy 4ucni nmacnopT 3paska
1994 poky);
3) paHi, oTpuMaHi 3 6a3 pgaHux PeecTpy, KapToTek, He
NiaTBEPAXYIOTb HafjaHy 3asBHMKOM iHdopMaLilo;
4) 3a BMAayelo nacrnopra 3BEpPHYBCS 3aKOHHWI NpeaCTaBHUK, KU
He Ma€ AOKyMEeHTasbHO MiATBEPAXXEHUX MOBHOBAXEHb Ha OTPUMAaHHS
nacnopra;
5) ocoba nogana He B NOBHOMY 06CsA3i AOKYMEHTU Ta iHdopMauito,
HeobXiaHi Ans odopMneHHs i Bugaydi nacnopra.

14.

Pe3ynbTaT HagaHHA aAMiHICTpaTUBHOI NOCNYrn

Bugaua nacnopta rpoMagsiHMHa YkpaiHu abo BigmoBa Big 1oro
OOpMNIEHHS UK BMaauI.

15.

Cnocobu oTpuMaHHa BigNoBiAi (pe3ynbraTy)

Y pasi HenogaHHs TMOBHOro rnepeniky AOKYMeHTIB abo He
BiANOBIAHOCTI X OGMOPMNIEHHS BMMOraM 3akKOHOAABCTBA MNpaLuiBHUK]
TepuTOpianbHOro niapo3ainy/TeputopiancHoro opraHy AMC npuiiMae
pilleHHA npo BIiAMOBY BiA nNPUAHATTA AOKYMEHTIB Ta




odpopMneHHA 3asBU-aHKETM Ta iHDOpMye  0Ccob6Yy/3aKOHHOIO
npeacTaBHMKa/ynoBHOBaxeHy ocoby npo nigcTaBu Takoi BiAMOBMU. 33
bakaHHAM BiAMOBa HaAAETLCS1 B MMCbMOBOMY BUITISAI.

Ons oTpuMmaHHS nacnopta ocoba abo ii 3aKOHHWI NpeacTaBHUK|
yrnoBHOBaxeHa ocoba (y pa3i noaaHHa 3asBU-aHKETM 3aKOHHUM
npeAcTaBHMKOM/YMOBHOBaXeHO 0co60i0) 3BepTaETbCcA 0CO6MCTO 10
repuTopianbHoro nigpo3ainy AMC/ueHTpy HaAaHHSA aAMiHICTpaTUBHUX
nocnyr/aepXaBHOro MiaNpuUEMCTBA, WO HanexXuTb A0 cdhepun ynpasiHHS
AMC, abo iioro BigokpeMfeHOro niaposainy, SAKUA NPUAHAB
IAOKYMEHTU Ans Moro ocbhopM/IEHHA.

Bugaya ocobi nacrnopTa, sikuii odopmsieHO Ha niacTaBi 3asBu-A
@HKeTn, noAaHoi Hew o0cobucTo, 3AINCHIETBCA Micns NpoBeAeHHS
npouenypu Bepudikauii WNSXoM aBTOMaTU30BaHOro MOPIBHSAHHSA AaHWUX|
(napameTpiB), y TOMYy 4ucni 6ioMeTpuyHux, ocobmn 3 AOKYMeHTaMu, Lo
noceia4vyoThb ii 0coby, abo iHpopmauielo, Wo MiCTUTbCA B PeecTpi.

y pasi OTPUMAHHSA nacnopta 3aKOHHUM
NpeacTaBHMKOM/YMOBHOBAXeHO 0CO060K MOAAETbCA AOKYMEHT, Lo
noceigyye 0coby 3akOHHOro npeacTaBHMKA/yNnoBHOBaXeHOi ocobu, Ta
\HIOKYMEHT, Lo niaTBEPAXYE NOBHOBAXEHHS 3aKOHHOrO|
NnpeacTaBHMKa/ynoBHOBaXeHoi ocobu;

AKLWO AOKYMeHTW Ans odOopMeHHS nacnopTa nogasanucs ocoboro,

ka Yy 3B’A3Ky 3 TpMBalWM poO3/1a40M 340POB’S HE MOXEe nepecyBaTucs
CaMOCTiNHO, 3@ 3BEepHeHHsAM Takoi ocobu abo ii  3aKOHHOro
npeacTaBHUKa, 0pOPMIEHMM Yy NUCbMOBIN dopMi, 3AINCHIOETbCA BUI3
npauiBHMKa TepuTopianbHoro nigpospainy AOMC 3a MicueMm
npoxuBaHHa ocobu abo 3a micuem nepebyBaHHs o0cobu y 3aknagi
OXOpPOHM 340pOB'S.

Y pasi nNpuriHATTA pilleHHA npo BiAMOBY B O OpPMAEHHi uu
BuAadvi mnmacnopra 3a pe3yabTaTaMM po3risay 3asBU-aHKeTM Ta
noAaHWX AOKYMEHTIB HaJaETbCA NMCbMOBA BiAMNOBIAb 3 06rPYHTYBaHHAM
NPUYNH BiAMOBU.

Y pa3i nojaHHA  3asBM-aHKETM 4Yepe3  LEeHTp  HaAaHHS
@AMIHICTPaTUBHUX MOCNyr/Aep>xaBHe NiANPUEMCTBO, WO HaNexwTb A0
cchbepn  ynpaBniHHa [OMC, abo WMoro BigOKpeMNeHui Nigpo3in
TepuTopianbHuii nigpo3ain AMC Hagcmnae NMCbMOBE MOBIAOMIEHHS MpPO
npuiiHATEe piWeHHs A0 BignosigHoro cy6’ekta ANs  nNoAanbLIOro
BpYYEHHS 3asiBHUKY.

16.

Mpumitka

3asaBHMK Mae€e npaBO MOBTOPHO 3BEPHYTUCH [0 TEpUTOpiasibHOro
opraHy/TepuTopianbHoro nigposainy AMC, ynoBHOBa)xeHoro cyb’ekta y
pa3i 3MiHM abo ycCyHeHHs 06CTaBWH, y 3B'A3Ky 3 sAKMMU KoMy 6ynQ
BiZAMOBNIEHO B 0(DOPM/IEHHI Yn BMAadi nacnopra.




3ATBEPIKEHO
Hakaz LIIMY IMC
Bix 29.02.2024 Ne26

TEXHOJIOINTYHA KAPTKA AAMIHICTPATUBHOI NOCAYIrun

O®OPMJIEHHS I BUAAYA NMACMNOPTA FPOMAASIHUHA YKPAIHM,
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

Briepuwe nicnsa focsaArHeHHA 14-piyHoro Biky

BipnoBiganbHa CTPYKTYPHi C
Ne Etann onpauroBaHHAA 3BEpHEHHA nNpo nocaposa ocoba i nigpo3sainm, TPOK
3/n | HapaHHA agMiHIiCTpaTMBHOI Nnocnyrm CTPYKTYPHUI BignoBiganbHi 3a B“K.OHaHH.“
nipgpo3ain eranu eranis (axis)
lMpauiBHMK TepuTopianbHumn Mig wac npunomy
TepuTopianbHOro opraH, OOKYMEHTIB Y
_ul'li,u, yac I'IpVIl‘/'IMaHHS_;I LOKYMEHTIB Big 3asiBHMKA opraHy, TepuTopianbHM A€Hb 3BEPHEHHS
3MIACHIOETbCA  nepesipka  MOBHOTU  MOAAHMX TepUTOpIabHOro niapo3ain AMC,
3asiBHUKOM [OKYMEHTIB, BiANOBIAHICTb X - )
0dOpMNIEHHS BUMOraM 3aKOHOAaBCTBa. niaposainy AMC, ”e'.”_p HafaHHA
Y pasi BusSIBNeHHs ¢akTy MNoAaHHS He BCiX LUEHTPY HaAaHHA AAMIHICTPATUBHUX
1 HeobXiAHNX AOKYMeHTiB abo NoaaHHS AOKYMEHTIB, aAMIHICTPaTUBHMX nocnyr, AepxasHe
’ odOpMNEHHA SKWX He BiANOBIAAaE BUMoOram nocnyr, niagnprveEMCTBO, WO
3aKOHOAaBCTBa, 3asABHUK iHHDOPMYETbCA Npo AEPXKaBHOMO HaneXWTb A0
B!LI,MOBy B npuwm.mrri [OKYMEHTIB i3 3a3HayYeHHaM niANpUeMCTBa, WO chepn ynpasninHs
niacTas Takoi BiAMOBM. 3a b6axaHHsAM 3asBH1Ka HANEXMTL A0 cepy [IMC a60 itoro
BiZAMOBAa Hafa€ETbCA B MMCbMOBOMY BUMA4,. g - .
ynpasniHHa AMC a6bo BiJOKpEMNEHUIN
Noro BiAOKpEMNEHOro nigpo3ain
nigposainy
MpauiBHMK TepuTopianbHum MNig yac npuriomy
Y pasi BiANOBIAHOCTI NOAAHWMX AOKYMEHTIB TEpUTOpIaJibHOro opraH, AOKYMEHTIB Y
BuMoram [lopsiaky odopMIieHHs, Buaadi, obMiHy, opraHy, TepuTopianbHUi OEHb 3BEPHEHHS
nepecunaHHs, BUIYYEHHS, NOBEPHEHHS AepXKaBsi, TepuTOopianbHOro nigpo3ain AMC,
BU3HAHHA Heﬂ,iVICHMM Ta 3HULWEHHA MNacnopTa niﬂp03ﬂiny D‘MC, LLEHTp HadaHHSA
rpoMagsiHMHa pra'l'Hm, 3aTBEPAXKEHOro LeHTpy HadaHHs aAMIHICTPaTUBHMX
MoctaHosoo KMY Big 25.03.2015 N¢ 302 i
2. - . . : aAMiHICTPaTUBHUX nocnyr, Aep>xaBHe
(3i  3MiHamu), NpauiBHMK i3  BUKOPUCTAHHSAM .
eNeKTPOHHOro LundpoBoro nianucy Ta 3acobis | MOV, AEPHKABHOTO MANPUEMCTBO, LLO
Peectpy dopmye 3asBy-aHkeTy (y TOMYy u4wuchi niAnpueMcTea, Lo HanexuTb n0
30INCHIOE  OTpUMaHHSA  GiOMETPUYHUX  AaHMX, HanexuTb Ao cdhepwn cchepun ynpaBniHHS
napaMeTpiB). ynpasniHHa AMC, a6o OMC abo 1ioro
oro BiAOKpeMneHoro BiJOKpeMneHuni
niaposainy niapo3ain
Micna ¢opMyBaHHA 3asiBU-aHKETWU MNpauiBHUK MpauiBHMK TepuTopianbHui Mig yac npuiiomy
APYKye i Ta Hajae 3asBHMKY ANA nepesipku TepuTopianbHOro opraH, JIOKYMEHTIB Yy
NPaBUNbHOCTI  BHECEHWX A0  33ABM-aHKETM oprany, TepuTOpianbHMit AEHb 3BEPHEHHS
BigOMOCTEA. PeecTpauis 3asB1-aHKeTH TepUTOPIaNbHOro niapo3ain AMC,
30IMCHIOETLCA i3 3acToCyBaHHSAM 3acobiB PeecTpy . .
nin yac ii bopMyBaHHs. nigpo3ainy AMC, Ll,el-|T-p HafjaHHSA
Y pasi BUABMEHHS MOMWIOK B 3asiBi-aHKeTi LEHTPY HaAaHHA aAMIHICTPaTUBHUX
npauiBHMK BHOCUTb no Hei BignosigHi aAMIHICTPaTUBHMX nocnyr, AepxasHe
BUMNpPaBIEHHS. nocnyr, Aep>XaBHOro niagNpuMEMCTBO, WO
MpauiBHMK 3BepTaEe Moro yeBary 3asiBHMKa Ha niANpMeMCTBa, Lo HanexXuTb A0
HanWcaHHA npisBuwa Ta iMEHi  NaTUHCbKUMM HanexuTb Ao cdepn chepn ynpasninHs
nitepamMu BIANOBIAHO A0 Taﬁnwul TpaHcniTepauii ynpasAinHs AMC a6o IMC a60 #ioro
3. YKPaiHCbKOro andasiTy naTtnHuuero, M : A N
3aTBEpAXEeHOK noctaHosolo KMY sia 27.01.2010 | YOO BIAOKpEMNEHOTO BIAOKpEMNEHMM
Ne 55 «[lpo BnopsiaKkyBaHHS TpaHchiTepauii niaposainy niapo3sAin
YKpaiHCbKOro andasiTy naTuHULE>.
Ha nucbmMoBe npoxaHHA 0cobwn BHECeHHS
cknagoBux il iMeHi “npisBuwe” Ta “BnacHe im’'s”
NaTUHCBKUMKW  NiTepaMn  Moxe OyTu BMKOHaHO
BiANOBIAHO A0 X HAMWCaHHA B paHiwe BUAAHUX
OOKyMeHTax, Wo  noceiavyoTb  ocoby Ta
niaTBEPAXYOTb rpoMagsaHCTBO YKpainu,
nacrnopTHOMY [AOKYMEHTi iHo3eMmus, skui 6yno
nogaHo pasoM i3 3asBOK  Mpo  HabyTTs
rpoMagsHcTBa YKpaiHM, abo [AOKyMeHTax, Lo
nigTBEPAXYOTb MaKT HAPOAXKEHHS, 3MiHU iMeHi (y




TOMY u4ucni B pasi yknageHHs abo posipBaHHS
wnoby), BMAAHUX KOMMNETEHTHUMW OpraHamu
iHO3eMHoI AepXXaBu Ta 3acBigyeHnx B
yCTaHOBJ/IEHOMY 3aKOHOAABCTBOM MOPSAKY, SKLLO
iHWe He nepeabaveHo MiDXHapoAHUMU
Aorosopamu YKkpainu, AKI noaarTbCs 3
nepexknajoM Ha YyKpaiHCbKy MOBY, 3acBifyYeHUM
HOoTapianbHO. HanucaHHsA npisBuWwa ocobu Moxe

6yTM BWKOHaHO BIANOBIAHO A0  HaMUCaHHA
npissuwa ) AUTUHKW/BaTbKIB (oaHoro 3
HUX)/OAHOrO 3 MOAPYXOKS Yy paHile BUAAHUX iM
nacrnoptax (y TOMy 4ucni B MAcnoOpTHUX
AOKyMeHTax iHO3eMusi, BWAAHUX IHO3EMHUMU
AepXaBaMu,  AKWO  AUTMHa/6aTbku/oavH 3
noapyxxs € iHo3eMusamn abo ocobamm 6e3
rpoMagsiHcTBa).

AKWO AOKYMEHTU, $Ki MOXYTb MiATBEpAUTH
3a3HavyeHnx aKT HasiBHI Yy 3asBHWMKa nig 4ac
npuMoMy, nNpauiBHUK MNPUAMAE  Bi4  HbOrO
MACbMOBY 3asBY, CKaHye 1i Ta AOKYMeHT A0
3asiBM-aHKeTU |  BHOCUTb  KOperyBaHHs Yy
HanucaHHsA npissuMwa Ta/abo iMeHi Ao BiANOBIAHMX
rnonie 3asiBU-aHKETW.

AKWo nia yac npuiomy BIACYTHi
nigTBEpPAXYOUYi AOKYMEHTU Ta 3asiBHUK 3rofeH
BiAMOBUTMCSA BiA  OPOpPMIEHHS, npauiBHMK
odopMnoE BiAMOBY BiA 0dOpPMIEHHS 3asBu-
aHkeTun Ta iHpopMye 3asiBHMKa npo
060B'A3KOBICTb OTPUMaHHSA nacnopTta
rpoMagsHuHa YKpaiHu.

[licna nepeBipkn 3asiBHUK BJIACHUM MiANnUCOM
NiATBEPAXYE MNPaBU/IbHICTb BHECEHUX A0 3asBU-
aHKkeTn BigoMmocTel npo ocoby. SKLWO 3asABHUK
yepes @isnYHi BagM He MoXxe NiATBEPAUTH
B/IACHUM niagnncom NpaBUNbHICTb TaKunx
BiAOMOCTEN, nNpauiBHUK pobuTb BIiAMITKY Mpo
HEMOX/TUBICTb Takoro NiagTBEPAXEHHS Ta
3acBigyy€e nNpaBWbHICTb BHECEHUX [0 3asaBu-
aHKeTu BiAOMOCTeNM Npo 0coby BIACHMM MiANNCOM.

3aaBHMK abo noro
3aKOHHWN
npeacTaBHUK/
yrnoBHOBaxeHa ocoba
aaMiHicTpauii
BiANOBIAHMX 3aKnaais
Ta YCTaHOB,
npauiBHUK
TepuTOpiasnbHOro
opraHy,
TepuTOopianbHOro
niaposainy AMC,
LeHTPY HaJaHHS
aAMiHICTpaTUBHUX
nocnyr,
Aep>XaBHOro
nianpvemMcTea, Wo
HanexwuTb Ao chepwn
ynpasniHHa OMC, a6o
Oro BiAOKPEMNIEHOr0

AamiHicTpauis
BiANOBIAHUX
3aknagis Ta

yCTaHOB,
TepuTopianbHU
opraH,
TepuTopianbHUi
niaposain AMC,
LLeHTp HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr, Aep>xaBHe
niagNnprMeEMCTBO, WO

HanexwmTb A0

cchepn ynpaBniHHA

OMC abo 1ioro

BilOKpeMNeHuni

niaposain

MMicna yvac
npuiomy
OOKYMEHTIB Y
AEeHb 3BEPHEHHS

nigposainy
Micna nepeBipkM 3asBHMKOM MpPaBWUIbHOCTI MpauiBHMK TepuTopianbHuin Mig yac npuomy
BHECEHMX A0 3asBM-aHKeTW BiAOMOCTEN npo TepuTopiasnibHOro opraH, OOKYMEHTIB Y
ocoby 3asBa-aHKeTa nepeBipseETbCA Ta opraHy, TepuTopianbHmii AeHb 3BEpHEHHS

nignucyetbcs (i3 3a3Ha4YeHHsM AaTu, npisBuwa Ta
iHiuianis) npauiBHMKOM, SAKUN NpUNHSB
OOKYMEHTU Ta cpOpMyBaB 3asBYy-aHKeTy.

TepuTopianbHOro
nigpo3ainy AMC,
LeHTPY HajaHHSA
afAMiHiCTpaTUBHUX
nocnyr,
AepXaBHOro
niANpMEMCTBA, WO
HanexuTb Ao chepwm
ynpasniHHga AMC, abo

niaposain AMC,
LLeHTp HaJaHHSA
aAMiHICTpaTUBHUX
nocnyr, Aep>xaBHe
nignpuUEMCTBO, WO
HanexuTb A0
cchepn ynpaBniHHA
AMC abo 1oro
BiJOKpEMNEeHnIn

oro BiAoOKpeMneHoro niaposain
niaposainy
MpauiBHMK CKaHY€E i3 3acTocyBaHHSM 3acobis MpauiBHMK TepuTopianbHui Mig yac npunomy
Peectpy no 3aﬂBVl‘aHK8TM _ AOKYyMEHTH, ﬂfd TepuTopianbHOro opraH, OOKYMEHTIB Y
ey ey o oo | opramy

3aaBU-aHKETHU.

TepuTopianbHOro
niaposainy AMC,

niaposain AMC,
LLEeHTP HagaHHS




LEHTpY HafaHHS
aaMiHICTpaTUBHUX
nocnyr,
Aep>xaBHOro
niANpueEMCTBA, WO
HanexuTb Ao chepwm
ynpasniHHa AMC a6o

aAMiHICTpaTUBHUX
nocnyr, Aep>xxaBHe
niANpUEMCTBO, WO
HanexuTb Ao
cdhepn ynpasniHHA
AMC abo inoro
BiJOKPEMNEHWNI

MOro BiAOKpeMNeHoro niaposain
nigposainy

Y pa3i NpuAHATTS 3as8BM-aHKeTU Yy  LeHTpi KepiBHUK/ TepuTopianbHumn Y AeHb NpURHATTA
HajaHHA aAMiIHICTpPaTMBHUX MOCNyr/AepXaBHOMY 3aCTyMNHUK opraH/TepuTopianb 3as8BM-aHKeTH
niANPUEMCTBI, o HanexuTb 0o cchepun KepiBHMKA HMI nigpo3ain AMC
ynpasniHHa [OMC, abo Wworo BigoOKpeMseHux TepuTopianbHOro
niaposainis, NpuMHATa 3asBa-aHKeTa Ta oprany/

7. CKaHoBaHi AOKyMeHTU (y TOMYy 4UC/i OTpUMaHi TepuTopianbHOro
6ioMeTpuYHi paHi, napamMeTpu) i3 3aCTOCYBaHHAM nigpo3ainy AMC a6o
3acobiB PeecTpy aBTOMaTM4YHO PO3MOAINSATLCA Ta ocoba, sika BUKOHYE
HaacuMnawTbCa A0  TepuTopianbHOro  opraHy/ noro 06oB’a3kun
TepuTopianbHOro nigposainy aOMC, AKNI
06cnyroBsye BiANOBIAHWIA YNOBHOBAXeHUI Cy6’eKT.

MpauiBHMK TepuTopianbHOro MpauiBHnK TepuTopianbHum He ni3Hiwe
opraHy/TepurtopiasbHOro nigposainy  AMC TepuTopianbHOro opraH/TepuTtopianb HacCTymnHoOro
nepeBipﬂe_ MOBHOTY  MOAAHMX 3a5BHMKOM opraHy/ HUit niapo3ain AMC PO6OYOro AHS
OOKYMEHTiB,  BIiAMOBIAHICTL X  0dOpMIeHHS TepUTOpIaNbHOrO nicns
BMMOraM 3aKOHOAaBCTBa. i .

Y pasi NpuUNHATTS pilleHHS npo BigMOBY B niaposainy AMC HAAXOMKEHHA
pO3risiai  AOKYMEHTIB, MPUAHATMX Y LeHTpiI 3anBM-aHkeTn no
HaJaHHS aaMiHICTpaTUBHUX MNOCNYr, AEepXaBHOMY po3rnany

8. niaANPUEMCTBI, Wo  Hanexutb A0  chepun
ynpasniHHa [OMC, abo Woro BigOKpeM/eHOMYy
niapo3aini, npauiBHMK HaACWNAE  3ragjaHuM
YNOBHOBAXEHUM cyb'ekTam nucbmoBe
NnoBiAOMJIEHHS NpO BiAMOBY B iX po3rnsagi i3
3a3HayeHHaM  nigctaB  BiAMOBM 3 MeTONO
NoAaNbLIOro BPYYEHHS 3a8BHUKY.

Po3rnaa 3asBu-aHKeTM BignoBiganbHUM MpauiBHKNK TepuTopianbHui He ni3Hiwe 15
npauiBHUKOM TepuTopianbHOro opraH/TepuTopianb pobounx gHiB 3

9 oprany/ HWI nigpo3ain AMC | aHA odopMaeHHs

TepuTopianbHOro 3aaBU-aHKETU.
niaposainy AMC

34iMicHeHHs ineHTudiKauii ocobun MpauiBHnK TepuTopianbHum He ni3Hiwe 15

TepuTopiasbHOro opraH/TepuTtopianb poboumnx AHiB 3

10. opraHy/ HMI nigpo3ain AMC | aaTtu odopMieHHs

TepuTopiasibHOro 3asBM-aHKETW.
nigposainy AMC

PilweHHs npo odopMneHHs nacnopra MpauiBHnK TepuTopianbHum He ni3Hiwe 16
NpuiMaeTbCA TepuTopianbHUM TepuTOpianbHOro opraH/TepuTopianb pobounx gHiB 3

1 OpraHoM/TepuTopianbHNM Tiﬂ-po-’éﬂi”OM AMC  sa opraHy/ HWit nigpo3ain AMC | aath odopmaeHHs

. nbTatamu igeHTudikauii M Ta nepeBipku .
5323|Zry aHaanemf:CTi (boczgw ocp,oo rSOM:E;?HcaBa Te.pl/ITOpI'aJ'IbHOI'O 3aABU-anKeTy
Yipainu. nigposainy AMC

BigomocTi (nepcoHanbHi AaHi), 3a3HadveHi y MpauiBHMK oNnoBHOrO aOMC He ni3Hiwe
3asBi-aHKeTi, nepeaatTbca Ao Aan 064mnCoBaNbLHOrO HacTyrnHoro
«MonirpadivyHuni K.0M6iHaT <<pr§'|'Ha>> no LeHTpy EanHOro POBOUOro AHS 3

12. BUIFOTOB/IEHHIO LiHHUX nanepie» ans [ePKABHOMO AHS NPUIAHSTTS
BUIrOTOB/IEHHSA MacnopTa . .

AemorpadivyHoro pilleHHs Npo
peectpy AMC o opMeHHs
nacnopra

OdopmneHHss  (nepcoHanisauis) nacnopTa MpauisHmk AN AN «MonirpadivyHui He ni3Hiwe 3
rpoMagsaHvHa YKpaiHu Ta [ocCTaBKa no «[MonirpadivyHni KoMbiHaT «YKpaiHa» poboumnx AHiB 3

13. TepuTopianbHoro opraHy AMC KoMbiHaT <<YKpa'|'Ha>> no ng BVIFOTOB{'IeHHIO OHS HanpaBieHHS

BUFOTOBMIEHHIO LiHHMX | LiHHWUX nanepis» AaHuX ans
nanepis» BUIFOTOB/IEHHS
nacnopTta

14. Y pasi npuriHATTA 3asaBM-aHKETM Y  LeHTpi MpauiBHMK TepuTopianbHum He ni3Hiwe Hix
HafaHHA aAMiHICTPaTUBHUX NOCNYr/AepXXaBHOMY TepuTopianbHOro opraH/TepuTtopianb yepes 20




nignpuUeEMCTBI, o Hanexutb Ao  cdepu
ynpasniHHa [OMC, abo 1ioro BigokpeMsieHux
nigpo3ainis, MartepianbHO BignosiganbHa ocoba

TepuTopianbHOro opraHy/TepuTopianbHOro
nigpo3ainy AMC Ha nigcTtaBi akta npuMaHHS-
nepenadi nepepgae MaTtepianbHO BianosiaanbHil
ocobi ynoBHoBa)xeHoro cyb’ekta nepcoHanisoBaHi
6naHku nacnopTta.

oprany/
TepuTopianbHOro
nigpo3ainy AMC,
LeHTPY HajaHHsA
afAMiHiCTpaTUBHUX
nocnyr,
AepXaBHOro
niANpUEMCTBA, WO
HanexuTb Ao chepwm
ynpasniHHga AMC a6o
MNoro BiAOKpPEMNEHOrO

HUW Nigpo3ain
OMC, ueHTp
HaAaHHS
aAMiHICTpaTUBHUX
nocnyr,

AepxaBHe
NiANPUEMCTBO, WO
HanexuTb A0
cchepu ynpaBniHHA
OMC abo 1ioro
BilOKpeMNeHuni

po6ounx aHiB 3
AHS opOpMNEHHS
3asBU-aHKeTH

niaposainy niaposain
Buaava nacnopTta rpoMaasiHMHa YKpaiHu MpauiBHMK TepuTopianbHum He ni3Hiwe Hix
TepuTopianbHOro opraH/TepuTtopianb yepes 20
Y pasi NpuUMHATTS pilleHHs npo BigMOBY B opraHy/ HWUI Nigpo3ain pobounx aHiB 3

odopMIEeHHiI um Buaadvi nacnopra 3a TepuTopianbHOro AOMC. ueHTp OHA 0OpMIEHHS
pesynbTaTtamun po3rnaay 3a9BM-aHKETH Ta niaposainy AMC, HaZaHHS 3as9BM-aHKeTn
noAaHWX  AOKYMEHTIB  HafdaeETbCd  MUCbMOBA LeHTPY HaJaHHS aAMiHICTPaTUBHNX
BiZANOBiAb 3 06r'pyHTYBaHHSAM NMPUYMH BiAMOBMW. aAMiHICTpaTUBHUX nocnyr, agepxasHe
15. Y pa3i noaaHHA [OOKYMEHTIB ':’,ETQBM-aHKeTVI nocnyr, niANpUEMCTBO, WO
yepes LeHTp HafaHHS aAMiHiCTpaTUBHUX AepXaBHoro HanexwuTb 40
nocnyr/aepxasHe nNiANPUEMCTBO, WO HAaNEXUTb nignpuemMcTea, Wo chepu ynpasniHHS
Ao cepu  ynpasniHHa  AMC, abo #noro HanexuTb A0 chepwm AMC abo noro
BiAOKpPEMNEHN nigpo3ain TepuTopianbHUi ynpasniHHa AMC a6o BiAOKPEMNEHNI
niaposain aMcC Haacunae nmcbmoBe MOro BiAOKpPEMNEHOro niaposain
NMOBiAOMNIEHHS MpPO  MNPUMAHATE  pilleHHS Ao niaposainy
BiANOBiAHOro cy6’ekTa AN NOAanbLIOro BpyYeHHS
3asBHUKY.
PiwweHHsa npo BiamMoBy B odopMMeHHi 4M Bmaadi nacnoprta
Moxe 6yTn ockapxeHo 0coboto B aaMiHiCTpaTMBHOMY nopsaky abo
Ao cyany.
TeputopianbHui  opraH [OMC ™Mae npaBo nepernsHyTv
16. OckapxeHHs piLueHHﬂ,_ np_vu7|H;|Te TepMT,opiaanle nigposainom AMC, i 3a
HasBHOCTI niacTaB 3060B’A3aTM NOro ckacyBaTu nonepeaHe
pileHHs npo BiAMOBY B OQOpPM/EHHi 4uM BuAaadvi nacnopTa i
MPUIAHSATU HOBE PillleHHS Ha NiACTaBi paHile NoAaHuxX AOKYMEHTIB.
IHdopmMauia npo pesynbTaTv po3rnagy ckapru A4OBOAUTHCSA A0
BiJOMa 3asiBHWMKa B YCTAHOBJIEHUI 3aKOHOAABCTBOM CTPOK.
17. MpumiTka




3ATBEPAKEHO
nakaz LIIMY JIMC
Bix 29.02.2024 Ne26

IH®OPMALIINHA KAPTKA AAMIHICTPATUBHOI NoCnyru

O®OPMJIEHHSA I BUAAYA NMACMOPTA TFPOMAASAHUHA YKPAIHMU
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

y pasi o6MiHy nacnopTta rpoMaasiHMHa YKpaiHm 3paska 1994 poky (y hopMi KHNIKEUKH)

Yy 3B'A3KY:

3MiHUM iHopMaLii, BHECEHOI A0 nMacnopTa, Y TOMY YMCAi Y 3B'3KY i3 3MiHOKO HaMMCaHHS NaTUHCbKUMU JliTepaMm
cknagoBux iMeHi “npisBuwe”, “iM'a” y AOKyMeHTax, Lo MOCBiA4yt0Tb 0COby Ta MiATBEPAXYKTb FPOMAaASIHCTBO
Ykpainu (KpiMm A0AaTKOBOI 3MiHHOI iHpopMaLii);

OTPMMaHHS peeCTpauinHOro Homepa 061iKOBOI KapTKWM MiaTHMKa noaaTtkiB 3 [epxxaBHOro peectpy @isnyHux
oci6 - nnaTHukiB noaaTkiB (gani - PHOKIM) abo noBiAOMAEHHS Mpo BiAMOBY Bi4 MPUUHATTS 3a3HauyeHOro

HOoMepa (3a 6axaHHAM);

e BUABJIEHHSA MOMWIKM B iHOpMaLii, BHECEHIN A0 NacnopTa;

e HernpuaaTHOCTI nacnopTta Asa nojalb
BiZICYTHS MOro/ii yacTuHa), Wo He JalTb 3MOry

LOro BUMKOPUCTaHHSA (nacnopTt/¢oTokapTka Ma€e MoWwKoAXeHHS (Ta/abo
Bi3yanbHO iaeHTMdikyBaTh 0coby, npounTaTn NpisBuLLEe, BNacHe iM'a, no

6aTbKOBi, AaTy Ta Micue HapoAXXEHHS, KMM BMAAHMI nacrnopT, Miagnuc nocagoBoi ocobwu Ta AaTy BMAadi, NOLKOAXKEHHS
nepcdopoBaHoi cepii Ta HOMepa, WO He AatoTb 3MOry BCTAHOBUTU PEKBI3UTM MacnopTta, BUMpPaB/IEHHS, 30KpeEMa BHECEHHS

3MiH A0 MepCcoHasbHUX AAaHUX 0CObU/HaMeHyB

aHb opraHy/wWwTamMna/nevyaTky, NOWKOAXKEHHS, AKi 6/10KYHOTb MOXJ/IMBICTb

34YNTYBaAHHS, @ TaKOXX BHECEHHS 3MiH A0 iHdDopMaLii 6€3KOHTaKTHOr0 eNeKTPOHHOI0 HOCIfA);
e gKLWO ocoba gocsrna 25- um 45-piyHoro Biky Ta He 3BepHyflacs B yCTaHOBIEHOMY 3aKOHOAABCTBOM MOPSAKY He
ni3HilWe K Yepes3 Micsaub Nicas AOCArTHEHHS BiANOBIAHOINO BiKy ANS BKAEOBAHHS A0 NacnopTa 3paska 1994 poky HOBMX

doTokapToK;

Binain «LleHTp HagaHHSA aaMiHicTpaTuBHUX nocnyr "LleHTp Aia"»

KoMnaHiiBCbKOi cennuiHoi paau

(HarimeHyBaHHS

cyb’ekTa HagaHHS aaMiHICTpaTUMBHOT Nocnyru)

IHndopmMmauin npo cy6’ekTa HagaHHA agMiHICTpaTMBHOI nocnyrm

HaiiMeHyBaHHA opraHy, B SIKOMY 3AiNCHIOETLCS
obcnyrosyBaHHS cyb’ekTa 3BEpHEHHS:
TepuTopianbHOro nigpo3ainy AMC;

Bignin «LeHTp HagaHHA aaMiHicTpaTuBHUX nocnyr "LleHTp Ais"»
KoMnaHiiBCbKOi cennwiHoi paamu

LUeHTpY HadaHHA aAMIHICTpaTUBHUX MOCAYT;
AepXaBHOro nMiAMNpUEMCTBA, WO HaNeXuTb A0
chepm yrnpasniHHS aMC, abo noro
BiJOKpeMieHoro niaposainy
MicLLe3HAXOMKEHHS cy6'exta HaAaHHS Klposorpa,qc?Ka 06n., KponneHuubkuii p-H, c-we Komnawxiieka, Byn.
1. L .. MapkoBa, 4, iHaekc 28400
@AMiHICTpaTMBHOI Nocnyru
Mpadik NpnnoMy AOKYMEHTIB:
IndopMauis  Woao pexumy poboTu cy6’(-:r<TaI-I?He'ﬂ"noK - versep: 8:00 - 16:00
2. L B M’'aTHnusa: 8:00 - 15:00
HaJaHHS aAMiHICTPaTMBHOI Nocayru }
Mepepsa Ha 06ia: 12:00 - 13:00
Cy6o0Ta, Heains: BuXigHWn
TenedoH/dakc (poBigkn), agpeca enekTpoHHoITen.: (05240) 2-02-82
3. |nowtn Ta Beb-cat cyb’ekTa HafaHHS|[EnekTpoHHa nowTa: kompselrada@meta.ua
@AMIHICTpaTMBHOI Nocnyru Be6-cant: kompanievska-selrada.gov.ua
HopMaTuBHI aKkTU, AKMMU pernaMeHTYETbCA NOPAAOK Ta YMOBU HapaHHSA aAMiHICTPaTUBHOI Nocnyrum
4, 3aKkoH YkpaiHu «[Mpo €EaMHUI gepxaBHUA AeMorpadiyHuMin peecTp Ta

3aKoHU YKpaiHu

MOKYMEHTN, WO nNiATBEPAXYIOTb rPOMaAAHCTBO YKpaiHW, MNOCBIAYYIOTh
0coby uun i cneuianbHWUii cTaTyCc»;
3aKkoH YkpaiHu «lpo rpoMagsHCTBO YKpaiHu»;
3aKkoHy YkpaiHu «[Mpo HagaHHSA NMy6niyHuX (eneKTPOHHUX My6niyHnX)

nocnyr WwoAo AeKknapyBaHHSA Ta peecTpauii Micus NpoXMBaHHA B YKpaiHi»




AkTn KabiHeTy MiHicTpiB YkpaiHu

MoctaHoBa KMY Big 25.03.2015 N2 302 «[po 3aTBepaXeHHS 3pas3ka
bnaHka, TexHiYHoro onucy Ta [opsaky odopMaeHHs, Buaadi, 06MiHy,
nepecunaHHs, BUNYYEHHS, MOBEPHEHHS AepXaBi, BU3HAHHA HeAiNCHMM Ta
BHULLEHHS MacnopTa rpoOMaasiHUHa YKpaiHu».

MoctaHoBa KMY Big 02.11.2016 N°770 «[esiki nNUTaHHSA HaAaHHSA

@AMIHICTpaTUBHUX NOoCnyr y cdepi mirpauii».

Moctranoea KMY Big 07.02.2022 N°? 265 «[eski nuTaHHSA
\leKnapyBaHHS | peecTpauii Micusl NpoXWMBaHHS Ta BeAEHHS1 pPeecTpiB
TepuTopianbHUX rpoMag».

MoctaHoBa KMY Big 26.11.2014 N2 669 «[po 3aTBepAXeHHS
MopsaKy OTPMMaHHS, BUyYeHHS 3 EANHOMO Aep>kaBHOro AeMorpadiyHoro,
PEECTpy Ta 3HMLWEHHS BigumMdpoBaHuX BiabUTKIB NanbLUiB pyk 0cobu».

MoctaHoBa KMY Big 27.01.2010 N° 55 «[lpo BRopsiaKyBaHHS
TpaHcniTepauii yKkpaiHCbKOro andasity naTMHuuero».

AKTW LeHTpasbHUX OpraHiB BUKOHABYOi B/1aan

Hakaz MBC Big 16.08.2012 MBC N¢ 715 «[po 3aTBepAXeHHS
3pa3KiB AOKYMEHTIB, sKi MoAalTbCs ANS BCTAaHOBMEHHS HaNnexXHoOCTi A0
rpoMagsiHCTBa  YKpaiHM, MNPUAHATTS A0  FpoMaAsiHCTBa  YKpaiHu,
odopmMeHHs HabyTTa rpoMaasiHCTBa YKpaiHW, NPUNUHEHHS rPOMaasHCTBa
YKpaiHM, cKacyBaHHA piweHb Npo 0oMhOpMIeHHsT HabyTTa rpoMaasiHCTBa
YKpaiHu, Ta XypHanie obniky», 3apeecTpoBaHuii B MiHiCcTepCTBi tOCTULII
YkpaiHn 07.09.2012 p. 3a N? 1549/21861.

Haka3z MBC Bia 26.11.2014 N2 1279 «[po 3aTBepAXeHHs 3pa3ka
3asBM-aHKeTU [Afs BHeCEeHHs iHdopMauii Ao €AWMHOrO AepXKaBHOro
inemMorpadiyHoro peecTpy», 3apeecTpoBaHni B MiHicTepcTsi
tocTuuii Ykpainm 10.12.2014 p. 3a N2 1586/26363.

Haka3z MBC Big 16.08.2016 N? 816 «[lpo 3aTtBepaxeHHs [lopsaaky
npoBajXeHHs 3a 3asBaMM Npo OQOPMIEHHS [AOKYMEHTIB AN BUi3AY|
rpoMagsiH  YKpaiHn  3a KOpAoH Ha nocTinHe MPOXMBaHHA»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHs 2016 p.
3a N? 1241/29371.

Hakaz MBC Big 13.04.2018 N? 311 «[lpo 3aTBepA)XeHHs1 3pa3KiB
IOKYMEHTIB, HeobXiAHUX AN BWAYYEHHS, TUMYacoOBOro BWUITYYEHHS
nacnopta rpoMagsiHMHa YKpaiHu, nacrnopTta rpoMagsaHuHa YKpaiHm Ans
BMi3Ay 3@ KOPAOH, Ta »XypHany ix o6niky», 3apeecTpoBaHuMA B
MiHicTepcTBi tocTuuii Ykpainn 27 kBiTHs 2018 p. 3a N? 531/31983.

AKTWN MicueBumx opraHis BMKOHABYOI
BNaAn/opraHiB MicLLeBOro caMOBpsilyBaHHS

BincyTHi

YMOBM OTPUMaHHSA aAgMiHICTpaTUBHOI Nocnyrun

MiacTaBa ana oaepXaHHS aAMiHICTpATUBHOI
nocnyrum

HacTtaHHs o6cTtaBuH (noain), y 3B'A3Ky 3 SKMMW nacrnopT niansirag
06MiHy, a came:

e  3MiHM iHdOpMaUii, BHECEHOI A0 nNacnopTa, Y TOMY YUCAi y 3B'A3KY]
i3 3MIHOIO HanuCaHHA NaTUHCbKUMW NiTEpaMu CKIaA0BUX iMeHi
“npizuwe”, “iM's” y OoKyMeHTax, WO MocCBiAYytoTb 0coby Ta
niaATBEPAXYOTb FPOMAAAHCTBO YKpaiHu (KpiM A0AAaTKOBOI 3MiHHOI|
iHpopmauii);

. OTPMMaHHS peecTpauiiHoro HoMepa 06/iKOBOI KapTKK MaaTHMKa
noaaTtkie 3 [lepXXaBHOro peectpy @i3nyHUX OCi6 - naTHUKIB
noaatkiB (pmani - PHOKIM) abo noBigoMneHHs npo BiAMOBY Bif|
NPUAHATTS 3a3HadYeHoro HoMepa (3a 6axkaHHsaAM);

e BUABJIEHHSA MNOMWIKMK B iHOpMaLlii, BHECEHIM A0 nNacnopTa;

e HenpuaaTHOCTIi nacnopTa Ans MNOAANbLIOIO  BUKOPUCTAHHSA
(nacnopTt/doTokapTka Mae nowkoaxXeHHa (Ta/abo BigcyTHa Rnoro/il
yacTMHa), WO He p[JakTb 3MOry Bi3yanbHO igeHTUdiIKyBaTM o0coby,
npounTaTM nNpi3BuUWE, BNacHe iM'a, no 6aTbkoBi, AaTy Ta Micue|
HapOAXeHHS, KUM BWAAHWI MacnopT, NiAnuMc nocagoBoi ocobwu Ta aaTy|
BMAAYi, MOLWKOAXKEHHA nepdOopoBaHOi cepii Ta HOMepa, WO He A[alTb
3MOry BCTAHOBUTWU PEKBI3UTW NacnopTa, BUMpaBiieHHS, 30KPeEMa BHECEHHS
3MiH no nepcoHanbHUX OaHnX ocobu/HalimeHyBaHb
opraHy/wTaMna/nedyaTtky, MOWKOAXEHHS, $AKi  67I0KYI0Tb  MOX/MUBICTH
3UMTYBaHHSA, @ TaKOX BHECEHHs 3MiH A0 iHdopMauii 6e3KOHTaKTHOro
eNeKTPOHHOro Hocis);

e gKwWO ocoba gocarna 25- ym 45-piyHoro Biky Ta He 3BepHyacsl B
yCTaHOBNIEHOMY 3aKOHOAaBCTBOM MOPSAKY He Mi3Hile K yepe3 Micsiub
nicna [OCArHEHHSA BIANOBIAHOrO BiKY ANs BKJEBAHHA [0 Macrnopta
3pa3ka 1994 poky HOBUX GOTOKAPTOK.




BuyepnHuii nepenik 4OKyMeHTIB, HeobXigHMX
LN OTPUMaHHSA aAMiHICTpaTUBHOI NOCNYrn, a
TaKoX BMMOIM A0 HUX

Ona odopmMmneHHs nacnopTa rpoMaasiHuHa YkpaiHu ocoba nopae:

1) 3aaBy-aHKeTy 3a 3pa3koM, 3aTBEPAXEHMM Haka3zoM MBC Bij|
26.11.2014 N2 1279  «[lpo 3aTBepAXXEHHS 3pa3Ka 3asBU-aHKeETU Ans
BHeceHHs iHdopMauii Ao €avMHOro  Aep)xaBHOro  aemorpadivyHoro
peecTpy>, 3apeecTpoBaHuin B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHa 2014 p. 3a N2 1586/26363 (dbopMyeTbca Ta
PO34PYKOBYETbCS i3 3acTOCyBaHHSAM 3acobiB EAMHOro AepXxaBHOro|
\lnemorpadiyHOro peecTtpy npauiBHUKOM TepuTopianbHOro nigpo3ainy
AMC/ueHTpy HafaHHsA aAMiHiCTpaTUBHUX Nocnyr/aep>XXaBHoOro
NiANPUEMCTBA, WO Hanexutb A0 cdepu ynpasniHHa AMC, abo 1ioro
BiZOKpeMNeHoro niapo3ainy);

2) nacnopT, Wo niansirae obMmiHy;

3) OOKYMEHTM, WO MiATBEPAXYHTb 06CTaBMHU, Yy 3B'A3KY 3 SKUMU
nacnopT nignsrae o6MiHy;

4) AOKYMEHTH, WO MiATBEPAXYIOTb Cnnaty aAMiHiCTpaTUBHOIO|
36opy, (y pasi 06MiHY Yy 3B’A3Ky 3 HenpuAaaTHOCTIi nacnopta Ans
NoAANbLIOr0 BUKOPUCTAHHSA);

5)nocBigyeHHs npo B3ATTS Ha o6nik 6e3goMHMX o0cCi6 (ans
6e340MHMX 0Cib);

6) LOKYMEHT, Lo rnoceiayvye ocoby 3aKOHHOI0
npeAcTaBHUKA/YNOBHOBaXXeEHOI 0Ccobu, Ta [AOKYMEHT, WO MiATBEepPAXYE
MOBHOBaXXeHHSI 0C06M $K 3aKOHHOro npeAcTaBHWKA/YNOBHOBAXEHOI
ocobu;

7) L[OKYMEHTW, WO nigTBEPAXYOTb BIiAOMOCTI ANs BHECEHHS

\n0AaTKOBOI 3MiHHOI iHpopMauii 40 6e3KOHTAKTHOro efneKTPOHHOro HOoCisA
Ta y nacnopT (3@ HasiBHOCTI TakKMX AOKYMEHTIB):

7.1) npo HapoAXXeHHs AiTel - cBigouTBa NPO HAPOAXKEHHS AiTeN;

7.2) npo wnob i posipBaHHa wnby - CBIAOLTBO Npo W6,
CBiAOUTBO nMpO po3ipBaHHA Wby, PpilleHHa cyay npo po3ipBaHHSA
wnoby, ke Habpano 3akoHHOI cunun, abo BMAAHWIA KOMMNETEHTHUMMU
OpraHaMmu iHO3eMHOi AepXaBu AOKYMEHT, KWW 3rigHO 3 ii HauiOHaNbHUM
3aKOHOL4aBCTBOM MiATBEPAXYE BiANOBIAHMIA aKT;

7.3) nNpo 3MiHy iMeHi - CBiAOUTBO MPO 3MiHY iMeHi, CBiAOLUTBO MpoO
Hapo4XKeHHs, CBIAOUTBO Mpo W06, CBIAOUTBO MPO pO3ipBaHHS Wby,
pilleHHs cyAy Npo po3ipBaHHSA wnoby, ke Habpano 3akoHHOI cunun, abo
BUAAHWIA KOMMNETEHTHMMM OpraHamu iHO3eMHOI AepXXaBW AOKYMEHT, KU

3rigHO 3 ii HauioHanbHWUM 3aKOHOA4ABCTBOM MiATBEPAXYE BiAMOBIAHWUNA
chakT;

7.4) [OKYMEHT, WO 3acBigyye peecTpauito B [epxaBHOMY peecTpi
bisnuHnx oci6 - nnaTHukiB nogaTtkiB 3 gaHuMm npo PHOKIIM, a6o

NOBiAOM/IEHHS MpPO BiAMOBY BiA MOro nNpuiiHATTSA, abo aaHi npo PHOKIM,
BHeceHi A0 nacnopTa abo ceigoutBa MNpo HapoaxeHHs. Ocoba Moxe
npea’sBUTK  KOMil0 [AOKyMeHTa, L0 3acBigyye peecTtpauito ocobu B
lep>kaBHOMY peecTpi pisnYHMX ocib - NAaTHMKIB NogaTKiB, y TOMY YMChi B
eneKTpoHHIN  (OpMi, 3@ YMOBM HASABHOCTIi B  TepuUTOpianbHOro
opraHy/TepuTopianbHoro nigposainy AMC, ynoBHOBaxeHOro cy6’ekta
TEXHIYHOT MOX/IMBOCTI NMPOBECTU MEepeBipKYy BiAMOBIAHOCTI peecTpauiiHmnX
\naHnx ocobu pgaHum [epxkaBHOro peecTtpy @i3vyHux ocib - nnaaTHUKIB
noaaTkiB B €/IeKTPOHHIN dopMi iHdpopMaLuiiHO-TeneKkoMyHiKauinHMMm
3acobamMy 3 BUKOPWUCTAHHAM TEXHIYHOro Ta KpunTorpadivyHOro 3axucry|
iHdbopMauii BiANOBIAHO A0 BMMOr 3aKOHOAABCTBA 3 MWUTaHb 3axWUCTY|
iHopMauii.

8) nacnopT rpoMagasiHMHa YKpaiHu Ans BWI34y 3a KOPAOH, Y TOMY|
UMCni CTPOK Aii skoro 3akiHuMBCS (AN ocobu, sika MOCTIMHO NMPOXMUBAE 33
KOpAOHOM, abo AKka MOCTIMHO MpoOXMBana 3a KOPAOHOM Ta MOBepHynacs
Ha MOCTiliHe NPOXWBaHHA B YKpaiHy);

9) 3asBy MpO 3HATTSA 3 KOHCY/IbCbKOro 061iKy.

Y pasi o0b6bmiHy nacrnopTta, OQOpPMSIEHOro  TepuTopianibHUM
nigposainom AMC, MBC, KUl NpUNUHMB AiSNbHICTE ab0 TMMYacoBO He|
3MIMICHIOE CBOi MOBHOBAXEHHS, 3asBHMK AOAATKOBO MOAA€E BCi HasiBHI
IOKYMEHTW, Yy TOMY YUCNi [OKYMEHTM, WO MiCcTaTb (OTO306paKeHHs
ocobu, AKi AalTb 3MOry iAeHTUdiKyBaTn Taky ocoby.

Ana odopmneHHa nacnopta ocobi, sAka He MoXxe
nepecyBaTucsl CaMOCTiHHO Yy 3B'A3Ky 3 TpuBaJiMM po3/1afA0oM
3Q0pPOB’Al, SKWWA MiATBEPAXYETbCA MEeAWYHUM BUCHOBKOM  3aknagy
OXOPOHM 340p0B’sl, 0DOPMSIEHUI B YCTaHOBIEHOMY nopsaaky, abo ocobi,
fiKa Bia6byBa€ nokapaHHA B yCTaHOBaX BMKOHaHHA NokapaHb a6o
CTOCOBHO fIKOi 06paHO 3ano6ikHMiA 3axig y BUrnagi TpuMmaHHs nig




BapTolo abo nepebyBa€ Ha TPUBAJZIOMy CTalliOHAapPHOMY NliKkyBaHHI B|
3aknapax MO3 3sakputoro Tuny (y pasi norpebm) [0aaTKoBO
nofaeTbCss ogHa QoTokapTtka po3mipom 10 x 15 caHTumMeTpiB ans
BHeceHHs BigumMdpoBaHoro o6pasy o06aMyys ocobu LWNSAXOM CKaHyBaHHS
i3 3acTocyBaHHsM 3acobiB PeecTtpy.

Y pasi odopmMmneHHss nacnopTa ocobi, ska BiabyBae nokapaHHs B
yCTaHOBax BMKOHAHHS MokapaHb abo CTOCOBHO sikoi 06paHO 3anobidkHMIA
3axig y BUrna4i TpuMaHHs nig Baprtoto, abo ska nepebysBae Ha TpUBanoMy)|
CTauioHapHOMY JflikyBaHHIi B 3aknagax MO3 3akpuUToro Tuny, AOKYMEHTH,
3a3HayeHi B UbOMY MYHKTI, MOAalTbCA YMOBHOBAXeHOK 0co60t0
TepuTopianbHoMy nigposainy AMC i3 cynpoBiAHMM JINCTOM Bi4MNOBIAHO]|
yCTaHOBM, Micus nonepeaHboro yB's3HeHHS abo 3aknajy.

BHeceHHsI A0 3asBM-aHKeETM Ta Yy MNojasjibLUIOMYy Y NacnopT
HanucaHHA  CKJlafoBUMX iMeHi  «npisBuwa» Ta  «iMeHi»
3AIMCHIOETLCA YKPAiHCbKOIO MOBOK Ta JIaTUHCbKUMMMU JliTepamu
BignoBiaHO Ao Tab6nuui TpaHcnitepauii ykpaiHcbkoro andasiry)|
JlaTMHMLUEl0, 3aTBEepPAXKEHOI0 nocrtaHoBow KMY Big 27.01.2010 N2
55.

Ha nncbmMoBe npoxaHHA 0cobu BHeCeHHS CknagoBux i iMeHi
“npizeuwe” Ta “BnacHe iM’'a” nNaTUHCbKUMK NliTepaMu  Moxe 6yTu
BMKOHAHO BIiAMOBIAHO A0 X HamnMWCaHHS B paHiwe BMAAHUX LOKYMeHTax,
Lo MoCBiAYytOTb 0CObYy Ta nNiATBEpPAXYKTb TpPoMaAsHCTBO YKpaiHu,
nacrnopTHOMY AOKYMEHTi iHO3eMus, KM 6yno nMoAaHO pa3oM i3 3asBOM
npo HabyTtta  rpoMagsHcTBa  YkpaiHu, abo  AOKyMeHTax, WO
nigTBEPAXYOTb (akKT HapOAXEHHS, 3MiHM iMeHi (y TOoMy uucni B pasi
yKnafaeHHs abo posipBaHHS wWby), BUAAHUX KOMNETEHTHUMM OpraHamm
iHO3eMHOI AepXaBwu Ta 3acBifYeHUX B YCTaHOBJ/IEHOMY 3aKOHOAABCTBOM
nopsiaky, SKWO iHWe He nepenbayeHo MiKHapOAHUMM AOroBOpaMm
YKpaiHu, gKi noaatTbCca 3 NepeksafoM Ha yKpaiHCbKy MOBY, 3aCBiA4YeHUM
HOTapianbHO. HanucaHHs npisBuwa ocobu Moxe 6yTm BUKOHAHO|
BiAMOBIAHO [0 HanucaHHs npisBuwa il AWTUMHK/6aTbkiB (ogHOro 3
HWUX)/0AHOr0 3 NOAPYXOKS Yy paHiwe BngaHux iM nacnoptax (y TOMYy 4mchi
B MacnopTHUX AOKYMeHTaX iHO3eMLUSs, BUAAHUX iHO3EMHUMU AepXXaBaMMu,
AKLWO AWTUHA/6aTbKM/OANH 3 NOAPYXXKS € iHO3eMusaMn abo ocobamu 6e3
rpoMajsiHCTBa).

y pasi nogaHHs 3asiBM-aHKeTn 3aKOHHUM
NnpeacTaBHUKOM/YNOBHOBAXEHO0 ocoboto aAMiHicTpauii  ycTaHoBM
BMKOHAHHSA MokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
nopatoTbCs OOKYMEHT, o noceigyye ocoby 3aKOHHOIQ

npeacTaBHMKA/yNMOBHOBAXEHOi 0Cobu Ta [OKYMEHT, WO MNiaATBEPAXYE
NOBHOBaXeHHS 0CObUM SIK 3aKOHHOro nNpeacTaBHMKa (KpiM BUNAaAKiB, KOau
3aKOHHWM nNpeacTaBHUKOM € oAuH i3 6aTbKiB)/ynoBHOBaXeHOi 0cobu
@AMIHICTpauii yCTaHOBM BWKOHAHHA nokapaHb abo 3aknagy MO3
3aKpuTOro Tuny.

BuaaHi KOMNETEHTHMMKW OpraHamMym iHO3EMHOI AepXXaBW [OKYMEHTU
3acBiAYYOTbCS B YCTAHOBJIEHOMY 3aKOHOAABCTBOM MOPSAKY, SAKLWO iHWe
He nepenbayeHO MiXHapoOAHUMW AoroBopamu YKpaiHu. Taki AOKYMeHTU
NnoJalTbCa 3 MepeknagoM Ha  yKpaiHCbKy  MOBY, 3acBi4YeHUM
HOTapianbHO.

MpauiBHMK TepuTopiasnbHOrO OpraHy/TepuTopianbHOro Miapo3ainy
IMC, ynoBHOBaXeHOro cy6’ekTa CKaHY€ i3 3acTocyBaHHsIM 3acobis
Peectpy A0 3asBM-aHKeTM [OOKYMEHTM, $Ki MNoAaloTbCsH 3asBHUKOM.
OpwuriHanu  OOKyMeHTiB  (KpiM  AOBiAKM Mpo  peecTpauito  ocobu
rpoMagsiHUHOM YKpaiHu, nacrnopTa, Wo niansarae obMiHy, AOKYMEHTIB, LWO|
niaoTBEPAXYIOTb  Cnnaty  aAMiHicTpaTmBHoOro 36opy) noBepTakTbCs
3asiBHMKY Micns oQopMNEeHHS 3asBU-aHKETU.

Y pasi 06MiHy nacnopTa 3pa3ska 1994 poky 3a 6a)kaHHaM, macnopT,
Wo niansrae obMiHy, nicna NpuMMoMy AOKYMEHTIB MoBepTaeTbCcsl 0cobi Ta
30AETLCA HEIo Mif Yac OTPMMaHHS HOBOrro nacrnopTa.

10.

Mopsaaok Ta cnocib NogaHHS AOKYMEHTIB,
Heob6XiAHNX ANA OTPMMaHHS aAMiHICTpaTUBHOI
nocnyru

FpoMagsHWH YKpaiHu 3a MiCueM 3BEpHEHHS MoAa€E AOKYMEHTU Ta
3a8By-aHKeTy Ans odOpMIEeHHS nacrnopTa y 3B’A3Ky 3 06MiHOM macrnopTa
3pa3ka 1994 poky (y dopMmi KHmeukM) Ta 0COBUCTO 3BEpPTaAETLCS A0
npauiBHuKa:

- TepwuTopianbHOro opraHy/TeputopianbHoro nigpo3ainy AMC;

- LeHTpy HajaHHSA aAMiHICTpaTUBHUX nocnyr/Aep>kaBHOro|
nNiANPMEMCTBA, WO Hanexwutb A0 cdepu ynpasniHHa AMC, abo 1ioro
BiJOKPEMNEHOrO MiApo3A4iny — 3a yMOBWM HasIBHOCTI obnagHaHHS Ans
npuMoMy 3asB-aHKeT 3acobamMnm €AMHOro AepxaBHOro aemorpadiyHoro
PeecTpy.

Akwo ocoba BM3HaAHa cyaoM obMmexeHo giespgaTHowo  abo




Hefie34aTHO, [AOKYMEHTM Ta 3asBa-aHKeTa noAarTbCA OAHUM i3 i
3aKOHHWUX MNpeAcTaBHUKIB (0AHUM i3 6aTbKiB (YCMHOBMOBaYiB), OMNiKYyHIB,
niknyBanbHMKIB ab0 iHWNX 3aKOHHMX NPeACTaBHUKIB).

BbesgoMHa ocoba mnoaae AOKYMEHTM TepuTopiasibHOMY Miapo3ainy
AMC, ynoBHOBaxeHOMy Cy6’ekTy 3a TepuTopiasbHWM po3TallyBaHHAM
LeHTpiB 06niky, Ae BOHM nepebyBatoTb Ha o06niky, abo 3aknaais|
coLianbHOro 3axucTy, Ae iM HafaKTbCA couianbHi NOCYrn.

Y pasi odopmneHHa nacrnopTa 0cobi, ska BinbyBae nokapaHHS B
yCTaHOBax BMKOHAHHS MokapaHb abo CTOCOBHO sikoi 06paHO 3anobidxHMIA
3axia y BUIMsSAi TpUMaHHS Nig BapToto, abo sika nepebyBa€ Ha TPUBasioOMYy|
CTauioHapHOMY JlikyBaHHI B 3aknagax MO3 3akpuToro Tuny, AOKYMEHTH,
3a3HayeHi B UbOMY MYHKTI, MnoAatTbCs YMOBHOBAaXeHOK 0co60to
TepuTopianbHoMy nigpo3giny AMC i3 cynpoBifHUM NUCTOM BiAMOBIAHOI|
yCTaHOBM, Micusa nonepeaHboro yB'a3HeHHs abo 3aknaay.

Y pasi npuiRHATTA AOKYMeHTiB Bi4 o0cobu, sKa He Moxe
nepecyBaTUCsl CaMOCTIMHO Yy 3B’SI3KYy 3 TpUBasiMM po3/s1afoM 340pOB's, 3a
3BEPHEHHSAM Takoi 0cobu abo ii 3aKOHHOro npeacTaBHMKa, 0POPMAEHUM Y
NUCbMOBIN  (OPMi, 3AINCHIOETbCSA BWI34 MpauiBHMKA TEpUTOPianbHOrO|
nigpo3ainy AMC 3a MicueM NpoXuBaHHA 0CO6M, MPOXOAXEHHS NiKyBaHHSA
abo 3a Micuem po3TallyBaHHs YyCTaHOBW/3aknagy, Ae ocoba OTpPUMYE
couiasibHi NOCyru.

MnaTHicTb (6e3onnaTHicTb) HafdaHHs -
11. L . AAMiHicTpaTMBHa nocnyra nnaTtHa
@AMiHICTpaTMBHOI nocnyru
Y pasi nnaTtHocTi:
cT. 20 3akoHy YkpaiHu «[Mpo €aMHUIA AepxaBHUN AeMorpadiyHmin
. . . pEeeECTp Ta QAOKYMEHTM, WO nNiATBEpPAXYTb FPOMaasHCTBO YKpaiHu,
HopMaTuBHO-NMpaBoOBi aKTW, Ha MNiACTaBi AKUX . . o
11.1. nocBiavytoTb 0Coby UM i cneuianbHWMn cTaTyCc»;
CTAryETeCs nnata MoctaHoBa KMY Big 02.11.2016 N2 770 «[eski nuUTaHHA HadaHHS
@AMIHICTpPaTUBHUX NOCAyr y cdepi Mirpauii».
Po3Mmip agmiHicTpaTnBHOro 360py 3a opopMyeHHS Ta BUaady
nacrnoprta 3 AHS 0DOPMIEHHS 3a89BN-aHKETN Y CTPOK:
He ni3Hiwe Hi)xx yepe3 20 po6ounx AoHIB - 618 rpH
(126 rpH - BapTicTb aaMiHicTpaTMBHOI nocnyrn Ta 492 rpH -
Posvip Ta  nopsmok  BHeceHHs  nnaru BaPTICTb 6naHka);
11.2. |(agMiHicTpaTMBHOIO 360py) 3a niaaTHyj| o i i
aaMiHicTpaTMBHY nocayry He ni3Hiwe Hk yepes 10 po6bounx agHIB - 988 rpH
(496 rpH - BapTicTb aAMiHiCTpaTMBHOI nocnyrn Ta 492 rpH -
BapTicTb 6naHka;
OnnaTa HajaHoi MOCAYrM 3AIMCHIOETLCA LWIAXOM MepepaxyBaHHS
3asBHMKOM  KOWTIB 4epe3 6aHKu, BigAiNeHHs nowToBOro 3B'a3ky abo
NporpaMHO-TEXHiYHiI KOMMJIeKCcM caMoobCnyroByBaHHS.
11.3. |Po3paxyHKOBWIN paxyHOK ANns BHeceHHa nnatm  |OTpumysad: LMMY AMC
BaHk oTpuMyBaua: JEPXKA3HAYENCHKA C/TY>KBA YKPAIHU M.KUIiB
Kog oTpumMyBaua: 45200774
p/p: UA758201720355139002000054618
Mpu3HayeHHs nnaTexy: *;443514;1100059;1; ineHTudikadinHumn
Kop; *
OcopMneHHn (y TOMy uMcni 3aMicTb BTpaueHoro aéo
BMKpapeHoro) Ta o6MiH nacnoprta rpomaassHMHa Ykpainu (y dpopmi
KapTkun), TepMiH 20 po6ounx aHiB - 618,00 rpH.
OTtpumysay: LMY AMC
Bark oTpuMyBaya: JEPXXKA3SHAYEMCBHKA CITYXXBA YKPAIHW M.KUiB
Koa otpumyBaya: 45200774
p/p: UA758201720355139002000054618
Mpu3HayeHHs nnaTexy: *;443514;1100060;1; ineHTudikauinHiun
kopn; *
OcdopmneHHsa (y TOMy uMcni 3aMicTb BTpaueHoro aéo
BUKpapeHoro) Ta o6MiH nacnoprta rpomMmaasiHMHa Ykpainu (y dopmi
KapTku), TepMiH 10 po6ounx aHiB - 988,00 rpH.
MacnopT BMAAETbLCA:
He Mi3Hiwe Hixx Yyepe3 20 pobouymx AHIB 3 AHS 0POPMSIEHHS 3asiBU-
@HKeTW ANns 1MOro OTPUMaHHS;
12. CTpoK HaJaHHs aAMiHICTpaTUBHOI MOCAYrn He Mi3Hiwe Hixx Yepe3 10 poboumx AHIB 3 AHS O0POPMSIEHHS 3as8BU-
@QHKeTW AN MOoro TepMiHOBOrO OTPUMaHHS.
Y pasi npoBeaeHHs npouenypu BCTaHOBNIEHHSI 0CO6U  CTPOK|
po3rnsay 3asiBU-aHKeTn Moxe 6yTU MpOoAOBXEHMN A0 ABOX MicsLiB.
Mepenik NiacTas Ans BIAMOBM Y HaaaHHI BiamoBa 3a5BHWUKY B npuﬁl-mr_ri AOKYMEHTIB Ta o¢opMne|-_|Hi
13. 3asiBM-aHKETU 3AIMCHIOETbCA Yy pa3i HenoaaHHs TMOBHOro Mnepeniky

aZIMiHICTpaTUBHOI NOCNYrn

NOKyMeHTiB abo  He  BiANOBIAHICTb  iX  O(OpMAEHHA  BMMOram




3aKoOHO4aBCTBaA.

BiamoBa B odpopmsieHHI UM BMaaudi nacnopra 3a pesynbTaTtamu
pO3rnaay 3asBM-aHKeTU Ta NOAAHUX AOKYMEHTIB HAAAETbCA 3aSABHUKY Y
pasi aKWwo:

1) ocoba He € rpoMaasiHUHOM YKpaiHu;

2) ocoba Bxe oTpuMmana nacrnopt (y TOMy 4ucni nacnopTt 3paska
1994 poky), KW € AINCHUM Ha AeHb 3BEpHeHHS (KpiM BUMaAKiB 06MiHY
nacnopTta y 3B'A3KYy 3 BUSIBIEHHSIM MOMWJKKW B iHdopMauii, BHeceHin ao
HbOro; 3BEpHEHHSA AN O06MiHy npoTAroM OAHOro Micaus A0 AaTtu
3aKiHYeHHS1 CTpOKY Aii nacnopTta; HenpuaaTHOCTI AN noAasnbluoro)
BUKOPUCTAHHSA);

3) npaHi, oTpuMmaHi 3 6a3 gaHux PeecTpy, KapToTeK, HasiBHUX
lep>XxaBHUX Ta €AMHWUX PEECTpiB, iHWWUX iHdopMauinHux 6as, LwWo
nepebyBaloTb y BNACHOCTI Aep)XaBu, OpraHiB MiCLLEeBOro camMoBpsiiyBaHHS
@60 niAnNprveEMCTB, yCTaHOB Ta OpraHisauii, He NiATBEpAXYHTb HadaHy
3asBHMKOM iHOpMaLito;

4) 3a BMAa4yel nacnopTta 3BEpPHYBCSA 3aKOHHWUI NpeaCTaBHUK, KU
He Ma€e AOKYMeHTaNbHO NiATBEPAXEHMX MOBHOBAXeHb Ha OTPUMAaHHS
nacnopTa;

5) ocoba nopgana He B NOBHOMY 06cCs3i 4OKYMEHTM Ta iHdopMauito,
HeobXiAHiI Ans odopMneHHs i Buaadi nacnopra;

6) o0coby He BCTaHOBMEHO 3a pe3ysbTaTaMuM MPOBEAEHHS
npouenypu BCTAaHOBJIEHHSA 0CO6MU.

14.

Pe3ynbTaT HaJaHHA aAMiHICTPaTMBHOI MoCcnyru

Bupaya nacnopta rpoMagsHuHa YkpaiHu abo BigMoBa BiA MOro
0hOpMIIEHHS YM BUAaAui.

15.

Cnocobu oTpuMaHHs Bignosiai (pesynbTaTy)

Y pa3si HenoAaHHs MOBHOro nepeniky AOKyMeHTiB abo He BiAMOBiAHICTh
iX oopMneHHs BMMOram 3aKOHOAaBCTBA npauiBHUK
TepuTopianbHOroopraHy/TeputopiansHoro nigposainy AMC npuiMag
pilueHHA Npo BiAMOBY BiA NPUAHATTA AOKYMEHTIB Ta 0pOpMNEHHI
3asiBU-aHKeTH i iHpopMye 0coby/3aKOHHOMQ
npeAcTaBHMKA/yNnoBHOBaXxeHy 0coby npo niactaBu Takoi BiamMoBM. 3a
bakaHHAM 3asiBHMKa BiAMOBa HAAAETLCSA B MMCbMOBOMY BUTNSAAI.

Ona  oTpuMaHHSA nacnopTta ocoba abo i 3aKOHHWUN
NpeAcTaBHMK/ynoBHOBaXeHa  ocoba (y pasi noaaHHs 3asiBU-aHKeTW
3aKOHHWM  NpeACTaBHUMKOM/YNOBHOBAXEHOK  0C06010) 3BepTaETbCH
0CcO6MCTO 0 TepuTOpianbHOro opraHy/TeputopianbHoro nigpo3giny AMC,
LLeHTPY HaJaHHS agMiHICTpaTUBHOI NOCNYru; JAepXXaBHOro NiANpUEMCTBA,
Lo HanexuTb A0 cdepu ynpaeniHHa AMC abo Woro BifOKPeMIEHOro|
niaposainy, AKMA NPUNHAB LOKYMEHTU A5 0DOPMIIEHHS.

Ansa oTpMMaHHA HOBOro nacnoprta ocob6a 34a€ nacnopT, WO
nignAaras o6MiHy, Ta 6yB NoBepHYTM# i1 Nicns NPUWUHATTA 3asiBU-
aHkeTHn Ha nepioa ocbopMIEeHHS1 HOBOro nacnopra.

Bupgaua ocobi nacnopta, Akuii odbopMsIeHO Ha MiACTaBi 3asBU-aHKETH,
noAaHoi Hew 0cobucTo, 3AINCHIOETbCS Micns NpoBeAeHHs npoueaypu
BepudiKaLil LWISXOM aBTOMaTM30BaHOro NOPiBHAHHA AaHuX (napameTpis),
y TOMy uwucrni 6ioMeTpuyHux, 0cobu 3 AOKyMEHTaMu, WO MOCBiAYYHTb i
ocoby, abo iHdopMauieto, Wo MicTuTbcsa B PeecTpi.

y pasi OTpUMaHHS nacropTa 3aKOHHUM
NpeACTaBHUKOM/YMOBHOBAXeHO 0CO600 MOoAaETbCsl  AOKYMEHT,  LWo|
noceiayytoTb 0coby 3aKOHHOrO MpeacTaBHWMKA/yYNOBHOBaXeHoi ocobu, Ta
NOKYMEHT, o niaTBEPAXYE MOBHOBAXEHHS 3aKOHHOIQ
npeacTaBHMKA/yNOBHOBAXeEHOI ocobu.

Y pasi Bui3gy npauiBHMKa TepuTopiasibHOr0 OpraHy/TepuTopianbHOro
nigposainy AMC, ynoBHOBaxeHoro cy6’ekta pnns opradisadii Buaaui
nacnopta ocobi, ska He MOXe mnepecyBaTUCH CaMOCTIMHO Yy 3B'A3Ky 3
TpMBanAMM po3nagoM 340pOB’S, 3a MicueM ii MPOXMBAHHA, MPOXOAXEHHS
InikyBaHHA abo 3a MicueMm po3TallyBaHHSA YyCTaHOBMW/3aknady, y SKOMY
ocoba oTpMMyE couianbHi NOCNyrn, Buaada nacnopra 34iMCHIOETbCSA Micns
Bi3yanbHOI MepeBipkn MepcoHanbHUX AaHWMX (NapaMeTpiB), BHECEHMX A0
nacnopta. BigoMocTi npo BuAaayy Takoro rnacnoprta BHOCATbCS A0 3asBU-|
QHKeTH npauiBHMKOM TepuTopianbHOro opraHy/TepuTtopianbHOro
nigpo3ainy AMC, ynoBHoBaxeHOro cyb’ekta 3acobamu PeecTpy.

Y pasi npuiHATTS pilleHHA npo BigMOBY B O(gOpPMNEHHI um
BMAadi nacnoprta 3a pesynbTataMu po3rnsay 3asBM-aHKeTU Ta NoAaHuX
NOKYMEeHTIB A0 BiAOMa 3asBHWMKA B MOPSAKY | CTPOKU, BCTaAHOB/EHI

3aKOHOL4ABCTBOM, 3a3HayaloTbCs MiACTaBU BiAMOBMU.

Y pasi nogaHHs 3asBM-aHKETU 4epe3 YMNoBHOBaXeHoro cyb’ekTa
TepuTopianbHUI  opraH/TeputopianbHuii  nigposain  AMC  Haacwunaeg
NMUCbMOBE MOBILOMJSIEHHS MPO MPUNHATE PilLEHHS L0 YNOBHOBAXEHOO)

cy6’exTa AN NOAAJbLIOrO BPYYEHHS 3asBHUKY.




16.

MpumiTka

Yy  pasi NnoAaHHSa  3asiBU-aHKeTu yepes  LUEHTp HadaHHS
QAMIHICTPATUBHUX MOCNyr/AepXaBHe MiAMPUEMCTBO, WO HaneXwuTb A0
cbepn  ynpaeniHHa OMC, abo #oro BigOKpeMJeHun  nigpo3ain
ocoba/3akoOHHWUIA  MpeacTaBHUMK  iHOPMYETbCS npo  HeobXiAHICTb
NPOXOAXKEHHS MpoLeAypy BCTAHOBJIEHHS 0CO6M, AKWO 3a pe3yfbTaTamu
po3rnsAy  AOKYMEHTIB  Ta  3asiBM-aHKeTWM  3asBHMKa He  byae
ineHTndikosaHo.

Y pasi HenofgaHHs 0coboto, sika gocsarna 18-pivyHoro BiKy, AOKYMEHTIB]

3 poTOKApTKaMun, NPOBOAUTLCA MpoLesypa BCTAaHOBEHHS 0CObU LINSXOM
HaZCWaHHA 3anuTiB  WOAO MEpeBipKM AOKYMEeHTIB Ta iHdopMadlii,
3a3HayvyeHOoi 3asBHUKOM Yy MMWCbMOBOMY 3BEPHEHHI, 30Kkpema Ao MiH'tocTy,
TepuTopianbHUX opraHiB  HauioHanbHoi noniuii, AMNC, HaBYanbHUX|
3aKknaaiB, BINCbKOBMX YaCTUH, TEPUTOPIaZIbHUX LEHTPIB KOMMIEKTYyBaHHS
Ta couianbHOI NIATPUMKN, YCTAHOB BUKOHAHHS MOKapaHb, AN OTPMMaHHS
iHbopMauii 3 HasBHUX JAepXaBHUX Ta EAUMHUX PEECTPIB, iHLWMKX
iHpopmauinHnx 6a3, wo nepebyBawTb Yy BACHOCTI JAepxasn abo
niANPUEMCTB, YCTaHOB Ta opraHisauili, y ToMy uncni dhoTokapTku ocobu,
ika JacTb 3Mory iaeHTudikyBaTM ocoby. B npoueci nepesipku 6epeTbcs
10 yBaru BCs iHpopMauis, Ky NOBIAOMUB 3as9BHUK.
OpgHoYacHO  MpoBOAMTBCS  MepeBipka  3a  AaHMMKM 06Ky
TepuTOpiaNbHUX OpraHiB Ta TepuTopianbHUX nigpo3ginis AMC. lNepesipka
CTOCOBHO 0Ci6, siKi MpPOXMBaKTb Ha TMMYACOBO OKYMOBaHi TepuTopii
YKpaiHM MpoBOAUTLCH, 30KpeMa, 3a JAaHWMKU [Jep>XaBHOro peecTpy
BMOOpPUIB LWISIXOM HaACWIAHHS 3anuTiB 4O BiAMNOBIAHUX BiAAINIB BeAeHHS|
lep>xaBHOro peecTpy BubopuiB.

Y pasi BIACYTHOCTI [OKYMeHTIB 3 (OTOKapTKOK/BiaUM@ppoBaHUM
obpa3oMm 06mMyuss 0cobu, OTpPUMaHUX 3 AepXaBHUX, EANHUX PEECTPIB,
iHWKX iHpopMauinHnx 6as, wo nepebyBatoTb Yy BAacHOCTI AepxaBu abo
nignpuEMCTB, YCTAHOB Ta OpraHisauiil, Ta 3a pesynbTaTaMu NepesBipokK, 3a
SIKMMK 0CcOby He iaeHTUdiIKoBaHO, MPOBOANTLCS Npoueaypa BCTAHOBEHHS
0cobn LWNAXOM OMUTYBAHHA CBIAKIB, AKi 6ynn 3a3HauyeHi 3as9BHUKOM.
CBigkaMm MOXyTb 6yTW Ai€e3gaTHI OAMH i3 YneHiB ciM'i ocobu (y ToMy umnchi
KONULWHS ApY>XWHa/4yonosik), 6nmsbka ocoba abo cycig, aki gocarnm 14
piyHOro BiKYy Ta MalTb [AOKYMEHTM, WO MOoCBiAYyTb o0coby, 4Ki
niansratoTb 060B’A3KOBOMY Mpea’sBNeHHI0. [ns NigTBepAXXeHHS Toro, Lo
ocoba € uneHoM ciM’i abo 6n1M3bKO0 0CO60LD, NOAAKTLCA AOKYMEHTHU, LU0
noceiayvytoTb BiagnosigHi dakTn (ceBigouTBO Npo W6, CBiZOUTBO MpO|
po3ipBaHHA Wby, CBIAOLTBO NMPO HApPOAXEHHS, PilUeHHS cyAy Ta iHLi
NOKYMEeHTWN). Y pa3i BIiACYTHOCTI 3a3HayeHUX AOKYMEHTIB Taki BiAOMOCTI
NepeBipslTbCA 3@ HasABHUMW AaHUMW [EpPXaBHUX Ta EANHUX PEECTPIB,
iHWKX iHpopMauinHnx 6as, wo nepebyBatoTb Yy BNACHOCTI AepXaBu abo
niANpUEMCTB, yCTaHOB Ta opraHisauin. ansa niaTBEepAXeHHS
3apeecTpoBaHOro Micus MpOXMBaHHA Cycian ocobu nodatoTb AOBIAKY MPO)
peecTpauito  Micus MNpOXWBaHHA, BWAAHY OpPraHoOM peecTpauii  B|
yCTaHOB/IEHOMY 3aKOHOAaBCTBOM Mopsiaky, abo BUTAr 3 peecTpy
TepuTopiasnibHOI rpomMaguM, a B pasi iX BIiACYTHOCTI Taki BiAOMOCTI
nepeBipslOTbCA 3@ HassBHMMW AaHMMKM BigoM4yoi iHdopMauiiHoi cucteMmn
AMC ab0 3a BiZOMOCTAMU, BHECEHUMU A0 AOKYMEHTA, WO NOCBig4Yye 0coby
Ta niaTBEepAXYE rpoMaasiHCTBO YKpaiHW, abo AOoKyMeHTa, WO MnoCBiAYvye
ocoby Ta nMiaATBepAXyeE cneuianbHWin  ctaTyc. 3a pe3ynbTaTtamu
ONUTYBaHHS CBIAKIB CKNAAAETbCA aKT BCTaHOBMEHHS ocobu 3a dopmoto,
BM3HaueHoto MBC. Y pasi BCTaHOBAEHHS MNpauiBHUKOM TepuTopiasbHOMQ
opraHy/TeputopianbHoro nigpo3giny AMC  dakTy HeBiANOBIAHOCTI
BiZLOMOCTEN, WO MICTATbCA B AOKYMEHTax, MoAaHUX 3asiBHMKOM Ta/abo
cBiAKaMW, BiAOMOCTSIM, WO MIiCTATbCA B HasiBHMX ob6nikax AMC, iHwWMx
lepXXxaBHUX Ta €OAMHUX PpeecTpax, IHWWUX iHdopMauinHnx 6a3ax, Lo
nepebyBaloTb Yy BMACHOCTI AepXaBu, npoueaypa BCTAHOBIEHHS 0CO6U He|
NPOBOANTLCH.

CTpok npoBeAeHHs npoueaypu BCTAHOBMEHHS 0COBWM He MOBWHEH
nepesuLLlyBaTN ABOX MiCSLIB.

3a pe3ynbTaTaMu MNpPoOBEAEHHS Mpouefypu BCTAHOBJIEHHA o0cobw,
niaTBepAXeHHs daKTy [AepXXaBHOI peecTpauii HapoAXeHHs, a TaKoX
nepeBipkn  dakTy HanexHocTi o0cobu [0 rpoMagsHcTBa YKpaiHu
npauiBHMKOM TepuTopianbHOro nigpo3ainy AMC cknagaetbCs BUCHOBOK 3a
BCcTaHoBNeHo0 MBC (opMoOlo, $SKUIA  3aTBEPAXYETbCSH  KEpPiBHUKOM
TepuTopianbHoro opraHy IMC abo 1A0ro 3acTynHUKOM.
3a8BHMK Ma€e npaBO MOBTOPHO 3BEPHYTUCA [0 TEpUTOpianbHOro|
opraHy/TeputopianbHoro nigpo3ainy AMC, ynoBHOBaxeHoro cyb’ekta B




pa3i 3MiHM abo ycyHeHHs 06CTaBWH, Y 3B'A3Ky 3 SKUMK KHoMy 6yno
BiAMOBMEHO B 0(DOPMIIEHHI UM BMAaaui nacnopTa.

3ATBEPIKEHO
nHakaz LIIMY JIMC
Bix 29.02.2024 Ne26

TEXHOJNIOIIYHA KAPTKA AAMIHICTPATUBHOI NoCnyrun




O®OPMJIEHHSA I BUAAYA NMACMNOPTA FPOMAASIHUHA YKPAIHM,
3 BEBKOHTAKTHUM ENNIEKTPOHHUM HOCIEM

Y pasi o6MiHy nacnoprta rpoMagsiHMHa YKpaiHum 3pa3ka 1994 poky (y ¢popMi KHMKEeUuKn)

Yy 3B'A3KY:

- 3MiHM iHOpMaLii, BHECeHOi A0 nacrnopTta, y TOMy YNCAi Yy 3B'A3KY i3 3MIHOK HaMWCaHHSA NaTUHCbKUMUW fliTepamMm

rqn

cknagosux imeHi “npissuwe”, “im'a

Ykpainu (KpiM AoAaTKOBOI 3MiHHOI iHpopMauii);
- OTPVMaHHS peeCTpauiinHOro Homepa 061iKOBOI KapTKM MiaTHUMKA NoAaTkiB 3 [lep)XaBHOro peectpy @i3nyHmx
oci6 - nnatHukiB nogaTkis (aani - PHOKIIM) abo noBiaomMneHHs Npo BiAMOBY BiA NMPUWHATTS 3a3HadeHoOro Homepa (3a

6axaHHAM);

- BUWSBIEHHS MOMWKM B iHpOpMaUii, BHeCeHi no nacnopTa;
- HenpuaaTHOCTI macnopTa AN MoAasnblUOro BMKOPUCTaHHS (macnopTt/goTokapTka Ma€e nolkoaxeHHs (Ta/abo
BiAACYTHS MOro/ii yacTnHa), Wo He AaloTb 3MOry Bi3yasibHO iAeHTUdIKyBaTh 0coby, npoumTaTy nNpi3suLe, BAacHe iMm’sa, no
6aTbKOBi, AaTy Ta Micue HapoAXXEHHS, KMM BMAAHMI NacrnopT, Niagnuc nocaaoBoi 0cobu Ta AaTy BUAAYi, MOLIKOAXKEHHS
nepdopoBaHoi cepii Ta HOMepa, WO He Aat0Tb 3MOry BCTaHOBUTM PEKBI3UTM NacrnopTa, BUMpaBieHHs, 30KpeMa BHECEeHHS
3MiH 40 MEepCcoHaNbHUX AaHUX 0CObM/HaMMeHyBaHb OpraHy/wWwTamMna/nevyaTkuy, NOWKOAXKEHHS, SKi 6/10KYOTb MOXJIMBICTb
3UNTYBaHHS, @ TaKOX BHECEHHS 3MiH A0 iHdopMaLii 6e3KOHTaKTHOrO e/leKTPOHHOro HOCiA);
- AKwo ocoba gocarna 25- um 45-piyHOro BiKy Ta He 3BepHyfnacs B YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY He
ni3HilWe K yepes3 Micsaub Nicas AOCArHEHHS BiAMNOBIAHONO BiKy ANS BKAEBaHHA A0 nacnopTta 3pa3ka 1994 poky HOBMX

y AOKYMEHTax, Lo MoCBiavyoTb 0coby Ta MiATBEPAXYHTb rPOMaAsHCTBO

¢poToKapTOK;
N2 Etann onpauioBaHHAA 3BEepHEHHA npo BiapnoBiganbHa CTPYKTYPHi Ctpok
3/n | HapaHHSA agMiHICTpaTUBHOI Nocnyru nocaposa ocoba i nigposainm, BUKOHAHHA
CTPYKTYPHUA BiAnoBiganbHi 3a eraniB (AHIB)
nigpo3ain eranu
1. Mig Yyac NpuiiMaHHA AOKYMEHTIB BifA 3asBHMKA MpauiBHnk TepuTopianbHui Mig yac npuiiomy
3AINCHIOETbCA nepeBip!<a MOBHOTM ~ NOAAHMX TepuTopianbHOro opraH/TepuTopianb
3a8BHUKOM AOKYMEHTIB, BiANOBIAHICTb X | opraHy/TepuTopiansHo HUW Niapo3ain
OCbOpMJ'IeH.HSI BMMOraM 3aKOHOAaBCTBa. . ro niapozainy AMC; QIMC;
Y pasi BusIBNeHHSA ¢aKkTy NOAAHHSA He BCiX
HeobXigHUX AOKYMeHTIB abo NnogaHHA AOKYMEHTIB, uel-!T[.)y HazAaHHA ue|.4'|'.p HazAaHHA
0(OPM/IEHHS AKMX He BiAnNoBigae BMMoOram aAMIHICTPaTUBHNX aAMIHICTPaTUBHUX
3aKOHOAaBCTBa, 3asABHUK iHHOPMYETbCA MNpo nocnyr; nocnyr;
BiAMOBY B MPUNHATTI AOKYMEHTIB i3 3a3HaYeHHAM AepXXaBHOro AepxxaBHe
I'I.iACTaB Takoi BiAMOBM. 3a 6axaHHAM 3anBHMKa nignpveMcTBa, LWo nianpuUeMCTBO, WO
BiAMOBA HA[AETbCA B MMCbMOBOMY BUTNSAI. HanexuTb 1o cdhepy HaNeXnTb 40
ynpasniHHa IMC a6bo cchepu ynpasniHHS
MOro BiAOKpeMNEHOro AMC abo 1oro
niaposainy BiAOKPEMNEHNI
niaposain
2. MpauiBHnK TepuTopianbHui Mig yac npuriomy
TepuTopianbHOro opraH/ [OKYMEHTIB Y
Y pasi BignoBiAHOCTI MNoAaHWX [AOKYMEHTIB opraHy/TepuTopianbHO TepuTopianbHUin [eHb 3BEPHEHHS
BMMoOram [lopsiaKy odOpMEeHHs, BuAaYi, 06MiHy, ro nigposainy AMC; niaposain AAMC;
nepecunaHHsa, BWUYYeHHs, NMOBEPHEHHS Aepxasi, LUEHTPY HafdaHHs LEHTP HaJaHHs
BU3HAHHA He,D,iVICHCM '[a 3HULWEHHA nacnopTa a,D,MiHiCTpaTVIBHVIX a,ﬂ,MiHiCTpaTMBHVIX
rpoMaasiHMHa KpaiHu 3aTBEpAXEHOro . .
Mocrarionoi. KMY Bin. 25.03.2015 No 302 (ai nocnvr; rocnyr;
3MiHamu), npauiBHMUK i3 BUKOPUCTaHHAM . AEpXaBHOro . AEpXaBHe
eNeKTPOHHOro LMdPOBOro MiANMMCYy Ta 3acobis MIANpWEMCTBa, WO MIANPUEMCTBO, WO
Peectpy dopmye 3asBy-aHkeTy (y TOMy uwucni HanexuTb 10 chepu HanexuTe Ao
30IACHIOE  OTpMMaHHA  GiOMeTpUYHMX  AaHuX, ynpasniHHa AMC a6o chepn ynpasniHHA
napaMeTpiB). oro BiAOKpPEMNEHOro OMC abo 1ioro
niaposainy BiAOKpEeMIeHN’
nigpo3ain
3. Micna ¢opMyBaHHA 3asBM-aHKETW MNpauiBHUK MpauiBHnK TepuTopianbHui MNig yac npuriomy
Apykye i Ta Hajae 3asBHUKY Ans nepesipku TepuTopiaNibHOro opraH/ [NOKYMEHTIB Yy
NPaBWNLHOCTI  BHECEHUX A0  3asBU-aHKeTU opraHy/ TepuTOpianbHMit [eHb 3BEPHEHHS
BiAOMOCTEN. PeecTtpauis 3asBU-aHKETH

3AINCHIOETBCS i3 3acTocyBaHHSAM 3acobiB PeecTtpy
nia yac ii opmyBaHHS.
Y pasi BUSABNEHHS MOMUAOK B 3asBi-aHKeTi

npauiBHUK BHOCUTb no Hei BiANOBiAHiI
BMUMNpaBIeHHS.

MpauiBHMK 3BepTa€ yBary 3asiBHMKa Ha
HanuMcaHHSa npisBMWa Ta IMeHi NAaTUHCbKUMMU

nitepamun BignoBigHO A0 Tabnuui TpaHcniTepauii

TepuTopiasnbHOro
nigpo3ainy AMC;
LeHTPY HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr;
AepXXaBHOro
nignpuemMcTea, Wo
HanexuTb Ao chepwm

nigposain AMC;

LEeHTp HagaHHS
aAMiHICTpaTUBHUX

nocnyr;
AepxaBHe
niANpUEMCTBO, LLO
HanexmTb 4o

cdhepn ynpasniHHA




YKpaiHCbKOro andasity naTuHuuero,
3aTBepaXeHoi noctaHosow KMY Big 27.01.2010
Ne 55.

Ha nucbmMoBe npoxaHHA 0cobu BHeCEHHS
cknapoBux ii iMeHi “npi3uwe” Ta “BnacHe im’'a”
NaTUHCBKUMKU  NiTepaMn  Moxe OyTu BMKOHaHO
BiANOBIAHO A0 X HaAMWCaHHA B paHiwe BUAAHUX
OOKYyMeHTax, LWo  noceBiavyTb  ocoby Ta
niaATBEPAXYOTb rpoMaasaHCTBO YKpaiHu,
nacrnopTHOMY [AOKYMEeHTi iHo3eMmus, skui 6yno
nojaHo pasoM i3 3aaBow0  nNpo  HabyTTd
rpoMagsiHcTBa YKpaiHM, abo [AOKyMeHTax, Lo
NiATBEPAXYIOTb (DaKT HAPOAXKEHHS, 3MiHM iMeHi (y
TOMY u4ucni B pasi yknageHHss abo posipBaHHS
wnoby), BUAAHMX KOMMNETEHTHUMU OpraHamu
iHO3eMHOI AepXxaBu Ta 3acBig4YeHunx B
YCT@HOB/IEHOMY 3aKOHOAABCTBOM MOPSAAKY, SAKLLO
iHWe He nepenbaveHo MiDKHapoOAHUMU
[Oorosopamum YKpainu, AKi noAarTbCA 3
nepexknagoM Ha yKpaiHCbKy MOBY, 3acBifyeHuM
HOTapianbHO. HanucaHHA npi3Buwa ocobu Moxe
6yTM BMKOHAHO BIAMOBIAHO A0  HaMWUCaHHS
npissuLla il anTuHu/6aTtbkis (oaHoro 3
HMX)/OOAHOrO 3 MOAPYXKS Yy paHile BuaaHux im
nacrnoptax (y TOMy 4ucni B MAcnopTHUX
OOKYMeHTax iHo3eMusi, BMAAHUX (IHO3EMHUMU
AepxaBaMmu, AKLWO aONTUHA/6aTbkn/oanH 3
noapyxxs € iHo3eMusiMm abo ocobamm 6e3
rpoMagsiHCTBa).

AKWO [AOKYMEHTH, fAKi MOXYTb NiATBEPAUTU
3as3HaveHnn dakT HasABHI y 3asBHWKaA nig 4ac
npuMoMy, nNpauiBHUK MNpUMUMaE Bi4  HbOro
NMUCbMOBY 3asBYy, CKaHye ii Ta [AOKYMEHT [0
3as8BM-aHKETM |  BHOCWUTb  KOperyBaHHa Yy
HanucaHHA npi3suMwa Ta/abo iMeHi Ao BiANOBIAHMX
nonis 3asiBU-aHKETU.

Akwo nig yac npumomy BIACYTHI
NiATBEPAXYOYi OOKYMEHTU Ta 3asiBHUK 3rofeH
BiAMOBUTUCS BiA  odopMNeHHs, npauiBHMK
ocdopMoe BiAMOBY BiA OQOpPMSIEHHS 3asBuU-
aHKeTn Ta iHpopMye 3asBHMKa npo
060B'A3KOBICTb OTpUMaHHS nacnopra
rpoMagsHuHa YKpaiHu.

ynpasniHHg AMC a6o
Mnoro BiAoKpeMneHoro
niaposainy

AMC abo inoro
BiJOKPEMNEHNI
niaposain

Micns nepeBipKM 3asBHWK BfIaCHUM Mi4NMCOM
nNiATBEPAXYE MNPaBW/IbHICTb BHECEHUX A0 3asABU-
aHkeTn BigoMocTel nNpo 0coby. SAKWO 3asaBHUK
yepes isnYHi BaaM He MoXe nNiaTBEPAUTM
BNlACHUM nignncom NpaBUNbHICTb Taknx
BiAOMOCTEN, npauiBHUK pobuTb BIAMITKY Mpo
HEMOX/MBICTb Takoro NiaTBEPAXEHHS Ta
3acBiAYyE MNpaBWSbHICTb BHECEHUX [0 3asBu-
aHKeTu BigoMocTen Npo ocoby BAacHMM NiANMUCOM.

MpauiBHKK
TepuTopiasnbHOro
opraHy/
TepuTopiasnibHOro
niaposainy AMC
LLEHTPY HaAaHHSA
afAMiHiCTpaTUBHUX
nocnyr
Aep>xaBHoro
niaNpueEMCTBA, WO
Hanexwutb 8o cdepun
ynpasniHHga OMC, abo
MNoro BiAOKpeMNeHoro

TepuTopianbHui
opraH/
TepuTopianbHUM
nigposain AMC
LleHTp HaaaHHA
aAMiHICTpaTUBHUX
nocnyr
[ep>xxaBHe
niagnprMeEMCTBO, WO
HanexwmTb 40
cchepn ynpaBniHHA
OMC abo 1oro
BiJOKpeMNeHNN’

Mig yac npuitomy
OOKYMEHTIB Y
AeHb 3BEPHEHHS

niaposainy; nigposain;
ynoBHOBaxeHa ocoba aAMiHicTpaudis
aaMiHicTpauii BiANOBIAHMX
BiAMOBIAHNX 3aknajis 3aknagis Ta
Ta yCTaHOB. yCTaHoB,
Micna nepeBipkM 3asiBHMKOM MPaBUIIbHOCTI MpauiBHKK TepuTopianbHum Mig yac npunomy
BHECEHMX A0 3asBM-aHKeTW BiAOMOCTEN npo TepuTOopianbHOro opraH/ OOKYMEHTIB Y
ocoby 3asBa-aHKeTa nepesips€ETbCA Ta opraHy/ TepuTOpianbHMit AEHb 3BEPHEHHS

nignucyetbcs (i3 3a3Ha4YeHHsM gaTu, npissBuwia Ta
iHiuianis) npauiBHMKOM, KU NpUNHSB
OOKYMEHTU Ta cpOpMyBaB 3asiBy-aHKeTy.

TepUTOpianbHOro
nigpo3ainy AMC;
LIEHTPY HadaHHSA
afAMiHiCTpaTUBHUX
nocnyr;
Aep>XxaBHoOro

nigposain AMC;
LeHTp HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr;
AepxaBHe
niagNnpuMeEMCTBO, WO




nignpuemMcTea, Wo
HanexuTb Ao chepu
ynpasniHHga AMC a6o
Moro BiAOKpEMNEHOro

HanexuTb 40
cepu ynpaBniHHs
OMC abo 1rioro
BiJOKpeMneHuni

3aaBU-aHKETHU.

TepuTOopianbHOro
nigpo3ainy AMC;
LLEeHTPY HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr;
LEepXXaBHOro
nignpuvemcTea, Wo
HanexuTb Ao chepwm
ynpasniHHga OAMC, abo
MOro BiAOKpeMNeHoro

nigpo3ain AMC
LleHTp HagaHHS
aAMiHICTpaTUBHUX
nocnyr
[epxaBHe
nignpuUEMCTBO, WO
HanexuTb 80
cchepn ynpaBniHHA
AMC, abo noro
BiAOKpPEMNEeHNI

niaposainy niaposain
MpauiBHMK CKaHye i3 3acToCyBaHHAM 3acobis MpauiBHnK TepuTopianbHum Mig wac npunomy
PeecTpy A0 3asBM-aHKeETU  [OKYMEHTW, AKi TepuTopianbHOro opraH/ OOKYMEHTIB Y
noaarTbCsa 3asABHUKOM. OpM_riHanM LOKYMEHTIB opraHy/ TepUTOpianbHwii A€Hb 3BEPHEHHS!
noBepTaltTbCs  3asBHWMKY nicns  opOpMIeHHS

TepuTopianbHOro
nigpo3ainy AMC

nigpo3ain AMC

nigposainy nigpo3ain
Po3rnaa 3asBu-aHKeTu BigNoOBiAaNbHUM MpauiBHKNK TepuTopianbHui MpoTarom 15
npauiBHMKOM TepuTopiasnibHOro opraH/ poboumnx gHiB 3
oprany/ TepuTopianbHU OHA 0DOpMNEHHs

3as8BM-aHKETW.
Y pasi
TEepMiHOBOro
OTPUMaHHS —
npoTsiroM 6
pobounx gHiB 3
OHA 0OpMIeHHS
3a9BU-aHKETU.
Y pasi
npoBeAeHHs
npoueaypu
BCTaHOBJSIEHHS
0cobu cTpok
po3rnsaay 3asBu-
aHKeTU He
NOBUHEH
nepesuLlyBaTn
ABOX MicsiliB.

34iMCHEeHHA iaeHTudiKkauii ocobu

MpauiBHnk
TepuTOopianbHOro
opraHy/
TepuTopianbHOro
niaposainy AMC

TepuTopianbHum
opraH/
TepuTopianbHUM
nigpo3sain AMC

He ni3Hiwe Hix
yepes 15
poboumnx gHiB 3
OHS opOpMNEHHS
3as8BU-aHKeTH
Y pasi
TEPMiIHOBOro
OTPUMaHHS — He
nis3HiWwe HiX yepes
6 pobounx gHiB 3
AHA 0OpMIEHHS
3as8BM-aHKET!.
Y pasi
npoBeAeHHs
npoueaypu
BCTAHOBJIEHHS
0cobu cTpok
po3rnsay 3asBu-
aHKeTU He
NOBUHEH
nepesuLlyBaTn
ABOX MicsuiB.

PiweHHsa npo
npuMMaEeTbCs TepuTopianbHUM opraHom/
TepuTopiasibHUM niaposainom aOMC 3a
pe3ynbTaTaMu igeHTudikauii ocobu Ta nepesipkun
akTy HanexHocTi ocobu [0 rpoMaasiHCTBa
YKpaiHu.

oopMNeHHs nacrnopra

MpauiBHKUK
TepuTopianbHOro
opraHy/
TepuTopianbHOro
niaposainy AMC

TepuTopianbHumn
opraH/
TepuTopianbHU
nigpo3ain AMC

He ni3Hiwe Hix
yepes 16
pobounx gHiB 3
OHA 0OpMIEHHS
3a8BU-aHKeTN. Y




pa3i TepMiHOBOro
OTPUMaHHA - He
ni3Hiwe Hix yepes
6 pobounx gHis 3
AHA 0OpMIEeHHS
3asBU-aHKETH.
Y pasi
npoBeAeHHs
npouenypu
BCTAHOBJIEHHS
0ocobu cTpok
po3rnsay 3asBu-

aHKEeTU He
NOBUHEH
nepesullyBaTn
ABOX MicsuiB.
10. BigomocTi (nepcoHanbHi AaHi), 3a3HauyeHi y MpauiBHMK FonoBHoOro aOMC He ni3Hiwe
3asBi-aHkeTi, nepejawTbcs A0 an 064MCoBaNbHOroO HaCcTymnHOro
«MNonirpagiuHnii K_0M6iHaT <<YKp9'|'Ha>> no LeHTpy EANHOrO POBOUOro AHS 3
BUIrOTOBJ/IEHHIO LiHHMX nanepie» ans [ePKABHOMO AHS NPUIAHSTTS
BWUIOTOB/IEHHSA NacropTa . .
aemorpadiyHoro pilleHHs npo
peectpy AMC odopMneHHs
nacrnopTta
11. OdopMmneHHsa  (nepcoHanizauisa) nacnopTa MpauiBHKK AN «MonirpadivyHnini | He  nisHiwe 3
rpoMagsiHMHa YKpaiHu Ta [OCTaBKa no AN «MonirpadivyHnin KombiHaT «YKkpaiHa» | poboumx AHiB 3
TepuTopianbHoro nigposainy AMC KOMGiHaT «YKpaiHa» no | N0  BWUIOTOBJIEHHIO | AHS HanpaBJ/IEHHS
BUIOTOBMIEHHIO LiHHUX | UiHHWUX nanepis» AaHnX ans
nanepie» BUrOTOBNIEHHSA
nacnopTta
12. Y pasi npuiHATTS 3asiBU-aHKeTU Yy  LEeHTpi MpauiBHMK TepuTopianbHui He ni3Hiwe Hix
HafaHHA aAMIHICTPAaTUBHUX NOCNYr/AepXaBHOMY TepuTopiasnbHOro opraH/ yepes 20
niaNpUEMCTBI, Wo  Hanexutb Ao  cdepwu oprany/ TepuTopianbHUM pobounx [AHiB 3
ynpasniHHga OMC, abo Woro BiAOKpeMAeHnx TepuTopiasnibHOro nigpo3ain AMC; OHA  odOpMIEeHHS
nigpo3ainis, martepianbHO BignosiganbHa ocoba nigpo3ainy AMC; LLeHTp HagaHHSA 3a89BU-aHKETHN.
TepuTopianbHOro opraHy/TepuTopianbHOro LLeHTPpY HaZdaHHS aAMiHICTpaTUBHUX Yy pasi
nigpo3ainy OMC Ha niactasi akta nNpuUNMaHHSA- aAMiHICTpaTUBHUX rnocnyr; AepXxasHe | TepMiHOBOro
nepegadi nepepgae MartepianbHO BiAMOBiAaNbHiN nocnyr; Aep>XaBHOro niANpUEMCTBO, WO OTPUMAHHA - He
ocobi ynoBHOBaxeHoro cyb’ekta nepcoHanisoBaHi niANpueEMCTBA, WO HanexwmTb A0 ni3Hiwe HiX yepes
6naHkK nacnopTa. HanexwuTb Ao chepun ccepu ynpasniHHa | 10 poboumx AHiB
ynpasniHHa AMC, abo OMC abo 1ioro 3 OHS
Noro BiAOKpPEMNEHOro BifJlOKpeMNeHnl’ oOopMIeHHS
niaposainy niaposain 3as8BU — aHKEeTU.
y pasi
npoBeAeHHs
npoueaypv
BCTAHOBJIEHHS
ocobu CTpoK
po3rnsay 3asiBu-
aHKeTn He
NoBUHEH
nepesuLLlyBaTH
ABOX MicsuiB.
13. Buaada nacnopta rpoMagsHuHa YKpaiHu MpauiBHMK TepuTopianbHui Ha 11 pob6ouunn
Y pasi NpuUnHATTS pilleHHs npo BigMOBY B TepuTopianbHOro opraH/ AeHb 3 OHS
odopMAeHHi um Buaavi nacrnopTa 3a oprany/ TepuTopianbHU odopMneHHs
pe3ysbTaTamu po3rnsAy  3asiBU-aHKeTM  Ta TepuTOpiasnbHOro nigpo3ain AMC 3as8BU-aHKETH,
noaaHnUxX  OOKYMEeHTIB  HaJa€TbCcs nMcbMoBa nigposainy AMC LleHTp HagaHHs ane He ni3Hiwe

BiZANOBiAb 3 06r'PpYHTYBAHHSAM NPUYMH BiAMOBMU.

Y pasi nogaHHA [OOKYMEHTIB 4epe3 LeHTp
HaZlaHHA aAMIHICTpaTUBHUX NOCAyr, AepXaBHe
NiANPUEMCTBO, WO  Hanexuts Ao  cdepu
ynpasniHHga [AMC, abo #oro BigokpemMneHun
nigposain, TepuTopianbHUM opraH/
TepuTopianbHUM niaposain aMC Haacunae
NMUCbMOBE MOBIAOMJIEHHS MPO MPUWAHSATE PilleHHS
Ao BignosigHoro cyb6’ekta Ana  nNoAasnbLIOro

LEHTpY HafjaHHS
aAMiHICTpaTUBHUX
nocnyr
LEepXXaBHOro
nignpvemcTea, Wo
HanexuTb Ao chepwm
ynpasniHHa AMC, abo
MOro BiAOKpeMNeHoro
niagposainy

aAMiHICTpaTUBHNX
nocnyr,
[epxaBHe
nignNpueEMCTBO, WO
HanexuTb Ao
cdhepn ynpasniHHA
AMC, abo noro
BiJOKpEMeHN’
nigposain

HiX uepes 20
pobounx pHiB 3
OHA  0OpMIEHHS
3asBN-aHKETH.

Yy pasi
TEPMiIHOBOIro
OTpUMaHHA - He

ni3Hiwe HiX yepes
10 poboumnx aHis.
Yy pasi




BPYYEHHS 3asIBHUKY.

npoBeAeHHS
npoueaypu
BCTAHOBJIEHHS
ocobn CTpok He
NnoBUHEH
nepesuLLyBaTH
ABOX MicsiuiB.

14.

Ockap>XeHHs

PiweHHa npo BiamMoBy B oOdOpMAeHHi, 06MiHi Ta BuAaadi
nacnopta Moxe 6yTu ockapxeHo 0co60t0 B aAMiHICTpaTUBHOMY
nopsigky aéo no cyay.

OMC, TeputopianbHuii opraHn AMC Mae npaBo neperasHyTu
pilLeHHsl, nNpUIAHATE TepuTopiaibHMM  OpraHoM/TepuTopianbHUM
nigpo3ainom [AMC, i 3a HasBHOCTi niactaB 3060B's3aT 1oro
CKacyBaTW nonepeaHE pilleHHs Npo BiAMOBY B 0POPMMEHHi, OOMiHi
Ta BMAaadi nacrnopTta i NPUNHSATM HOBE pillEHHS Ha MiAcTaBi paHiwe
noAaHuX AOKYMEHTIB.

IHdopMauia Npo pe3ynbTaTn po3rnsay ckapru A0BOAMTLCS A0
BiJOMa 3asiBHMKa B YCTAHOBJIEHWIN 3aKOHOAaBCTBOM CTPOK.

15.

Mpumitka

Y pa3i KonuM KapTOTeKM 3asB MNpo BuAayy nacnopTta
TepuTopianbHoro nigposginy AMC He 36epernucs, BiacyTHs 6yab-
AKa iHpopMaLuia B HasBHMX AaHuX o6NniKy TepuTopianbHOro opraHy
OMC, npoBoanTbCs Npoleaypa BCTaHOBSIEHHS 0cobu BiAMoOBiAHO A0
MyHKTY 43 uboro lMopsaaky.

BcTtaHoBneHHs ocobw B nopsiaky, BM3HadeHoOMy B absaui
TPeTboMy NYHKTY 43 uboro Mopsaky, NpOBOAUTLCA B pasi 06MiHy
rnacnopTta y BMMNAAKY, 3a3Ha4yeHoOMYy B MNiAMYHKTI 5 NyHKTy 6 LbOro
Mopsiaky. Y pasi 3BepHEHHS 0cobu y 3B’si3Ky 3 06MiHOM macnopTa,
AKWA  odOpMIIOBABCA TepuUTOpiasibHUM OpraHoM/TepuTopianbHUM
nigpo3ainom AMC, sSKM NPUMNUHUB AiSNbHICTb abo TMMYacoBO He
30IMCHIOE CBOi MOBHOBAaXEHHS, 3a BIACYTHOCTI iHgopMauii B
TepuTopianbHOMY  niaposgini/TeputopianbHoMy  opradi  AMC,
pilueHHs npo  odopMeHHs nacnopta  npuiMMaeTbcs  3a
pe3ynbTaTtaMm  BCTAHOBNEHHA o0cobu  (WAsSiXOM  HanpaBsfieHHS
3anuTiB) 3a pe3ynbTaTaMuM NepeBipKM  MOAAHOI  3asBHUKOM
iHpopmauii (3okpema MIOY, A4OC).

Y BUKJIIOYHMX BMMNaAKax 3a BiACYTHOCTI ¢oToKapTkM ocobu Ta
3a pe3ynbTaTtaMu nepesipok, 3a akuMn ocoby He iaeHTUdikoBaHo, 3
MEeTOK BCTAaHOBJIEHHA 0COB6U MpPOBOAUTLCA OMUTYBAHHS pPOAMUIB,
cycigiB, ki 6ynuM 3a3HayeHi y MUCbMOBOMY 3BepHeHHi. 3a
pe3ynbTatamum iX CBig4YeHb CKNAAAETbCH aKT BCTAHOBJIEHHS 0cobu,
30KpeMa SKLWO NacrnopT O6MIHIOETbCS Yy 3B'A3KY 3 HenpuaaTHICTIo
AN N0AaNbLIOr0 BUKOPUCTaHHS.

3ATBEPIKEHO
Hakaz [IIMY JIMC
Bim 29.02.2024 Ne26

IH®OPMALIINHA KAPTKA AAMIHICTPATMBHOI nNocnyru




O®OPMJIEHHS I BUAAYA MNACMOPTA FrPOMAASSHUHA YKPATIHU
3 BEBKOHTAKTHUM ENNEKTPOHHUM HOCIEM
y pa3i o06MiHy nacnopTta rpoMmaasiHMHa YkpaiHu (y opMi KapTkun) y 3B'A3KY:

- 3MiHKM iHdOopMaLii, BHeceHOi A0 nmacnopTa, y TOMy YMUCAi Y 3B'A3KY i3 3MIHOK HamnMuWCaHHA NaTUHCbKMMUK NiTepaMu
cknagoBux iMeHi “npissuwe”, “iM’s” y AOKyMeHTax, Lo MOoCBig4YyTb 0coby Ta NiATBEPAXYHTb FPOMaAsIHCTBO
YkpaiHu (KpiM AoAaTKOBOI 3MiHHOI iHpopMaLii);

- OTPUMAHHA peecTpauinHoro Homepa 06/iKoBOi KapTKW naaTHMKa NoAaTkie 3 [lep)aBHOro peectpy isnyHux ocié -
nnaTHuKiB noaatkis (Aani - PHOKIM) abo nosigoMneHHs Npo BiAMOBY BiA NPUAHATTS 3a3HayeHoro Homepa (3a
6axkaHHaM);

- BMSIBJIEHHSI MOMUJIKW B iHopMaLlii, BHECEHIN A0 nacrnopTa;

- HernpuaaTHOCTI nmacnopta Ana NoJanbLIOro BUMKOPUCTaHHSA (nacnopT/doTokapTka Mae nowkoaxeHHs (Ta/abo
BiACYTHS Moro/ii 4yacTvMHa), WO He JatTb 3MOry Bi3yanbHO iAeHTUdiKyBaTM ocoby, npounTaTM Npi3BuULLE,
BflacHe iM’a, no 6aTbKOBI, AaTy Ta MiCue HAapOAXEHHS, KMM BMAAHMIW NacnopT, NiAnMc nocagosBoi ocobu Ta gaTty
BWAAYi, NOWKOAXEHHS nepdopoBaHOi cepii Ta HOMepa, WO He AalTb 3MOry BCTAHOBUTW PEKBI3UTW nmacnopra,
BUMpaBEHHS, 30KpemMa BHECEHHS 3MiH no rnepcoHasnbHUX DaHNX ocobu/HalimeHyBaHb
opraHy/wWwTamMna/nevyaTky, NOWKOAXEHHS, AKi 6M10KYIOTb MOXAMBICTb 3UNTYBAHHS, @ TaKOX BHECEHHS 3MiH A0
iHpopMauii 6e3KOHTAaKTHOro eNleKTPOHHOI0 HOCis);

- AKWoO ocoba pocsrna 25- unm 45-piyHoro Biky Ta He 3BEpHyfacs B yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY He
ni3Hilwe fAK yepes3 Micaub nNicis AOCATHEHHS BiAMOBIAHOMO BiKYy ANS BKJEWBaHHA A0 nacriopta 3pa3ka 1994
pPOKY HOBMX (pOTOKapTOK;

- 3aKiHYEHHSA CTPOKY Aii nacrnopTa.

Bigain «LleHTp HagaHHSA aaMiHicTpaTuBHUX nocnyr "LeHTp Aia"»
KoMnaHiiBCbKOi cenuiHoi paamu

(HanMeHyBaHHS cyb’ekTa HagaHHSA aAMiHICTPATUBHOI NOCNYrK)

IHncdopmalina npo cy6’ekTa HagaHHSA aAMiHICTPaTUBHOI NoCAyru

HaliMmeHyBaHHA opraHy, B $KOMY  3[AiNCHIOETbCS
obcnyrosyBaHHs Cyb'ekTa 3BEpHEHHS: TepuTopianbHOro,

nigpo3ainy AMC Bipnin «UeHTp HagaHHSA agMiHicTpaTnBHUX nocnyr "UeHTtp Ois"»
TepuTopianbHoro opraHy AMC; KoMnaHiiBCbKOi cennuiHoi pagu
LeHTpy HaaaHHA aAMiHicTpaTUBHOI nocnyru,

LEepXaBHOro MNiANPUEMCTBA, WO HanexuTb A0 cdepu
ynpasniHHsa IMC abo 1ioro BigokpeMsieHoro nigposainy

1. MicuesHaxomKeHHs cyb’exta HaAaHHsKiposorpaacbka 06., KponueHMUbKKI p-H, c-wie KoMnaHiiBka, Byn.
@AMIHICTpaTMBHOI NOCAYrm MapkoBa, 4, iHaekc 28400
Mpadik NpnnoMy AOKYMEHTIB:
IHdbopMaLis  WOAO PexuMy poboTH cy6’e|<Ta|-|0He'C"iJ10K - versep: 8:00 - 16:00
2. M’'aTHUus: 8:00 - 15:00

HaJaHHS aAMIHICTPATMBHOI MOCYrn :
MepepBa Ha 06ig: 12:00 - 13:00

Cy6o0Ta, Heains: BUXigHWn

TenedoH/dakc (aoBiakn), agpeca enekTpoHHoiTen.: (05240) 2-02-82
3. |nowtn Ta Beb-canT cyb'ekTa  HaadaHHS|EnekTpoHHa nowTa: kompselrada@meta.ua
QAMiIHICTPaTUBHOI Nocnyrm Be6-cant: kompanievska-selrada.gov.ua

HopMaTuBHI aKkTn, AKUMU pernaMeHTYETbCA NOPAAOK Ta YMOBU HaAaHHSA aAMiHICTpaTUBHOI NOCnyrun

3aKkoH YkpaiHu «[Mpo €EanHuni aep>xxaBHUM aeMorpadiyHuUn peecTp Ta
NOKYMEHTN, LWo niATBEepAXYIOTb POMAASHCTBO YKpaiHM, MOCBIiAYYIOTb
0Ccoby uun i cneuianbHUiA cTaTyc»;

3aKkoH YkpaiHu «[po rpoMagsaHCTBO YKpaiHu»;

3aKkoHy YkpaiHu «[po HagaHHA ny6niyHnx (enekTpoHHUX nybnaiyHux)
NOCNyr WOAO AeKfapyBaHHS Ta peecTpaLii Micua NpoXuBaHHA B YKpaiHi»

4. 3aKoHU YKpaiHu

MoctaHoBa KMY Big 25.03.2015 N¢ 302 «[lpo 3aTBepAXeHHA 3pa3ska
6naHka, TexHiyHoro onucy Ta [opsiaky odOpMAeHHs, Buaadi, O6MiHy,
nepecunaHHs, BUIYYEHHS, NOBEPHEHHSA AepXXaBi, BU3HAHHSA HeAINCHUM Ta
BHULLEHHS NnacnopTa rpoMaasHuHa YKpaiHu».

MoctaHoBa KMY Big 02.11.2016 N°770 «[esKi nNUTaHHS HaAaHHS
@AMiHICTpaTMBHUX NOCNyr y cdepi Mirpauii».

5. AkTn KabiHeTy MiHicTpiB YkpaiHu MoctaHoBa KMY Big 07.02.2022 N2 265 «[leaki nNuTaHHS
ieKknapyBaHHA i peecTpauii Micuss MNpoXWBaHHA Ta BeAEHHS pPEeECTpiB,
TepuTopianbHUX rpoMaa».

MocTtaHoBa KMY Bia 26.11.2014 N2 669 «[lpo 3aTBepAXXeHHs
MopaaKy OTPUMaHHA, BUYYEHHS 3 EAMHOrO Aep>xaBHOro gemorpadivyHoro|
PEECTPY Ta 3HULLEHHS BigUuM@poBaHMX BiAOUTKIB NanbLuiB pyk ocobmn».

MoctaHoBa KMY Big 27.01.2010 N° 55 «[lpo BROpsSAKYyBaHHSA




TpaHcniTepauii ykpaiHCcbKoro andasity natmHuuero».

AKTU LLeHTpanbHUX OpraHiB BUKOHABYOI Bnaau

Haka3z MBC Big 26.11.2014 N? 1279 «[lpo 3aTBepAXXeHHS 3pa3ka
BasiBM-aHKETW ANa BHeceHHs iHdopMauii A0 E€AMHOroO  AepXKaBHOro
\lnemorpadiyHoro peecTpy», 3apeEecTpoBaHnm B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N¢ 715 «[1po 3aTBepAXXeHHS 3pa3Kip|
IOKYMEHTIB, AKi NoJalTbCsa AN BCTAHOB/IEHHA  HaNeXHOCTi Ao
rpomMaasHcTBa  YKpaiHW, NpUWAHATTS A0  IPOMAAsHCTBa  YKpaiHwu,
odopMneHHss HabyTTa rpoMaasiHCTBa YKpaiHW, NPUNUHEHHSA FPOMaASHCTBA
YKpaiHM, CKacyBaHHSA pileHb Npo 0dOopMeHHS HabyTTs rpoMaasHCTBa
YkpaiHu, Ta XypHanis o06niky», 3apeecTpoBaHuMi B MiHicTepcTBi OCTULUII
Ykpainu 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Hakaz MBC Big 16.08.2016 N? 816 «[lpo 3aTBepaxeHHs [lopsaaky
NpOBaAXXeHHA 3a 3asBaMm nNpo OMOPMIEHHSA [AOKYMEHTIB AN BUi3A4y|
rpoMagsiH YKpaiHW 3a KOPAOH Ha MNOCTiHE MPOXMBAHHSA», 3apeeCcTpoBaHNi
B MiHicTtepcTsi rocTuuii Ykpainu 09 BEpecHs 2016 p.
B3a N? 1241/29371.

Hakaz MBC Big 13.04.2018 N° 311 «[lpo 3aTBepAXXeHHs 3pas3KiB
MOKYMEHTIB, HeobXiAgHWUX ANs BWIYYEHHS, TMM4YacoBOr0 BWJIyYEHHS
nacnopta rpomMagsiHuHa YKpaiHu, nacriopta rpoMajsiHuHa YKpaiHu Ans
B34y 3@ KOPAOH, Ta XYypHanu iX obniky», 3apeectpoBaHuii B MiHicTepcTBi
focTuuii YKpainm 27 kBiTHA 2018 p. 3a N2 531/31983.

AKTU MicLeBUX OpraHiB BUKOHaBYOi
BflaAn/opraHiB MiCLLEBOr0 CaMOBpsiAyBaHHS

BigcyTHi

YMoBM OTpuMa

HHS agMiHICTpaTMBHOI nocnyrm

MiacTaBa ansa oaep>XaHHS aAMiHICTPATUBHOI
nocnyrum

HactaHHa o6cTaBuH (nogin), y 3B'A3KYy 3 SKMMM NacnopT nignsarae
06bMiHy, a came:

- 3MiHKM iHdOopMaLii, BHeCeHoi A0 nacrnopTa, y TOMy YUCAi y 3B'A3KY i3
3MIHOIO HamnuWcaHHA NaTUHCBKMMW fiTepaMn CKNaAoBMX iMeHi “npissulie”,
‘iM'a” 'y [OOKyMeHTax, WO MoCBigYyTb 0coby Ta niaTBEpPAXYHOTH)
rpomMaasiHCTBO YKpaiHu (KpiM A04aTKOBOT 3MiHHOT iHopMauii);

- OTPUMaHHA peecTpauiiHOro HoMmepa 06N1iKOBOI KapTKM niaTHMKA
noaaTkis 3 [lepaBHOro peectpy @i3nyHux ocib - nnaTtHukiB nogaTtkie (Aani
- PHOKIIM) abo noBiaomMneHHs Mpo BiAMOBY Bi4 MPUIHSATTS 3a3HA4Y€HOro
HoMepa (3a 6axaHHAaM);

- BUSIBNEHHSA MOMUIIKK B iHpOpMaLii, BHECEHIl A0 nacnopTa;

- HenpuAaaTHOCTI nacrnopTta ans noAanbLIOro BUKOPUCTaHHSA
(nacnopT/cdoTokapTka Ma€ nowkKoaXeHHs (Ta/abo BigcyTHa  1oro/ii
YacTMHa), WO He JakwTb 3MOry BisyanbHO igeHTUdikyBatm o0coby,
npounTaTM nMpisBuWE, BracHe iM’s, no 6aTbkoBi, JAaTy Ta Micue
HapOAXKEHHS, KMM BWAAHWIM nacnopT, MignMcC nocagoBoi ocobu Ta aaty
BMAadi, NOWKOAXEHHS NepdopoBaHOi cepii Ta HOMepa, WO He AalTb 3MOrY,
BCTAHOBUTW PEKBI3UTM MacrnopTa, BUMPaB/EHHS, 30KpeEMa BHECEHHS 3MiH
N0 MepcoHanbHMX AaHUX 0Ccobu/HaliMeHyBaHb OpraHy/wWwTamna/neyaTkuy,
NOLUKOAXEHHS, SIKi 6/10KY0Tb MOX/IMBICTb 34UUTYBaHHSA, @ TaKOX BHECEHHS
3MiH A0 iHpopMauii 6€3KOHTaKTHOro eNeKTPOHHOIo HOCIS);

- aKkwo ocoba pgocarna 25- um 45-piyHoro BiKy Ta He 3BepHysacs B
yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY He Mi3Hile fK yepes3 Micaub
rMicns AOCArHEHHS BiAMOBIAHOIO BiKy AJ1 BK/IEOBAHHA A0 nacrnopTa 3paska
1994 poky HOBUX (hOTOKAPTOK;

- 3aKiHYEHHS CTPOKY JAii nacnopTa.

BuuyepnHuin nepenik AOKYMeHTIB, HEO6XiaAHNX
ONS1 OTPUMaHHA aAMiHICTpaTUBHOI NOCNYrKn, a
TaKOX BMMOTM 40 HUX

[Ona odopmMmneHHs nacnopTa rpoMaasiHuHa YkpaiHu ocoba nopae:

1) 3aaBy-aHKeTy 3a 3pa3koM, 3aTBepaXeHuWM Hakasom MBC Big|
26.11.2014 N? 1279 (dopMyeTbCA Ta pO3APYKOBYETHCS i3 3aCTOCYBaHHSM
3acobiB €AMHOrO AepXaBHOro JAemorpadiyHoro peecTpy npauiBHUKOM
TepuTOopianbHOr0  opraHy/TeputopianbHoro  nigpo3ainy  AMC/ueHTpy|
HajaHHS  aAMIHICTpPaTMBHWUX  MOCNAYr/AepXXaBHOro  MiANpUEMCTBA,  LWO|
Hanexutb [0 cdepn ynpaBniHHa [OMC, abo 1ioro BigOKpeMsIEHOro
nigposainy);

2) nacnopT, Wo nignsra€ obMiHy;

3) AOKYMEHTU, WO MiATBEPAXYOTb 06CTaBUHU, Y 3B'A3KY 3 AKUMMU
nacnopT nignsra€ obMiHy (KpiM Bunagkis, nepeabayeHnx nianyHkTamu 4 |
6 NyHKTY 6 Mopsaky);

4) nocsigyeHHA npo B3ATTA Ha o6nik 6e3gomMHUx oci6 (ans
6e3n0MHMX 0Cib);

5) nAOKyMeHT, Lo nocBiaYvye ocoby 3aKOHHOIo
npeAcTaBHMKa/yNnoBHOBaXeHO! 0cobu, Ta [AOKYMEHT, WO MiATBEPAXYE
MOBHOBAXeHHS 0C0bM K 3aKOHHOrO NpeAcTaBHMKa/yNOBHOBAXeHOI ocobu;

6) AOKYMEHTM, WO NiATBEPAXYIOTb CriaTy aaMiHicTpaTuBHOro 36opy,




@60 opwuriHan [OKyMeHTa Mnpo 3BilbHEHHS Big Woro cnnatu. OpwuriHan
[MOKYMeHTa Npo 3BiJlbHEHHA Big criatm  agMiHicTpaTuBHoro 36o0py,
NOBEpPTaETbCSA 3aABHUKY, a [AO 3asABM-aHKETW [0AAETbCA WNOro Konis,
BacBifvyeHa MpauiBHUKOM  TepuUTOpiasibHOrO  OpraHy/TepuTopianbHOro|
nigpo3ainy [OMC, ynoBHOBaxeHoOro cy6’ekta LWASXOM MpPOCTaBIEHHSA
BiAMITKM “3rigHO 3 opuriHanoM” Ta NiANUCY i3 3a3Ha4yeHHsIM MOro nocaau,
npi3BuLa, iHiyianis Ta gatum;
7) OOKYMEHTW, WO nNiATBEPAXYKTb BiAOMOCTI ANs  BHECEHHS
104aTKOBOI 3MiHHOI iHDopMauii 10 6€3KOHTaKTHOro eNeKTPOHHOro HOCis Ta
y nacnopT (3a HassBHOCTI TakKMX AOKYMEHTIB):
7.1) npo Micue nNpoOXWBaHHA - [OBIAKY oOpraHy peecTtpauii
BCTAHOB/IEHOro 3pas3ka (KpiM BWMNaaKiB, KOMWU 3AINCHIOETbCS OOMiH
nacnoprta 3paska 1994 poky);
7.2) Npo HaApOAXKEHHSN AiTen - CBiAOLTBa NPO HAPOAXKEHHS AiTeNn;
7.3) npo wnob i posipBaHHa wnby - cBiAOUTBO Npo W06,
CBiAOUTBO Npo po3ipBaHHS W06y, pilleHHs cyay Npo po3ipBaHHS W6y,
ke Habpano 3akoHHOI cuniu, abo BWAAHUIA KOMMNETEHTHWMW OpraHamu
iHO3eMHOI  AepXaBW [OKYMEHT, SAKWMA  3rigHo 3  ii  HauioHanbHWM
BakoHOAaBCTBOM MiATBEPAXKYE BiANOBIAHNI daKT;
7.4) npo 3MiHy iMeHi - CBiAOUTBO MPO 3MiHY iMeHi, CBiAOLUTBO MNpO
HapoAXXeHHS, CBIAOUTBO Mpo W6, CBIAOLUTBO NPO po3ipBaHHSA Wby,
pilLeHHs cyAy Npo po3ipBaHHA Wby, ke Habpano 3akoHHOI cunn, abo
BUAAHUA KOMMNETEHTHUMU OpraHamMm iHO3EMHOI AepXXaBW AOKYMEHT, SKWUN
BriAHO 3 ii HauioHanbHUM 3aKOHOAABCTBOM MiATBEPAXYE BiANOBIAHWI daKT;
7.5) [OKyMeHT, WO 3acsBigyye peecTtpauito B [ep)xaBHOMY peecTpi
hisnyHMx oci6b - nnaTHWKIB noaaTkiB 3 gaHumu npo PHOKIM, a6o
MOBiZOMJIEHHS MPO BiAMOBY Bif Moro npuiHATTA, abo pgadi npo PHOKIMM,
BHeceHi Ao nacnopta abo ceigouTBa Mpo HapoaxeHHs. Ocoba Moxe
npea’sBUTM KOMitO AOKYMEeHTa, WO 3acBigyye peecTpauito ocobu B
[lep>xaBHOMY peecTpi i3nyHMX 0Cib - NNaTHUKIB NoAaTKiB, y TOMY YnUCAi B
€NeKTPOHHIN  dopMi, 3a yYMOBM HAsABHOCTI B  TepuTOpiasibHOro
opraHy/TepuTopianbHoro nigposainy AMC, ynoBHOBaxeHoro cyb’ekTa
TEXHIYHOT MOXJ/IMBOCTI MPOBECTU MEpeBipKYy BiAMOBIAHOCTI peecTpauinHUX|
\naHMx ocobwu paHum [epxkaBHOro peectpy di3nyHMX ocib - nnaTHUKIB
NnoAaTKiB B  ENeKTPOHHIn  dopMi  iHdDOopMaLiiHO-TeNneKoOMyHiKauinHUMK
BacobamMy 3 BMKOPUCTAHHSM TEXHIYHOrO Ta KpuMATOrpadiyHOro 3axucTy|
iHpopMmauii BiANOBIAHO A0 BMMOr 3aKOHOAABCTBA 3 MWUTaHb 3axMUCTY
iHpopMaLii;
8) oaHy doTokapTky po3MmipoMm 10 x 15 caHTMMeTpiB AN BHECEHHS
BiauMdppoBaHoro o6pasy o06nmuus  ocobu  WNAXOM CKaHYBaHHSA i3
BacTocyBaHHsAM 3acobiB PeecTpy - ana odopMneHHa nacrnopta ocobi, saka
He MOXe mnepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3 TpuBajuMM poO31aaoM
3OOpPOB’A, WO MiATBEPAXYETbCS MEeAMYHUM BUCHOBKOM  BIiAMOBIAHOMO
3aknasy OXOpOHM 340pOB’s, 0POPMIIEHUM B YCTAaHOBIEHOMY MopsaKy, abo
ocobi, Aka BiabyBae nokapaHHS B YCTaHOBaX BMKOHAHHS MokapaHb abo
CTOCOBHO sIKOi 06paHo 3amnobixkHuiA 3axia y BUrNS4i TPUMaHHS Mnig BapToto,
abo ska nepebyBa€e Ha TpuMBaNOMy CTauioHapHOMY JliKyBaHHI B 3akiajax
MO3 3akpuTtoro Tuny (B pasi notpebun);
9) nacnopT rpomMaasiHuWHa YKpaiHu ANnsA BWIi3A4y 3a KOPAOH, y TOMY
UNCAi CTPOK Aii KOro 3akiHumBscs (415 ocobu, sKka NOCTINHO MPOXMBAE 3a
KopAoHOM, abo sika MOCTIMHO NpoXuBana 3a KOPAOHOM Ta MOBepHynacs Ha
MOCTiNHE NPOXWBAHHA B YKpaiHy);
10) 3asBYy Npo 3HATTA 3 KOHCYJIbCbKOrO 06/1iKY.

BHeceHHsI A0 3asBM-aHKETM Ta Yy NOAAJIbLIOMY Yy MNacnopT
HanucaHHs CKNnagoBux iMeHi «npisBuwa» Ta «iMeHi»
3AIMCHIOETbCS YKPAiHCbKOIO MOBOIO Ta JIaTUHCbKUMMM JliTepamMu
BianosiaHO Ao Ta6nuui TpaHcniTepauii ykpaiHcbkoro andasity
NaTMHMLero, 3aTBepa)keHor nocraHoBorw KMY Big 27.01.2010 N9
55.

Ha nucbMoBe NpoxaHHS 0Cobu BHECEHHS CKIadoBuX ii iMeHi “npissuwye”
Ta “BnacHe iM’a” naTMHCbKUMU NiTepamMn Moxe 6yTn BUKOHAHO BiAMOBIAHO)
[0 iX HanucaHHA B paHile BMAAHWUX AOKYMEHTaX, LU0 MOCBiAYYIOTb 0CObY]|
Ta NiATBEPAXYHOTb TFPOMaAsHCTBO YKpaiHW, MacnopTHOMY [AOKYMEHTI
iHO3eMus, Aknin 6yno NogaHO pasoM i3 3asBO NMPo HAbyTTsS rpoMaasHCTBA
YKkpainu, abo AOKyMeHTax, WO NiATBEPAXYIOTb (haKT HAPOAXKEHHS, 3MiHU
iMeHi (y ToMy umcni B pasi yknagaeHHs1 abo posipBaHHSA Wtoby), BUAAHUX|
KOMMNETEeHTHMMM oOpraHamu IiHO3EeMHOI Jep>XaBW Ta 3acBiA4eHUX B
yCT@HOB/IEHOMY 3aKOHOZaBCTBOM MOPSAKY, SKLWO iHWe He nepenbayeHo
MDKHapoAHUMMK [orosopaMu YKpaiHW, AKi NoJaloTbCsA 3 MepeksiajoM Ha




YKpaiHCbKy MOBY, 3aCBig4eHWM HOTapianbHO. HanuMcaHHA npi3suwa ocobu
MoXe 6yTM BWMKOHAHO BIiAMOBIAHO A0 HamnMWCaHHA  MpisBuwa i
AVTUHU/6aTbKiB (04HOr0 3 HMX)/OAHOrO 3 MOAPYXXKS Yy paHille BUAAHUX iM
nacrnoptax (y TOMy 4ucsi B NacrnopTHUX AOKYMeHTaX iHO3eMus, BuAaHWUX
iHO3EMHUMK JAepXXaBaMW, SKLWO AUTUHA/6aTbKU/OANH 3 MNOAPYXOKS €
iHo3eMusaMKM abo ocobamu 6e3 rpoMaasaHCTBaA).

Y pasi odopmneHHs nacnopta ocobi, ska BiabyBae mnokapaHHS B
yCTaHOBaX BMKOHaHHSA mokapaHb abo CTOCOBHO sikoi 06paHOo 3amnobixHUIA
3axig y BUrnsa4i TpuMaHHsa nig BapTtoto, abo ska nepebysae Ha TpuBanoMy)
CTauioHapHOMYy fiKyBaHHI B 3aknagax MO3 3akpuToro Tuny, AOKYMEHTH,
3a3HayeHi B UbOMYy MYHKTI, MNOAAOTbCS YMOBHOBAXXEHOK  0CO60H0)
TepuTopianbHoMy nigpo3giny AMC pa3oMm i3 CynpoBiAHUM JINCTOM
BiAMOBIAHOI YCTAaHOBM, MicUs NonepeaHbOro yB'a3HeHHsA abo 3aknaay.

Y pasi 06MiHy nacnopTa, opopMaeHOro TepuTopiaabHUM Miapo34inoMm
AMC, MBC, SKkMii NpuUNUHUB AissbHICTb @ab0 TMMYaCOBO HEe 3AiINCHIOE CBOI
MOBHOBAXEHHS, 3asBHUK A0AATKOBO MOAAE BCi HAasABHi JOKYMEHTU, y TOMY|
YNCNi AOKYMEHTW, WO MIiCTATb (OoTOo306paxkeHHs ocobu, sKi AatoTb 3MOry)
ineHTUdikyBaTN Taky ocoby.

BuaaHi KOMOETEeHTHUMM OpraHaMm iHO3eMHOI AepXXaBu AOKYMEHTH,
WO nojalTbCca  And  OoOpPMIEHHA  nacnopTta, 3acBiAvyloTbCA B
YCTaHOBNIEHOMY 3aKOHOAABCTBOM MOPSAKY, AKWO iHWe He nepeabayeHo
Mi>KHapoAHUMKM goroBopamu  YKpaiHW. Taki [OKYMEeHTM noJarTbCs 3
nepeknagoM Ha yKpaiHCbKy MOBY, 3aCBiAY€HUM HOTapiasbHO.

OpuriHanu AoKyMeHTiB noBepTatoTbCcs 0cobi (KpiM AOKYMEHTIB, L0
nigTBEPAXYIOTb CMANaty aaMiHicTpaTuBHoro 36opy) abo i 3aKOHHOMY]
NnpeACcTaBHMKY/YNOBHOBaXeHi 0cobi nicns ohopMIeHHs 3asaBU-aHKETU.
Y pa3si nogaHHs [AOKYMEHTIB MNpOTAroM OAHOro Micaus A0 AaTw
BaKkiH4eHHs CTpoKy aii nmacnopTta, macnopT nicns NpUNOMYy AOKYMEHTIB
noBepTaeTbCsl 0cobi Ta 34Q€TbCA Hew nig 4ac OTPUMAHHA HOBOIQ
nacnopra.
Y pasi 3akiH4eHHSI CTPOKY Aii nacrnopta AOKYMEHTU Ana A0oro obMiHy
MOXYTb 6YyTW nMoAaHi MpOTAroM OAHOrO MiCAUS A0 AAaTW 3aKiHYEHHSI CTPOKY]
ioro aii. Y Takomy Bunagky abo B pasi 06MiHy nacnopta 3paska 1994 poky
3a 6axkaHHAM, MacnopT, Wo nigndarae obMiHy, Nicns NPUNOMY AOKYMEHTIB
noBepTaeTbCs 0cobi Ta 34A€TbCA Hew ni4 4ac OTPUMaHHSA HOBOIO)
nacnoprTa.

10.

FpoMaassHUH YKpaiHX 3 METOK NoAaHHSA AOKYMEHTIB Ta 3asiBU-aHKeTH
ans odopMyieHHs nacrnopta Yy 3B'A3ky 3 06MiHOM nacnopTa (y dopwmi
KapTKM) 0COBMCTO 3BEPTAETLCSH HE3aJNIeXHO Biff MicLUA MPOXXMBAHHA A0
6yab-aKoro:

- TepwuTopianbHoro opraHy AMC;

- TepuTopianeHoro nigposainy AMC;

- LeHTpy HagaHHSA aAMIHICTPaTUBHNX nocnyr/aep>XaBHoro
nianpuMeMcTBa, WO HanexuTb Ao cdepwn ynpasniHHa OMC, abo 1ioro)
BiJOKPEMNEHOrO NiApO34iny - 3a YMOBWM HasIBHOCTI 0b6nagHaHHS A5
npuriomy 3asiB 3acobamu €4MHOro AepxxaBHoro AemMorpagiyHoro Peectpy.

Akwo ocoba BM3HaHaA CcyaoM obMmexeHo JaiedgatHow  abo
Hefi€e34aTHO, [OOKYMEHTM Ta 3asBa-aHKeTa MnoAaltTbCA OAHUM i3 i
BaKOHHUX NpeacTaBHUKIB (0AHUM i3 6aTbkiB (yCMHOBMIOBAYIB), OMiKYyHIB,
niknyBasnbHMKIB b0 IHWNX 3aKOHHUX NPeACTaBHUKIB).

Ocoba, sika BigbyBae nokapaHHs B yCTaHOBaX BMKOHaHHS MoKapaHb
@bo CTOCOBHO sikOi 06paHO 3anobixkHui 3axig y BuUrAsAi TpUMaHHA nig)
BapTolo, abo aka nepebyBae Ha TpMBaNOMYy CTauiOHAapHOMY JliKyBaHHI Bj
3aknagax MO3 3akpuTOoro TuMy, MNOAAE AOKYMEHTU Ana odOpMIeHHs,
06MiHY macnopTa yYepes3 ynoBHOBa)keHy 0coby TepuTopianbHOMY Niapo34iny
JMC 3a micuem po3TallyBaHHS agMiHicTpauii BiANOBIAHOI yCTaHOBM, Micus
nonepeaHbOro yB'si3HeHHs abo 3aknagy.

Y pa3i NpunHATTA AOKYMEHTIB Bi4 0CO6M, Sika He MOXe rnepecyBaTucs
CaMOCTIHO y 3B’AA3Ky 3 TpuMBanuMM poO31aAoM 3[40pOB’A, 3@ 3BEpPHEHHSM
Takoi ocobu abo ii 3aKOHHOro npeacTaBHMKA, 0DOPMIIEHUM Yy MUCbMOBIN
dopwmi, 34iINCHIOETBCS BMi3g npauiBHMKa TepuTopianbHOro|
opraHy/TeputopiansHoro nigposginy AMC, ynoBHoBaxeHoro cyb’ekta 3a
MiCLeM MpoXMBaHHSA 0CO6M, NPOXOAXEHHS nikyBaHHsA abo 3a Micuem
po3TallyBaHHA yCTaHOBW/3aknaay, Ae ocoba OTpMMyE couialbHi NOCTYyru.

BesgomMHa ocoba noaae AOKYMEHTUM TepuTopianbHOMY Miapo3ainy
OMC, ynoBHOBaxeHOMYy Cy6’ekTy 3a TepuTopialbHWM PpO3TallyBaHHSM
LeHTpiB 06niky, Ae BOHM nepebyBatoTb Ha 06niky, abo 3aknaais
couiasibHOro 3ax1cTy, Ae iM HaAalTbCs couiasibHi MOCNyru.

Mopsaok Ta cnocibé nogaHHSA AOKYMEHTIB,
HEeOb6XiAHUX ANA OTPUMaHHS aaMiHICTpaTUBHOT
nocnyru

11.

MnaTHicTb (6e3onnaTHicTb) HadaHHS
@ZIMiHICTPaTUBHOI NOCNyrn AAMiHiCTpaTMBHa nocnyra nnaTtHa




Y pasi nnaTHoCTi:

11.1.

HopMaTuBHO-NpaBoBi akTW, Ha MiACTaBi AKUX
CTAryeTbCs nnaTa

Ct. 20 3akoH YkpaiHm «[lpo €auHuA pepxaBHU aemorpadivyHuin
peecTp Ta [AOKYMEHTM, WO MiATBEPAXYIOTb TPOMAASHCTBO YKpaiHu,
noceiavytoTb 0coby um ii cneuianbHMn cTtaTyc» Big 20.11.2012 N2 5492 —
VI.

MoctaHoBa KMY Bia 02.11.2016 N°770 «[esiki nUTaHHS HadaHHS
@AMiHICTpaTMBHUX NOCNyr y cdepi Mirpauii».

11.2.

Po3Mip Ta nopsiA0OK BHECEHHS naaTu
(aaMinicTpaTuBHOro 36opy) 3a nnaTHy
afAMiHiCTpaTMBHY nocnyry

Po3mip agmiHicTpaTuBHOro 360py 3a oOpMNEHHS Ta BUAA4dy nacnop
3 AHA 0OPMIEHHS 3asBN-aHKETU Yy CTPOK:

He ni3Hiwe Hi)x yepes 20 po6ouunx agHIiB - 618 rpH
(126 rpH BapTiCTb aaMiHicTpaTMBHOI nocnyrn Ta 492 rpH
BapTiCTb 6naHka);

He ni3Hiwe Hix yepes3 10 po6ounx gHIB - 988 rpH
(496 rpH BapTicTb aaMiHicTpaTMBHOI nocnyrn Ta 492 rpH
BapTicTb 6naHka);

OnnaTta HafaHOi MOCAYrM 3AIACHIOETLCS LWJSIXOM nNepepaxyBaHHS
3aMOBHMKOM KOWTIB 4epe3 6aHKu, BiadineHHs nowToBOoro 3B'a3ky abo
NporpamMHoO-TEXHiIYHi KOMNeKCcKM caMoobCnyropyBaHHs.

ra

11.3.

Po3paxyHKOBUIA PaxyHOK AS1 BHECEHHS MaaTtu

OTpumyBau: UMY AMC

BaHK oTpuMyBaua: JEPXKA3HAYENCBKA C/TY)KBA YKPAIHM M.KMIB

Koa otpumyBaua: 45200774

p/p: UA758201720355139002000054618

Mpu3HayeHHs nnaTexy: *;443514;1100059;1; ineHTudikauinHiun
Kop; *

OcdopmnieHHs (y TOMy 4uMcni 3aMicTb BTpaueHoro abo BukpapgeHoro)
Ta o6MiH nacnopta rpoMaasiHuHa Ykpaiuum (y ¢popmi kaptkm),
repMiH 20 po6ounx AHIB - 618,00 rpH.

OTpumysad: LMY AMC

BaHk oTpuMyBaua: JEPKKA3HAYENCHKA CITY)XBA YKPAIHM M.KUIB

Koa otpumyBaua: 45200774

p/p: UA758201720355139002000054618

Mpu3HayeHHa nnaTexy: *;443514;1100060;1; ineHTudikauiiHnmn
kopn; *

OcdopmMneHHna (y TOMy 4yucni 3amMicTb BTpayeHoro abo BukpaaeHoro)
Ta 06MiH nacnopTa rpoMmaasHuHa Ykpaium (y dopmi kapTkm),
repmMiH 10 po6ounx AHIB - 988,00 rpH.

12.

CTpOK HaZaHHSa aAMiHICTpaTUBHOT NOCNYrn

MacnopT BMAAETLCS:

He ni3Hiwe Hix 4vepe3 20 poboumx AHIB 3 AHS O(POPMNEHHS 3asBU-
QHKeTW AN NOro OTpUMaHHS;

He ni3Hiwe Hix 4epe3 10 poboumx AHIB 3 AHSA OPOPMIEHHS 3asaBU-
@QHKeTW AN MOro TepMiHOBOro OTPUMAaHHS.

13.

Mepenik niacrtas Ansa BiAMOBW Y HaJaHHI
aAMiHiCTpaTUBHOI Nocnyru

BigMoBa 3asiBHMKY B NMPUWAHATTI AOKYMEHTIB 3AiIMCHIOETbCA Yy pasi
nogaHHsA He BCiX HeobXigHMX [OKyMeHTiB abo noAaHHA [OOKYMEHTIB,
0(OpPMIEHHS AKUX HEe BiANOBIAAE BMMOram 3aKOHOAaBCTBA.

BiamoBa B odopmneHHi 4uM Bupaadi nacnopra 3a pesynbTaTaMu
po3rnsaay 3asBM-aHKeTW Ta MoAaHWX AOKYMEHTIB HafaETbCA 3asBHUKY Y|
pasi aKwo:

1) ocoba He € rpoMaasiHMHOM YKpaiHu;

2) ocoba Bxe oTpumana nacrnopT (y TOMy 4uCni nacrnopT 3paska
1994 poky), KM € AINCHUM Ha AeHb 3BEpHeHHS (KpiM BMMNaakiB 06MiHy
nacnopTta y 3B'A3Ky 3 BUSBEHHSIM NOMWKM B iHdOpMaLii, BHECEHIN A0
HbOro; 3BEPHEHHs Ans 06MiHy npoTAroM OAHOro Micausa A0 AaTu
3aKiHYeHHS CTpOKYy Aii nacrnopTa; HenpuaaTHOCTI AN8 noAanbLloro
BUKOPUCTAHHS);

3) paHi, oTpuMaHi 3 6a3 paHmx PeecTpy, KapToTeK, HasBHUX
lep)XxaBHUX Ta EAWHUX PEECTpiB, iHWWUX iHdoOpMaUiitHMx 6a3, wWo
nepebyBaloTb Y BNACHOCTI AepXXaBW, OpraHiB MiCLLEBOr0 CaMOBpPSAYBaHHS
@60 nianpueMCTB, yCTaHOB Ta OpraHisauii, He NiATBEPAXYIOTb HaAaHy
BasgsBHMKOM iHdOpMaLito;

4) 3a BMAayer nacrnopta 3BEpPHYBCS 3aKOHHUW MpeACTaBHUK, SKWUIA
He Ma€ AOKyMeHTasbHO MiATBEPAXEHWX MOBHOBAXEHb Ha OTPUMaHHSA
nacrnopTa;

5) ocoba nopana He B NMOBHOMY 06Cs3i AOKYMEHTM Ta iH(poOpMauito,
HeobxigHi ans opopMaeHHs | BMAadi nacnopTa;

6) ocoby He BCTAHOBMIEHO 3a pe3y/nbTaTaMu MPOBeAEHHS npouenypu
BCTaHOBJ/IEHHS 0CO6M.




14.

Pe3ynbTaT HagaHHS aAMiHICTpaTUBHOI NOCNYrn

Bupaya nacnopTta rpomMaasiHuHa YkpaiHnm abo BigMoBa Big 1oro
0OpMIIEHHS UM BMAaYI.

15.

Cnocobu oTpuMaHHs Bignosiai (pe3ynbTaTy)

Y pasi npuiHATTS pilleHHA npo BiAMOBY B NPUWAHATTI
IMOKYMEHTIiB Ta odopMNeHHi 3asaBM-aHKETU  TepuTopianbHWUW
opraH/TepuTopianbHmMin nigpo3ain AMC/ueHTp HagaHHS aAMiHICTpaTUBHUX|
nocnyr/aepXasHe MiANPUEMCTBO, WO HanexuTb A0 cdepu ynpasBhiHHSA
JIMC, abo oro BigokpemneHuii niapo3ain iHpopmMye 3asiBHMKa Npo BiAMOBY
i3 3a3Ha4YeHHAM MiacTaB Takoi BigMOBU. 3a 6axkaHHSAM 3asiBHMKA BiAMOBa
Hafa€eTbCa B MMCbMOBOMY BUTNsA,.

Ons OTPUMaHHS nacnopTa ocoba abo i 3aKOHHW
npeacTaBHUK/yrnoBHOBaXkeHa ocoba (y pa3i noaaHHs 3asaBU-aHKETH
BaKOHHUM  NpeACTaBHUMKOM/YMOBHOBAXeHO  0co60i0) 3BepTa€ETbCA
oco6MuCcTO [0 TepuTopianbHOr0 OpraHy/TepuTopianbHOro niapo3ainy
AMC/ueHTpy HafaHHSA aAMiHiCTpaTUBHUX nocnyr/nepxasHoro
nignpuMemMcTBa, WO HanexuTb A0 cdepu ynpasniHHa [AMC, abo 1ioro
BiZLOKPEMMIEHOrO MNiAPO3A4iNy, SAKUA NPUNHAB [OKYMEHTM ANAA Moro
0hOopMIIEHHS.

Yy pasi OTPUMaHHSA nacnopra 3aKOHHUM npeacTaBHUKOM
yNOBHOBAXeHo 0coboto (y pasi noAaHHA 3asBM-aHKETW 3aKOHHUM
NpeACTaBHUKOM/YMOBHOBAXeHO 0Cco60l0) MOAa€ETbCA  AOKYMEHT, Lo
noceigvye ix ocoby Ta NiaTBEPAXYE rPOMAASIHCTBO.

Buaada ocobi nacnopTa, skuii opopMaeHo Ha NiACTaBi 3asBM-aHKeTH,|
nofaHoi Heto 0COBUCTO, 3AIMCHIOETLCA MicNs MNPOBEeAEeHHS npoueaypu
BepudikaLii WNaxXoM aBTOMATM30BAHOIoO MOPIBHAHHA AaHuX (nNapameTpis),
y TOMy 4mcni 6ioMeTpuyHmx, ocobu 3 AOKYMEHTaMW, WO MOCBiAYYHOTb i
ocoby, abo iHdopMauieto, Wwo MicTuTbcsa B PeecTpi.

Ana oTpuMaHHA HOBOro nacnopra ocoba 3pa€e nacnopr, WO

nignaras o6MiHy, Ta 6yB NoBepHyTUN i Nicns NPUAHATTA 3asiBU-
aHKeTHn Ha nepioa ocbopMIEeHHS HOBOIro nacrnopra.

SAKWO AOKYMeHTWM ANns opopMSeHHS nacnopTa nofgasanvcs 0coboto,
AKa HEe MOXe rnepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3 TpuMBaivM po31afoM
3aopos’s, npauiBHMK TepuTopianbHOro opraHy/TepuTopianbHOro
nigpo3ainy AMC/ueHTpy HagaHHS aAMiHICTPaTMBHUX MNOCNYr/4ep>XaBHOro
nianpuemMcTBa, WO HanexuTb A0 cdepu ynpasniHHa AMC, abo 1oro
BigOKpPEM/IEHOro NiApO34iny 3A4IMCHIOE BPYYEHHS nacrnopTta Takih ocobi 3a
MicLeM iT Npo>kuBaHHSA a6o 3a MicLleM NPOXOAYKEHHSA JIIKyBaHHS.

fAkwo ocoba, BiabyBae MoOKapaHHA B YyCTaHOBaxX BWKOHAHHS
nokapaHb abo CTOCOBHO £KOi 06paHO 3anobikHwui 3axig y BuUraagi
TPMMaHHSA nig BapToto, abo nepebyBae Ha TpuBanoMy CTauiOHapHOMY)
InikyBaHHi B 3aknagax MO3 3akpuToro TUMy, BPYYEHHS MacnopTta Takin
0cobi 3A4IMCHIOETLCA 4Yepe3 YNOBHOBa)keHy o0coby apaMiHicTpauii
BiANOBIAHOT YCTAaHOBM 4M 3aknapay.

Y pasi npuiHATTS pilleHHA npo BiAMOBY B O(OpPMJIEHHI 4m
BuAAa4i nacnoprta 3a pe3ynbTaTamu po3rnsay 3asBuM-aHKeTW Ta MoAaHuX
IOKYMEHTIB 3asBHWKY HafaEeTbCA MMCbMOBA BiAMOBiAb 3 O6I'PYHTYBaHHSM
NPUYNH BiAMOBU.

Y pa3i nodaHHs  3asBM-aHKeTM  yepe3  UEeHTP  HajaHHs
@AMIHICTPAaTUBHUX MOCAyr/AepXaBHe MiANpUEMCTBO, WO HanexuTb A0
chepn  ynpaBniHHa OMC, abo 1oro  BigOKpeM/eHWld  Migpo3ain
TepuTopianbHUIA  opraH/TepuTopianbHUA  nigpo3ain  AMC  Haacunag
NMCbMOBE MOBIAOM/IEHHSA NPO NPUAHATE PilLEeHHS A0 BiANOBIAHOrO Cyb’ekTa
A8 NOAANbLIOIO BPYYEHHS 3asBHUKY.

Ocoba abo ii 3akOHHMW npeacTaBHUK/yrNoOBHOBaXxeHa ocoba Mae€
NpaBo MOBTOPHO 3BEPHYTUCA B pasi 3MiHM abo yCcyHeHHs o6cCTaBWH, Y
BB'A3KY 3 SAKMMW 1ioMy 6yno BIiAMOBNEHO B MPUNHATTI [AOKYMEHTIB,
odopMieHHi UM Bnaadi nacnopra.

3ATBEPIKEHO
Hakaz [IIMY JIMC
Bix 29.02.2024 Ne26



TEXHOJIOINTYHA KAPTKA AAMIHICTPATUBHOI NOC/IYIrU

O®OPMJIEHHS I BUAAYA MACMNOPTA FPOMAASIHNHA YKPAIHMW,

3 BESKOHTAKTHUM EJIEKTPOHHUM HOCIEM

Y pasi o6mMiHy nacnoprta rpoMaasiHMHa YKpPaiHU 3 6@3KOHTAaKTHUM eJIEKTPOHHUM HOCIEM

Y 3B'A3KY:

- 3i 3MiHOWO iHdOpMaLUii, BHeceHoi A0 nacnopTa (KpiM A0AATKOBOI 3MiHHOI iHopMauii);
- BUSIBNEHHS MOMUKM B iHpOopMauii, BHeceHilh Ao nacnopTa;

- 3aKiHYEeHHS CTPOKY Aii nacnopTa;

- HeNpuAaaTHICTIO nacnopTa Ansa noAasblloro BUKOPUCTAHHS;

- 06MiH [0 3aKiHYeHHSs CTPOKY Aii nacrnopTa;

- HE OTPMMaHMM NMPOTATOM POKY Ta 3HULLEHWUN;

-y 3B'SI3Ky 3i 3MiHOIO HanNMCaHHSA NaTUHCbKUMK NliTepaMn cknagoBux iMeHi “Mpizsuwe”, “Im’'a”;

- 06MiH nacnopTa, aknin 6yno aBTOMaTUYHO BU3HAHO HEAICHUM Yy 3B'A3KY i3 3aBepLUEHHSAM TEPMIHY Aii.

BiAOMOCTEMN. Peectpauis 3as89BU-aHKeTH
34INCHIOETBCA i3 3acTOCyBaHHSM 3acobiB PeecTtpy
nig yac ii hopMyBaHHs.

Y pasi BUSABNEHHS MOMUIOK B 3asBi-aHKeTi

npauiBHMK BHOCUTb 0o Hel BiAMNOBIAHI
BUMNPaB/IEHHS.

MpauiBHMK 3BepTaE yBary 3asiBHMKa Ha
HamMMcaHHSA nMpi3BMWA Ta IiMeHi NaTUHCbKUMU

nitepamun BignosiagHoO Ao Tabnuui TpaHchiTepauii
YKpaiHCbKOro andgasity naTuHuuelo,
3aTBepaXxeHow noctaHosot KMY Big 27.01.2010
N® 55 «[po BRnopsakyBaHHS TpaHcniTepauii
YKPaiHCbKOro andasity natmHULE»..

TepuTopianbHOro
nigpo3ainy AMC;
LLEeHTPY HaAaHHS
aAMiHICTpaTUBHUX
nocnyr;
Aep>XaBHOro
niaANpUEMCTBA, WO
HanexuTb Ao chepwm

ynpasniHHsa AMC, abo
MNoro BiAOKpEMNEHOrO

niagposainy

nigpo3ain AMC
LEeHTp HagaHHSA
aAMiHICTpaTUBHUX
nocnyr

AepxaBHe
NiANpPUEMCTBO, LWO
HanexuTb A0
cdepun ynpasniHHA
OMC, a6o wnoro
BiOKpEMNEeHnn

Ne¢ Etanu onpauroBaHHAA 3BEepHEHHs T1po BipnoBiganbHa CTPYKTYPHi CTpOK BUKOHaHHSA
3/n | HagaHHA agMiHICTpaTUBHOI Nocnyrm nocaposa ocoba i nipgposainm, ertanis (AHIB)
CTPYKTYPHUHA BianoBifaanbHi 3a
nigposain eranu
1. Mig 4ac NpuMNMaHHSA AOKYMEHTIB Bif 3asiBHMKa MpauiBHKNK TepuTopianbHui Mig yac npunomy
34IACHIOETBCSA nepeBipga MOBHOTW ~ MOAAHMX TepuTOpianbHOro opraH/ OOKYMEHTIB Yy A€Hb
3a8BHUKOM [OKYMEHTIB, BiANOBIAHICTb (¢ opraHy/ TepuTOpianbHuii 3BEPHEHHS
O¢)0pMJ‘IEH.H$I BMMOraM 3aKOHOAaBCTBaA. . TepUTOpIanbHOro niapozain AMC
Y pasi BusABNeHHs ¢aKkTy noAaHHS He BCiX . :
HeobXiagHNX AOKYMEHTIB ab0o NoAaHHA [OKYMEHTIB, niaposainy AMC;
odopMSIEHHS  SIKUX He BiAnosifae  BUMoOram UeHTpYy HaAaHHA UEHTP HaAaHHA
3aKOHOZaBCTBa, 3asfABHUK iHDOPMYETLCA MNpo aAMIHICTPaTUBHMX aAMIHICTPaTUBHMX
BiAMOBY B MPUUAHATTI AOKYMEHTIB i3 3a3HaYeHHAM nocnyr; nocnyr
nigctaes Takoi BiaAMOBU. 3a 6akaHHAM 3asiBHMKA LlepXXaBHOro
BiAMOBa HaAa€ETbCA B MMCbMOBOMY BUINSAI. niAnpueMcTBa, Wo LepxaBHe
HanexuTb Ao chepu NiANPUEMCTBO, Lo
ynpasniHHga AMC, abo HanexwuTb A0
MNoro BiAOKpEMNEHOro chepu ynpaBniHHSA
nigposainy OMC, a6o oro
BiAOKpEMNEeHnI
niaposain
2 Y pasi BignoBiAHOCTI MNoAaHWX [OKYMEHTIB MpauiBHnK TepuTopianbHui MNig yac npuriomy
BuMoram  TopsaKy 0OpMAIeHHs, BUAaYi, O6MiHY, TepuTopianbHOro opraH/ [NOKYMEHTIB Y AeHb
nepecnnaHHs, BUYYEHHs, NOBEPHEHHS Aepxasi, oprany/ TepuTOpianbHMit 3BEpHEHHS
BM3HAHHS HEAINCHMM Ta 3HMLIEHHs nacnopTa TepUTOpIabHOro niapo3ain AMC
rpoMaasiHMHa YKkpainu, 3aTBEPAXEHOr0O . )
MocraHosolo KMY Big 25.03.2015 N¢ 302 niapozainy AMC; LEHTD HaaaHHs
(3i 3MiHamMu), npauiBHWK i3 BUKOPUCTAHHSM LEHTpY HajaHHA aAMIHICTPATUBHUX
eNleKTPOHHOro LMdpoBOro nianucy Ta 3acobis aAMIHICTPATUBHUX nocnyr
Peectpy dopmMye 3asaBy-aHkeTy (y TOMYy uuchi nocnyr;
3AIACHIOE  OTPUMaHHS  6iOMETPUYHMX  AaHKX, LEpPXKaBHOMO LepxaBHe
napamerpis). nianpvemcTBa, LWo NiaANpUEMCTBO, WO
HanexuTb Ao chepwn HanexwuTb A0
ynpasniHHg AMC, abo chepu ynpaBniHHSA
Moro BiAOKpeMneHoro OMC, a6o noro
nigposainy BiJOKpEM/IeHU
niaposain
3 Micna dopMyBaHHA 3asBM-aHKETW MpauiBHUK MpauiBHMK TepuTopianbHum Mig yac npuriomy
APYKye i Ta HaAae 3asBHUKY ANA nepesipku TepuTopiaNnbHOro opraH/ JOKYMEHTIB Y AeHb
NpaBWIbHOCTI  BHECEHUX A0  3asBU-aHKeTU oprany/ TepuTOpianbHMiA 3BEpHEHHS




Ha nucbMoBe MpoxaHHs 0Ccobu BHECEHHS
cknagoBux ii iMeHi “npi3Buwe” Ta “BnacHe im's”
NATUHCbKUMK  NiTepaMn  Moxe O6yTn BUKOHAHO

BiAMOBIAHO A0 X HamMMWCaHHSA B paHiwe BUAAHUX

OOKyMeHTax, Wo  noceigvyloTe  ocoby Ta
nNiaATBEPAXYIOTb rpoMaasaHCTBO YKkpainu,
nacrnopTHOMY AOKYMeHTi iHo3eMmus, skui 6yno

nogaHo pas3oM i3 3asBo  nNpo  HabyTTa
rpomMagsHcTBa YkpaiHm, abo [OoKyMeHTax, Lo
NiATBEPAXYIOTb (PaKT HAPOAXKEHHS, 3MiHM iMeHi (y
TOMYy u4ucni B pasi yknageHHs abo posipBaHHs
wnoby), BMAAHMX KOMMNETEHTHUMMU OpraHamu
iHO3eMHoI Aepxxasu Ta 3acBifyeHnx B
YCTaHOBJ/IEHOMY 3aKOHOaBCTBOM MOPSAAKY, AKLLO
iHWe He nepeanbaveHo MiDXKHapOAHUMU
Aorosopamm YKpaiHu, AKi noaatTbCcs 3
nepeksiafoM Ha YKpaiHCbKy MOBY, 3acBiA4YeHUM
HOoTapianbHO. HanucaHHsA npisBuwa ocobu Moxe

6yTM  BMKOHAHO BIAMOBIAHO A0  HAMWCaHHSA
npissuLLa il AnTuHu/6aTtbkiB (opHoro 3
HWUX)/OAHOTO 3 MOAPYXKSA Yy paHiwe BMAAHUX iM
nacnoptax (y TOMy u4ucni B MacnopTHWUX
OOKyMeHTax iHO3eMus, BWAAHUX IHO3EMHUMMU
AepXxaBamy, AKWO  AWTUHA/6aTbKu/oanH 3
noapyx>s € iHo3emusmm abo ocobamu 6Ge3
rpoMagsiHCTBa).

AKWO AOKYMEHTU, $Ki MOXYTb MiATBEPAUTMU
3a3HadeHnx @dakT HasBHI y 3asBHWKA nNig 4ac
npunoMy, npauiBHWK  MNpPUKAMAE  BiA  HbOrO
NMANCbMOBY 3asBYy, CKaHye ii Ta [OOKYMEHT [0
3a8BM-aHKETM i  BHOCUTb  KOPEeryBaHHSa Yy
HanucaHHA npisBuwa Ta/abo iMeHi Ao BiANOBIAHUX
rnoniBs 3asiBU-aHKETW.

Akwo nig yac npuiiomy BiACYTHI
NiATBEPAXYIOYi AOKYMEHTM Ta 3asBHMK 3roAeH
BiAMOBUTUCS BiA o OpMIEeHHS, npauiBHUK
odopMnoE  BiAMOBY BiA OMOPMIEHHS 3asBu-
aHKeTH Ta iHpopMye 3asiBHMKa npo
060B’A3K0BICTb OTPUMAHHA rnacnopra
rpoMagsiHMHa YKpaiHu.

nigposain

Micna nepeBipkn 3asBHUK BJIaCHUM MNiANnMcoM
NiATBEPAXYE MNPaBWbHICTb BHECEHMX A0 3asiBu-
aHKkeTn BigoMocTenn npo 0coby. SKLWO 3asaBHUK
yepes isnYHi BagM He MoOXe NiATBEPAUTU
B/IACHUM nianMcom npaBuNbHICTb TaKnx
BigOMOCTeN, npauiBHMK pobuTb BIAMITKY npo
HEMOXJIUBICTb Takoro nigTBEPAXEHHS Ta
3acBigYy€E nNpaBWbHICTb BHECEHUX A0 3asaABu-
aHKeTW BigoMocTen npo ocoby BNacHMM NiANUCOM.

YnosHoBaxkeHa ocoba
aAMiHicTpauin
BiANOBIAHMX 3aknagis
Ta yCTaHOB.
MpauiBHKNK
TepuTopiasnbHOro
opraHy/nigpo3ainy
aAMC,

LeHTPY HagaHHS
aAMiHICTpaTUBHUX
nocnyr,
Aep>XaBHOro
niANpMEMCTBA, WO
HanexuTb Ao chepun
ynpasniHHsa IMC, a6o
Oro BiAOKPEMNEHOro

AaMmiHicTpauia
BiANOBIAHNX
3aknajis Ta

yCTaHOB;
TepuTopianbHum
opran/niapo3ain
aMG;
LLeHTp HaJaHHSA
aAMIHICTPaTUBHUX
nocnyr;
AepXxaBHe
nianpveMCTBO, WO

HanexwuTb 40

chepu ynpasniHHA

AMC, a6o oro

BiJOKpEM/IEHUI

Mig yac npuriomy
[OKYMEHTIB Yy AeHb
3BEpPHEHHS

niaposainy niaposain
Micna nepesipkM 3asBHUKOM MpPaBUIbHOCTI MpauiBHnK TepuTopianbHui MNig yac npuriomy
BHECEHMX [0 3asABM-aHKETM BiAOMOCTEN npo TepuTopianbHOro opraH/ OOKYMEHTIB Yy AeHb

ocoby 3anBa-aHKeTa nepesipseTbCA Ta
nianucyeTbcsa (i3 3a3HadYeHHAM AaTtw, npissvwa Ta
iHiuianis) npauiBHUKOM, AKUI NpUNHAB
[OKYMEHTU Ta cpopMyBaB 3asiBy-aHKeTY.

opraHy/TepuTopianbHO
ro niaposainy AMC;
LeHTpY HadaHHS
aAMIHICTpaTUBHUX
nocnyr;
LepXXaBHOro
niANpueEMCTBA, WO
HanexwmTb 40 chepun
ynpasniHHga AMC, abo
A0ro BiAOKpeMNeHoro
niaposainy

TepuTopianbHOro
niaposain AMC;
LLeHTp HaZaHHS
aAMIHICTpaTUBHUX
nocnyr

AepxxaBHe
niAnNpuUeEMCTBO, WO
HanexuTb A0
chepu ynpaBniHHSA
OMC, a6o noro
BiJOKpEM/IEHU

3BEPHEHHA




nigposain

6 MpauiBHMK CKaHYy€ i3 3acTocyBaHHSM 3acobiB MpauiBHKNK TepuTopianbHui Mig yac npunomy
PeecTpy A0 3asBM-aHKeTM  [LOKYMEHTW,  sKi TepuTopiasnibHOro opran/ OOKYMEHTIB Y AEHb
noaarTbCsd 3aABHUKOM. OpM_riHanM LOKYMeHTIB opraHy/ TepuTopianbHMit 3BEPHEHHS
noBepTalTbCsA  3asABHUKY nicna  0dOpMAEHHS TepUTOpIaNbHOrO niapozain AMC;
3a89BU-aHKETH. . .

nigpo3ainy AMC; LLeHTp HaZaHHA
LEeHTPY HagaHHSA aAMiHiCTpaTUBHUX
aAMiHICTpaTUBHNX nocnyr;
nocnyr; LepXaBHe
Aep>XaBHOro niagNprveEMCTBO, WO
nignpueMcTea, Wo HanexwuTb Ao
HanexuTb Ao chepwm chepu ynpasniHHA
ynpasniHHa AMC, abo OMC, a6o roro
1A0ro BigoKpeMneHoro BiJOKpEMNEeHuM
niaposainy niaposain

7 Posrnag 3asBu-aHkeTun BiAnNoOBiAaNbHUM MpauiBHnK TepuTopianbHui He ni3Hiwe Hix

npauiBHMKOM TepuTopianbHOro opraH/ yepes 15 poboumx
oprany/ TepuTopianbHUM OHiB 3 oHSA
TepuTopianbHOro nigpo3ain AMC oOpMIEHHS 3asiBU-
niaposainy AMC aHKeTWn.
Y pasi TepmiHOBOro
OTPUMaHHS — He
ni3Hiwe Hix yepes 6
po60ounx AHiB.
Y pasi npoBeeHHs
npoueaypu
BCTAHOBJIEHHS 0CO6M
CTPOK po3rnsgy
3as8BU-aHKETU He
NOBUHEH
nepesuLlyBaTu ABOX
Mmicauis.

8 3AiMCHEHHA ineHTudiKauii ocobu MpauiBHMK TepuTopianbHum He ni3Hiwe Hix
TepuTopiasibHOro opraH/ yepes 15 poboumnx
opraHy/ TepuTopianbHUM OHiB 3 gHS
TepuTopianbHOro nigpo3ain AMC 0oOpMIEHHS 3asBU-

nigposainy AMC aHKeTH.
Y pasi TepmiHoBOro
OTPUMAHHSA — He
ni3HiWwe HiX yepes 6
pobounx AHiB.
Y pa3si npoBeAeHHs
npouenypu
BCTAHOBJIEHHS 0CO6M
CTPOK po3rnsgy
3asBM-aHKeTN He
NOBUHEH
rnepesuLlyBaTu ABOX
Micauis.

9 PilieHHs npo odopMneHHs nacnopra MpauiBHMK TepuTopianbHum He ni3Hiwe Hix
NpUIAMaETbCA TepuTOpianbHUM opraHom/ TepuTopianbHOro opraH/ uepes 16 poboumnx
TepMTopiaanMM _nip,p"gsp,iHOM AMC 32 opraHy/ TepuTopianbHuit OHIB 3 AHS
pesysibTaTamm "ueHT_”qD'Ka”‘” ocobu Ta nepesipki TepuTopiasnbHOro niapo3ain AMC 0ohOpMIIEHHS 3asBU-
dakTy HanexHocTti ocobu [0 rpoMaasHCTBa . .

Ykpainu. niaposainy AMC aHKeTWn.
Y pasi TepMiHOoBOro
o OpM/IEHHS — He
ni3HiWwe Hix yepes 6
po6ounx AHIB.
Y pasi npoBeAeHHs
npoueaypu
BCTAHOBJIEHHS 0CO6M
CTPOK po3rnsagy
3as8BM-aHKETU He
NOBUHEH
nepesuLlyBaTu ABOX
MicauiBs.
10. BinomocTi (nepcoHanbHi AaHi), 3a3HayeHi y MpauiBHMK M0NOBHOIO aMC He nisHiwe




3asaBi-aHKeTi, nepeparTbCs no an
«MonirpadiyHnmi Komb6iHaT «YKpaiHa» rno
BUFOTOBJIEHHIO LiHHMX nanepis» ans

BUTOTOBJZIEHHA NacnopTa

obuuncnoBanbHOro
LeHTpy €EAMHOIo
AEepXaBHOro
aemorpadiyHoro
peectpy AMC

HaCTynHoro
poboyoro AHS 3 AHSA
MPUAHATTS PilLEHHS

npo oOpMIIEHHS
nacnoprta

11. OdopmneHHa  (nepcoHanisauig) nacnopTta MpauiBHMK AN «NonirpagivyHnia He ni3Hiwe 3
rpomMagsiHMHa YKpaiHu Ta fgoctaBka go To | AN «[MonirpadiyHnin | KoMbiHaT «YKpaiHa» pobounx AHIB 3 AHS
TepuTopianbHoOro nigposainy AMC KOMbiHaT «YKpaiHa» Mo | N0  BUIOTOBJIEHHIO | HamMpaB/ieHHS AaHUX

BUIOTOBJIEHHIO UiHHUX | UiHHWUX nanepis» ONS BUTOTOB/IEHHSA
nanepis» nacnopra

12. Y pasi nNpuRHATTS 3asBU-aHKeTW Yy LeHTpi MpauiBHnk TepuTopianbHUM He ni3Hiwe HIX
HajaHHA aAMiHICTpaTUBHWX MOCNYr/AepXaBHOMY TepuTopiasnbHOrro opraH/ yepesz 20 pobounx
niaANpUEMCTBI, WO  HanexuTb A0  cdepu | opraHy/TepuTtopianbHO TepuTopianbHUM OHIB 3 OHSA
ynpaeniHHa [OMC, abo 1ioro BigoOKpeMaeHnx ro nigpo3ainy AMC; nigpo3ain AMC; 0OpMIEHHA 3asBU-
nigposainis, MartepianbHO BignosiganbHa ocoba LeHTPY HadaHHS LLeHTp HaZaHHS | aHKeTwn
TepuTopianbHOro opraHy/ TepuTopianbHOro aAMiHICTpaTUBHUX aAMiHicTpaTMBHUX | Y pasi TepMiHOBOro
nigposainy AMC Ha nigctaBi akTta npuiMaHHS- nocnyr; nocnyr; 0OpMJIEHHA — He
nepegadvi nepepae MarvepianbHO BiANOBiAaNbHIN AepXaBHoro AepxasHe nisHiwe 10 pobounx
ocobi ynoBHOBa)xeHOro cyb’ekta nepcoHanisoBaHi nignpueMcTea, Wo niAnNpuUeEMCTBO, WO | AHIB 3 OHS
6naHkn nacnopTa. HanexuTb Ao chepu HanexuTb A0 oopMiIeHHa 3asBu-

ynpasniHHga OMC, abo chepu ynpaBniHHA | aHKeTW.
A0ro BiAOKpeMNeHoro OMC, abo 1ioro Y pasi npoBeaeHHs

niaposainy BiAOKpEMNEHnI npoueaypu

niagposain BCTAHOBJIEHHS 0CO6M
CTPOK po3rnsay
3asBM-aHKETU He

NOBUHEH
nepesuLLyBaT ABOX

MicauiB.
13. Bupaaua nacnopta rpoMagsiHMHa YKpaiHu MpauiBHKNK TepuTopianbHui Ha 11 pobounii aeHb
TepuTopianbHOro opran/ 3 AHA OdOpMNeHHs

Y pasi NpuUMHATTS pilleHHs npo BigMOBY B opraHy/ TepuTopianbHUM 3asiBU-aHKeTn, ane
oopMAeHHiI un Buaadi nacnopTta 3a TepuTopianbHOro nigpo3ain AMC; He ni3Hiwe HiX
pesynbTatamm po3rnsay — 3asiBM-aHKeTM  Ta nigpo3ainy AMC; LeHTp HaaaHHA | yepe3s 20 poboumx
nojaHMx  [OKYMEHTIB  HaJaETbCs  MUCbMOBa LLeHTPY HaJaHHSA aAMIHICTPaTUBHUX | AHIB 3 OHA
BiANOBIAb 3 O6IPYHTYBAHHAM MPUYNH BiIAMOBW. aAMiHICTpaTUBHUX nocnyr;, opOpMNIEHHS 3asBuU-

nocnyr; AepXxaBHe aHKeTH.

Y pasi nogaHHA [OOKYMEHTIB 4epe3 LeHTp Aep>XXaBHOro niAnNpueEMCTBO, WO | Y pasi TepMiHOBOro
HajaHHSA aAMIHICTPaTUBHUX MNOCNYr, AepXaBHe niaANpUEMCTBA, WO HanexwuTb A0 oopMNeHHa - He
nignpMeEMCTBO, WO  HanexuTb Ao  cdepu HanexuTb Ao chepwm cdhepu ynpaBniHHA | Ni3Hiwe HiX 4epes
ynpasniHHa [AMC, abo noro BigokpemneHun | ynpasniHHa AMC, abo OMC, abo 1ioro 10 poboumnx AHiB.
niaposain, TepuTopianbHUM opraH/ A0ro BiAOKpEMNEeHoro BiAOKpEMNEeHnM Y pa3i npoBeaeHHs
TepuTopianbHUM nigpos3ain  AMC  Haacunae nigposainy niaposain npoueaypu
NMCbMOBE MOBIAOM/IEHHS MPO MPUWAHSATE pilleHHS BCTaHOBJIEHHS 0CO6M
Ao BignosigHoro cyb’ekta Ana  noganbLloro CTPOK He TMOBWHEH
BPYYEHHS 3aBHUKY. nepesuLLyBaTu [ABOX

Micauis.

14. Ockap>xeHHs PiweHHa npo BiaMOBY B o0dOpMAeHHi, O06MiHi Ta uu BuAaadi
nacnopta Moxe 6yTM oOCKapXeHo ocobolo B aAMiHICTpaTUBHOMY
nopsiaky abo oo cyay.

OMC, TeputopianbHui opraH [AMC Mae npaBo NepernsHyTm
pilLeHHs, MNPUIAHATE  TEpUTOpiaslbHUM  OpraHoM/TepuTopianbHUM
nigpo3ainom AMC, i 3a HasBHOCTI NiacTaB 3060B's93aTK MO0 cKacyBaTu
rnonepegHeE pilleHHs npo BiAMOBY B 0dOpMJIeHHi, 0bMiHIi Ta Buaaudi
nacriopta i NPUMAHATU HOBE pilleHHA Ha niAcTaBi paHiwe noAaHux
LOKYMEHTIB.

Indopmauia npo pesynbTaTv po3rnsay CKapru A0BOAUTLCA 40
BifJOMa 3asiBHWKa B YCTAHOB/IEHWIN 3aKOHO4aBCTBOM CTPOK.

15. MpumiTka

3ATBEPIKEHO
Hakaz LIIMY JIMC




Bix 29.02.2024 Ne26

IHOOPMAL|IAHA KAPTKA AQMIHICTPATMBHOI NOCNYIrU

O®POPMJIEHHSA I BUAAYA NMACIMOPTA TPOMAAAHUHA YKPAIHN
3 BEBKOHTAKTHUM ENNIEKTPOHHMM HOCIEM
Yy 3B'SI3Ky 3 BTPaTOl0/BUKPaAEeHHSAM
nacnopTta rpoMagsiHMmHa YKpaiHM 3 6€3KOHTAaKTHUM efIeKTPOHHUM HOCIEM

Bigain «LleHTp HagaHHSA aaMiHicTpaTuBHUX nocnyr "LleHTp Aia"»

Ko

MMNaHiIBCbKOI cenunuHoi paau

(HaMeHyBaHHA cyb’ekTa HagaHHSA aAMiHICTPaTMBHOI NOCNyrn)

IHcdopmMalina npo cy6’ekTa HagaHHA aAMiHICTpaTMBHOI nocnyrm

HalimeHyBaHHs
obcnyroeyBaHHs cyb’ekTa 3BEpHEHHS:
TepuTopianbHui oprad AMC;

TepuTopianbHui nigpo3ainy AMC;

LLeHTp HaJaHHS aaMiHICTpaTUBHOI MOCAYrN; AepXXaBHe)
NiANPUEMCTBO, WO HanexuTb A0 cdepu ynpasiiHHA
AMC Ta noro BigokpeMneHui niapo3ain

opraHy, B $IKOMy 3AiACHIOETbCS

Bigain «LleHTp HagaHHSA aaMiHicTpaTuBHUX nocnyr "LleHTp Aia"»
KomnaHiiBCbKOi cenuwiHoi paamn

1.

Micue3HaxoaXeHHs cyb’ekTa
@AMIHICTPaTUBHOI NOCNYrm

HaAaHHA

KipoBorpaacbka 06n., KponuBHMUbKKI p-H, C-wie KoMnaHiiBka, Byn.
MapkoBa, 4, iHaekc 28400

IHdopmauis wono pexumy poboTn cyb’ekTa
HaJaHHS aAaMiHICTPaTUBHOI NOCYrn

Mpadik NpuitoMy AOKYMEHTIB:
MoHepinok - yeteep: 8:00 - 16:00
MN'aTHnusa: 8:00 - 15:00

MepepBa Ha 06ig: 12:00 - 13:00
Cy6oT1a, Heains: BUXigHWN

TenedoH/dakc (noBigkn), aapeca

Ten.: (05240) 2-02-82

eNeKTPOHHOI nowTu Ta Beb-cant cyb'ekTa
HajaHHS agMiHICTpaTUBHOI NOCAYrn

EnekTpoHHa nowTa: kompselrada@meta.ua
Be6-cant: kompanievska-selrada.gov.ua

HopMaTUBHI aKTU, AIKMMUN PerJiaMeHTYETbCA NMOPAAOK Ta YMOBU HaAaHHA aAMIHICTpaTMBHOI Nocayrun

3aKoHM YKpaiHu

3akoH YkpaiHm «[lpo €anHWUA aepxaBHUN peMmorpadiyHuMi peecTp Ta
OOKYMEHTM, WO NiATBEPAXYHTb FPOMaAsiHCTBO YKpaiHM, NMOCBiAYyOTb 0CO6y
um ii cneuianbHUi cTaTyc»;
3aKoH YKpaiHu «po rpoMagsiHCTBO YKpaiHu»;
3akoHy YkpaiHu «[Mpo HagaHHA nybniyHmMX (enekTpoHHMX My6niYHnX)
noCnyr WoA0 AeKfapyBaHHA Ta peecTpaLii Micua NpoXuBaHHA B YKpaiHi»

AkTn KabiHeTy MiHicTpiB YkpaiHu

MoctaHoBa KMY Biga 25.03.2015 N2 302 «[lpo 3aTBepa)XeHHSs 3pa3ka
bnaHka, TexHiyHoro onucy Ta [lopsaky odopMaeHHs, Bwuaadi, O06MiHy,
nepecunaHHs, BWIYYEHHS, NMOBEPHEHHS AepXaBi, BU3HAHHS HEAINCHMM Ta
BHULLEHHS nacnopTa rpoMagsHHa YKpaiHu»;

MoctaHoea KMY Bia 02.11.2016 N°770

@AMiHICTpaTMBHUX NOCAYyr y cdepi Mirpauii»;
MoctaHoBa KMY Big 07.02.2022 N? 265 «[lesiki nuTaHHA AeknapyBaHHS
i peecTpauii Micus MNpoOXMBaHHSA Ta BEeAEHHS pPEeECTpiB TepUTopianbHUX|
rpomMan».
MoctaHoBa KMY Bia 26.11.2014 N? 669 «[llpo 3aTtBepaxeHHS [opaakyi
OTPUMaHHS, BUyYeHHSA 3 EAMHOIrO AepXKaBHOro AeMorpadiyHoro peecTpy Ta
BHULLEHHS BiauMdpoBaHNX BiAOUTKIB NanbLUiB pyK 0CO6M».
MoctaHoBa KMY Big 27.01.2010 N2 55 «[Ipo
TpaHcniTepauii ykpaiHCbKOro andasity naTMHULED».

«[leski NUTaHHA HaAdaHHSA

BNopAaAKYBaHHA

AKTW LLeHTpanbHUX OpraHiB BUKOHABYOI Bnaau

Haka3z MBC Bia 26.11.2014 N2 1279 «[lpo 3aTBepAXXeHHs 3pa3ka
BasBM-aHKeTW ANs  BHeCeHHa iHdopMauii A0 EAMHOrO  AepXaBHOro)
\lnemorpadiyHoro peecTpy», 3apeecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363;

Hakas MBC Bia 16.08.2012 MBC N? 715 «[lpo 3aTBepA>XXeHHS 3pa3KiB
IOKYMEHTIB, IKi NoAaloTbCA ANA BCTAHOB/IEHHS HaNEXHOCTI A0 rpOMaAsHCTBa
YKpaiHu, MpUAHATTS [0 rpoMaasiHCTBa YKpaiHW, odopMieHHs HabyTTs
rpoOMagsiHCTBa YKpaiHW, NPUNUHEHHS rpoMaasiHCTBa YKpaiHWM, CKacyBaHHS
piweHb npo odopMneHHs HabyTTa rpoMagsHcTBa YKpaiHM, Ta XXypHanis
0bniky», 3apeecTpoBaHuii B MiHicTepcTBi tOCTUUIT YKpaiHu 7 BepecHsa 2012 p.

3a N2 1549/21861 ;




Haka3z MBC Big 16.08.2016 N° 816 «[lpo 3atBepaxeHHs [lopsaakyi
NnpoBagXXeHHs 3a 3asBaMyM nNpo OMOPMNEHHS [AOKYMEHTIB ANna Buisay
rpoMazsiH YKpaiHM 3@ KOPAOH Ha MOCTIMHE MPOXWMBAHHSA», 3apEECTPOBAHNN B
MiHicTepcTBi tocTuuii Ykpainm 09 BepecHs 2016 p. 3a N2 1241/29371.

AKTWN

MicLeBmX opraHis BMKOHABYOI

Bfaan/opraHiB MicLeBOro caMoBpsAyBaHHS

BiacyTHi

YMOBM OTPMMaHHSA aAMIHICTpaTMBHOI Nocnyru

MiactaBa ons oaep>XaHHSA aAMiHICTpaTUBHOI

nocnyru

BtpaTa/BuKpaseHHs nacnopta rpoMagsHWHa YKpaiHu 3 6e3KOHTaKTHUM
€/TeEKTPOHHWNM HOCIEM.

BuuyepnHuit nepenik AOKYMEHTIB, HEO6XiAHNX
ONa OTPUMaHHA aAMiHICTpaTMBHOI Nocnyru, a

TaKOX BMUMOrn Ao HUX

3asaBHMK AN odopMAeHHa nacnopTa 3aMicTb BTpadeHoro abo
BWKPaAEHOro NoAae Taki JOKYMEHTH:

1) 3agaBy-aHKeTy 3a 3pas3koM, 3aTBepAXeHuMm Hakazom MBC Big
26.11.2014 N2 1279 (dpopMyeTbCA Ta PO3APYKOBYETLCS i3 3aCTOCYBaHHSAM
BacobiB EAMHOro [AepXaBHOro AemorpadiyHoro peectpy rnpauiBHUKOM
TepuTOopianbHOro opraHy/TepuTtopiansHoro niaposginy AMC/ueHTpy HadaHHS
@AMIHICTPATUBHUX MOCAYr/AEpXaBHOro NiANPUMEMCTBA, WO HaNeXuTb A0
cchepn ynpasniHHa OMC, i Moro BiAOKpeMAeHoro niapo3ainy).

2) BuUTAr 3 EOMHOIO pPeecTpy JAOCYAOBMX po3cnigyBaHb (y pasi
BMKpaAeHHs nacrnopTta Ha TepuTopii YKpaiHu);

3) noceigyeHHs Npo B3ATTA Ha 065k 6e340MHMX 0Cib (a5 6e340MHUX|
0ci6);

4) [OKYMEeHT, Wo nocBigyye o0coby 3akOHHOro npeacTaBHUKA/
YMOBHOBaxeHOi 0Cobu, Ta AOKYMEHT, WO MiATBEPAXYE NMOBHOBAXXEHHS 0CObU
Ik 3aKOHHOr0 NpeacTaBHMKa/YMOBHOBAXeHOi ocobu;

5) AOKyMeHTM, Wo MiATBEPAXYIOTb CnaaTy aaMiHicTpatuBHoro 36opy,
@bo opwuriHan [OKyMeHTa npo 3BiflbHEHHS BiA 1oro cnnatu. OpwuriHan
NOKYMEHTa TMpo 3BiNbHEHHS BiA Crlatm  aaMiHICTpaTMBHOIro  360py
NOBepTaETbCS 3asiBHWKY, a A0 3asiBM-aHKeTW [AOAAETbCSA Moro Konis,
BacsigyeHa npauiBHUKOM TepuTopiasnbHOro opraHy/TepuTtopianbHOro|
nigpo3ainy AMC, ynoBHOBaxeHOro cy6’ekta LWASAXOM MPOCTaBMEHHS BiAMITKM
"3rigHo 3 opwuriHanoM” Ta MmiaAnNucy i3 3a3Ha4vyeHHsIM MOro nocaaum, NpisBuLa,
iHiLianiB Ta gaTu;

6) NOKYMEHTM, WO NiATBEPAXYHOTb BiAOMOCTI ANS BHECEHHS A0AATKOBOI
BMiHHOI iHpopMauii 4O 6€3KOHTaKTHOro e/IEKTPOHHOIro HOCis Ta y nacnopT (3a
HasABHOCTI TakMX AOKYMEHTIB):

6.1) npo Micue nNpoXWBaHHS - [OBiIAKY oOpraHy peecTpadii
BCTaHOBJIEHOrO 3pasKa;

6.2) Npo HapOAXKEHHS AiTEN - CBiAOUTBA NPO HAPOAXEHHS AiTeN;

6.3) npo wnwb i posipBaHHa Wby - CBIAOUTBO NMpo W6, CBIAOUTBO)
Nnpo posipBaHHS W6y, piWeHHs cyay Npo posipBaHHA wnoby, ske
Habpano 3akoHHOI cnan, abo BMAAHWUIN KOMMETEHTHUMM OpraHaMu iHO3eMHOI
lep)xaBu AOKYMEHT, SKWIA 3rigHo 3 i HauioHa/lbHMM 3aKOHOAABCTBOM
NiATBEPAXYE BiANOBIAHMIA haKT;

6.4) npo 3MiHy iMeHi - CBiAOUTBO MpO 3MiHY iMeHi, CBIAOUTBO MNpo|
Hapo4)KeHHs, CBiAOUTBO Mpo W6, CBIAOUTBO MpO Ppo3ipBaHHA W6y,
pilleHHs cyay Npo posipBaHHA Wby, ske Habpano 3akoHHOi cunm, abo
BWAQHWA KOMMNETEHTHUMW OpraHaMm iHO3EMHOI AepXaBW AOKYMEHT, SKUN
BriaHo 3 ii HauioHanbHUM 3aKOHOAABCTBOM MIATBEPAXYE BiANOBIAHMIN daKT;

6.5) [OOKYMeHT, WO 3acBiguyye peecTpauito B [lepaBHOMYy peecTpi
bisnuHMx oci6 - nnaTHMKIB nopaTkiB 3 gaHmMym npo PHOKIM, a6o
MOBiZOMJIEHHS MpPO BiAMOBY BiAg Moro npuiiHATTA, abo agani npo PHOKIM,
BHeceHi A0 nacrnopta abo ceigouTBa nNpo HapoaxeHHa. Ocoba Moxe
npea’sBUTM  KOMil0O [AOKYMeHTa, WO 3acBigyye peecTpauito ocobu B
[lep>xaBHOMY peecTpi i3nyHMX 0Ci6 - nnaTHWKIB NoAaTKiB, Y TOMYy 4MCHi B
eNeKTPOHHIN  ¢dopMi, 3@ YMOBM  HAsIBHOCTI B  TepuTOpiasbHOro
opraHy/TepuTopianbHoro nigpo3giny [AMC, ynoBHoBaxeHoro cyb’ekTa
TEXHIYHOT MOX/IMBOCTI MPOBECTM MepeBipKy BIiAMNOBIAHOCTI peecTpauinHuX
naHnx ocobu paHuM [epxxaBHOro peectpy @isnyHux oci6 - nnaTHuKiB
NnofaTkiB B €NEeKTPOHHIN  dopMi  iHDOPMaLiNHO-TENEKOMYHIKaLiNnHUMK
BacobamMn 3 BUKOPUCTAHHSM TEXHIYHOro Ta KpunTorpadiyHOro 3axucTy
iHpopMauii BiANOBIAHO A0 BWMOr 3aKOHOAABCTBA 3 MUTaHb 3aXUCTY]
iHpopMaLii;

7) ogHy doTokapTky po3MipoMm 10 X 15 caHTMMeTpiB ANS BHECEHHS
BiaunMdpposaHoro obpasy obanyya  ocobu  WNAXOM  CKaHyBaHHS i3
BacTocyBaHHsAM 3acobiB PeecTpy - ana odopMieHHs nacnopTta ocobi, sika He
MOXXe MmepecyBaTUCA CaMOCTIMHO Yy 3B'A3Ky 3 TpuBasMM pO3/afoM 340pOB's,
L0 NiATBEPAXKYETLCA MEAMYHMM BMCHOBKOM BiAMOBIAHOMO 3akiady OXOPOHMU




300p0OB’s, 0pOpMSIEHMM B yCTaHOBMEHOMY Mopsaky, abo ocobi, sika BinbyBag
NoKapaHHA B yCTaHOBax BWMKOHaHHSA mnokapaHb abo CTOCOBHO sikoi 0bpaHo
3anobixkHui 3axig y BUrNaai TpuMaHHA niga BapTtoto, abo ska nepebyBae Ha
TpMBasIOMy CTauioOHApHOMY niKyBaHHI B 3aknagax MO3 3akputoro Tuny (B
pasi noTpebn);

8) nacnopTt rpoMaasHuHa YKpaiHu Ans BUI3Ay 3a KOPAOH, Y TOMY 4ucChi
CTpoK Aii sikoro 3akiHumBca (4ns ocobu, AKka MOCTIMHO MNPOXWBAE 3a
KOpAOHOM, abo fKa MOCTIMHO MpoXuBana 3a KOPAOHOM Ta MOBEpHy/acsa Ha
NOCTiMHE NPOXMBAHHSA B YKpaiHy);

9) 3asABa NpO 3HATTH 3 KOHCY/1bCbKOro 06MiKy.

BHeceHHi A0 3asBM-aHKETM Ta Yy MNoOAaJsIbLUIOMY Y Macnopr
HanucaHHSA CKJIaAOBMX iMeHi «npi3Bulla» Ta «iMeHi» 3AINCHIOETbCSA
YKpPaiHCbKOIO MOBOIO Ta JIaTUHCbKMMM niTepaMu BIiANOBIAHO A0
Ta6bnuui TpaHcnitepadii ykpaiHcbkoro andasity naTtuHuuelo,
3aTBepa)keHoro nocraHosoto KMY Big 27.01.2010 N2 55.

Ha nucbMoBe npoxaHHS 0cCcobu BHECEeHHS CKNagoBuX i iMeHi
“npizBuwe” Ta “BnacHe iM’'a” NaTMHCbKUMKU NiTepamu Moxe 6yTU BUKOHAHO
BiANOBIAHO [0 X HanMuWCaHHA B PpaHile BWAAHMX [OKYMeHTax, Lo
MocCBiAYYOTb 0CO6Y Ta NiATBEPAXYOTb FPOMAASHCTBO YKpaiHM, MacnopTHOMY
OOKYMEeHTi iHo3eMmusi, skmin 6yno nogaHo pasoM i3 3asBO0 Mpo HabyTTs
rpomMagsHcTBa YkpaiHm, abo AoKyMeHTax, LWo NiATBEPAXYHOTb dakT
HapoAXKEeHHS, 3MiHM iMeHi (y TOMy uucni B pasi yknaaeHHs abo posipBaHHS
wnoby), BUAAHMX KOMMNETEHTHUMW OpraHamu iHO3eMHOi AepxaBu Ta
3acBifYeHMX B YCTAHOBJIEHOMY 3aKOHOAABCTBOM MOPSAAKY, SKLWO iHLWeE He
nepenbayeHo MiXHapoAHMMKM AoroBopamMu YKpaiHW, sKi nogatoTbCs 3|
nepeknagoM Ha YKpaiHCbKy MOBY, 3acBig4YeHMM HOTapiasibHO. HanucaHHs
npiseuia ocobn Moxe 6yTn BUKOHAHO BiAMOBIAHO A0 HaNMCaHHSA NpPi3BULLA i
OUTUHW/6aTbKiB (O4AHOIN0 3 HMX)/OAHOMO 3 MOAPYXOKS Yy paHille BUAaHUX iM
nacrnioptax (y TOMy 4ucCni B NacnopTHMX AOKyMeHTaX iHO3eMus, BuUAAHWUX
iHO3eMHUMUK AepXaBaMu, SKWO AUTUHA/6aTbKn/0AnMH 3  NOAPYXXKSA €
iHo3eMusAMKM abo ocobamu 6e3 rpomMaasaHCTBa).

Yy pasi noaaHHs 3asBU-aHKeTn 3aKOHHWM
NnpeaCcTaBHMKOM/YMOBHOBaXeHO 0Cob60t0 aaMiHiCTpaLii YCTaHOBU BUKOHaHHS
nokapaHb abo 3aknagy MO3 3akpuToro TMNy, AOAATKOBO MOAAOTHLCS
MIOKYMEHT, WO MoCBiAYye 0COby 3aKOHHOrO npeacTaBHUKA/YNOBHOBAXEHOI
0CcO6M Ta AOKYMEHT, WO NiATBEPAXYE MOBHOBAaXeHHS 0CO6M SIK 3aKOHHOIo
npeactaBHMKa (KpiM BWNaAKiB, KOAM 3aKOHHWM NpeACTaBHUKOM € OAMH i3
6aTbKiB)/ynoBHOBaxeHOi ocobu  aaMiHicTpauii  yCTaHOBM  BMKOHAHHS
nokapaHb abo 3aknagy MO3 3akpuToro Tuny.

BuaaHi KoMNeTeHTHUMM OpraHaMun iHO3eMHOI AepXXaBu AOKYMEHTHU, Lo
noaatTbCs AN 0MOPMIEHHS nacrnopTta, 3acBigyylOTbCS B YCTaHOBJIEHOMY
3aKOHOAABCTBOM MOPSAAKY, SKLWO iHWe He nepeabayeHo MiXHapOAHMMU
igjorosopamMun  YkpaiHu. Taki [OKYMEHTW roAalTbCsa 3 MNepeknajoM Ha
YKpaiHCbKy MOBY, 3aCBiAY€HUM HOTapiasbHO.

OpuriHanu [OKYyMeHTIB mnoBepTatTbCcs 0cobi (KpiM AOKYMEHTIB, WO
nigTBEpAXYOTb Cnnaty aaMiHicTpaTMBHOro 36opy) abo i 3aKOHHOMY]
npeacTaBHUKY/YMOBHOBaXeHih 0cobi nicns opopMaeHHs 3asiBU-aHKeTH.

10.

Mopsiaok Ta cnocibé nogaHHA AOKYMEHTIB,
HeobXiAHWX ANA OTPUMaHHS aAMiHICTpaTUBHOI
nocnyru

FpoMagsHUH YKpaiHM 3 MeToK MNofaHHA AOKYMEHTIB Ta 3asBU-aHKETU
ans odopMieHHs nacnopTa y 3B'A3Ky 3 BTPaATOK/BUKpaAeHHSM nacrnopta
rpomMagsHuHa YkpaiHu 3 6e3KOHTaKTHUM efIeKTPOHHMM HOCIEM 0CoHUCTO|
3BEpPTaETbCS He3asIeXKHO BiA MicUA NPoXXMBaHHSA A0 6yAb-AKoOro:

- TepwuTopianbHoro opraHy AMC;

- TepuTopianbHoro nigposainy AMC;

- LeHTpy HajaHHS AAMIHICTPAaTUBHUX NoCnyr/AepXaBHoOroQ
niaNpMEMCTBa, WO Hanexutb A0 cdepwn ynpasniHHa [AMC, abo Woro
BiJOKPEMNEHOr0 Miapo3ainy - 3@ yMOBM HAasiBHOCTI obnagHaHHs A/15]

npuiiomMy 3asB 3acobamu EANHOro Aep)xaBHOro gemorpagiyHoro Peectpy .

Skwo ocoba BM3HaHa cyaoM obMexeHo aie3aaTHot abo HediespaTHOL,
MOKYMEHTUN Ta 3asBa-aHKeTa NoAalTbCs OAHWUM i3 il 3aKOHHUX NpeACTaBHUKIB
(oAHMM i3 6aTbkKiB (YCMHOB/OBAYIB), OMiKYyHiB, MiknyBanbHUKIB abo iHLWMX]
BaKOHHUX NpeACTaBHUKIB).

Y pasi odopmneHHa nacnopta ocobi, gka BiabyBae nokapaHHS B
yCTaHOBaxX BMKOHaHHSA MokapaHb abo CTOCOBHO $KOi obpaHo 3amnobixHui
3axia y BUrNsa4i TpMMaHHS nig Baptoto, abo ska nepebyBae Ha TpuBanoMy|
CTauioHapHOMY niKyBaHHI B 3aknagax MO3 3akpuTtoro Tuny, AOKYMEHTH,
3a3HayeHi B UbOMY TMYHKTi, TMOAATbCA  YMOBHOBAXEHOK  0CO600)
TepuTopianbHOMy nigpo3ainy AMC pa3om i3 cynpoBiAHMM JINCTOM BiAMOBIAHOI
yCTaHOBM, MicLa nonepeaHboro yB'a3HeHHs abo 3aknagy.

Y pasi NpuiHATTS AOKYMEHTIB Big 0cobu, sika HE MOXe nepecyBaTuCs
CaMOCTIHO y 3B’A3KYy 3 TpUBaNUM po3/aZOoM 340pPOB’S, 3@ 3BEPHEHHSM TaKOi
ocobu abo ii 3aKOHHOro npeacTtaBHUKaA, OMOPMIEHMM Yy MUCbMOBIA HOPMI,

3AIMCHIOETbCA BWI34 MpauiBHMKa TepuUTOpiasbHOro OpraHy/TepuTtopiasbHOro




nigposainy AMC, ynoBHOBaXeHOro cyb’ekta 3a MiCLEM MPOXUBaHHSA ocobu,
NPOXOAXEHHS NiKyBaHHA abo 3a MicueM po3TalyBaHHS YCTaHOBW/3aknaay,
ine ocoba OTpMMyeE couianbHi NOCNyru.

BesgoMHa ocoba nopgaEe AOKYMEHTM TepuTopianbHOMY Miapo3A4iny
MC, ynoBHOBaxXeHOMy Cy6’ekTy 3a TepuTopiasibHUM poO3TallyBaHHAM
LueHTpiB 06niky, Ae BOHM nepebyBatoTb Ha 06Niky, abo 3aknagis couianbHOro
3axUCTy, Ae iM HaJ4akTbCsA couiasibHi NOCAyru.

7 odop

MnaTHicTb (6e3onnaTHicTb) HaJaHHSA -
11. . .. AaMiHicTpaTuBHa nocnyra nnaTHa
QAMiHICTPaTUBHOI Nocnyrm
Y pasi nnaTHoCTi:
Ct. 20 3akoH YkpaiHm «[lpo €anHuA pepxaBHUn aemorpadivyHun
. . . peecTp Ta AOKYMEHTW, WO nNiATBEpAXYITb rpoMagsaHCTBO YKpaiHu,
HopMaTWBHO-NPaBOBi akTW, Ha NiACTaBi AKKUX| . - N
11.1. nocsiavyoTb 0coby um il cneuianbHUI CTaTyC»;
CTArYETLCA NNata MoctaHoBa KMY Biga 02.11.2016 N¢ 770 «[eski nNUTaHHA HaAaHHA
@AMiHICTPaTMBHUX NOCAyYr y cdepi mirpauii».
Po3mip aagmiHicTpaTMBHOro 360py 3a oopMneHHs Ta Buaady nacnopra 3 AH
y CTpOK:
. He ni3Hiwe Hi)xk yepes 20 po6ounx AHIB - 618 rpH
Posmip Ta nopajok BHeCeHHA naau (126 rpH BapTicTb aaMiHiCTpaTUBHOI nocnyrn Ta 492 rpH
11.2. |(agmiHicTpaTMBHOro 360py) 3a NJATHY| BapTicTb 6naHka);
Q4MIHICTPAaTUBHY nocayry L . .
He ni3Hiwe Hbk yepe3 10 pobounx agHIB - 988 rpH
(496 rpH BapTiCTb aagMiHiCTpaTMBHOI nocnyrn Ta 492 rpH
BapTicTb 6n1aHka);
OTtpumysay: UMY AMC
BaHk oTpuMyBaya: JEPXKKASHAYEMCHKA CITYXKBA YKPAIHN M.KUiB
Koa otpumyBauva: 45200774
p/p: UA758201720355139002000054618
Mpu3HaueHHs nnaTexy: *;443514;1100059;1; ineHTudikadinHmm kopn;*
OcdopmnieHHs (Y TOMy 4uMcni 3aMicTb BTpaueHoro abo BukpapaeHoro)
Ta o6MiH nacnopTta rpoMaasiHuHa Ykpainum (y ¢opMi kapTku), TeEpMiH
11.3. P03anyHKOBI/Il7I PaxXyHOK A1 BHECEHHA 20 poﬁoq"x AHIB - 618,00 rpH.
nnatu OTtpumysay: LMY AMC
BaHk oTpuMyBaua: JEPXXKA3HAYENCHKA C/TY>XXBA YKPAIHU M.KUiB
Koa otpumyBaua: 45200774
p/p: UA758201720355139002000054618
Mpu3sHayeHHsa nnaTexy: *;443514;1100060;1; ineHTndikauinHni kon;*
OcopmneHHs (y TOMy 4YMcni 3aMicTb BTpaueHoro abo BukpaaeHoro)
Ta o6MiH nacnopTta rpoMaasiHnHa Ykpainm (y cbopMi kapTku), TepMiH
10 po6ounx gHiB - 988,00 rpH.
MNacnopT BnAaEeTbCS:
He ni3Hiwe Hix 4yepe3 20 poboumx AHIB 3 AHA OOPMNEHHS 3asiBU-aHKETU
12. CTpoK HagaHHA aAMiHICTPATUBHOI MOCNYrU  |ANs AOro OTPUMaHHS;
He ni3Hiwe Hix 4yepe3 10 poboumx AHIB 3 AHS OPOpPMSIEHHS 3asiBU-aHKETU
1718 MOro TEpMiHOBOrO OTPUMaHHS.
BigMoBa 3asiBHMKY B MPUMHATTI AOKYMEHTIB Ta 0cbopMIeHHI 3asaBU-
@HKEeTM 34iMCHIOETbCA Y pa3i HenoAaHHs MOBHOrO nepeniky AOKYMeHTiB abo
He BianoBiAHICTb X 0hOPMIEHHS BMMOraM 3aKkOHOA4aBCTBa.
BiamoBa BiA odopMneHHA 4M BuAaadvi nacnopra 3a pesyfbTaTamu
po3rnaay 3asBM-aHKeTW Ta NOAAHMX AOKYMEHTIB HAAAETbCA 3asABHUKY Yy pasi
AKLLO:
1) ocoba He € rpoMagsaHMHOM YKpaiHu;
2) ocoba Bxe oTpuMana nacrnopT (y TOMy umchi nacrnopT 3pas3ka 1994
poKy), IKMI € AINCHUM Ha AeHb 3BepHeHHS (KpiM BunaakiB obMiHy nacnopTta
1a. | epenic rincran ann siawomn y ot ! N 3 S nowner o nbopue erecen o veoro
aAMiHiCTpaTMBHOI Nocnyrm
\ii nacnopTta; HeNnpMAATHOCTI ANS NOAANbLIOr0 BUKOPUCTAHHS);
3) AaHi, oTpuMaHi 3 6a3 gaHux Peectpy, KapToTek, HasiBHUX Aep>XaBHUX
Ta €AMHUX PpeecTpiB, IiHWKMX iHdopMauiiHux 6a3, wWwo nepebyBaloTb VY|
BN1ACHOCTI AepXaBW, OpraHiB MiCLLeBOro caMoBpsiflyBaHHA abo MianpueEMCTB,
yCTaHOB Ta OpraHi3auiin, He NiATBEepAXYTb HaAaHy 3asBHUKOM iHopMaLito;
4) 3a BMAayer nacrnopTta 3BEpPHYBCH 3aKOHHWUN MPEeACTaBHUK, SKUWA He
Ma€ LOKYMEHTaslbHO NiATBEPAXEHUX MOBHOBAXeHb Ha OTPMMaHHS NacnopTa;
5) ocoba nopana He B NOBHOMY 06csA3i AOKyMeHTM Ta iHdopmMalito,
HeobXxigHi Ansg opopmaeHHs i Buaadi nacnoprta/
14 Pe3synbTaT HagaHHA aAMiHICTpaTUBHOI Buagaya nacnopTta rpomMagsiHuHa YkpaiHum abo BigmMoBa Big Moro

nocnyru

0dOpPMIEHHSA YM Buaaui.




15.

Cnocobu oTpuMaHHa Bignosiai (pe3ynbraTy)

Y pasi HenozaHHS NOBHOMo nepeniky AOKYMeHTiB abo He BianoBigHICTb X
opopMIEHHA  BMMOraM  3aKOHOAABCTBa  MpaUiBHUK  TepuTopianbHOro|
opraHy/TepuTtopianbHoro nigposainy AMC npuiiMae pilueHHA Npo BiAMOBY|
BiA NPUUHATTA AOKYMEHTIB Ta 0cbOpMJIEHHi 3asBU-aHKeTH Ta iHhopMyE
ocoby/3aKkOHHOr0 MNpeacTaBHMKa/yNnOBHOBaXeHy 0coby npo niactaBu Takoi
BiAMOBMU. 3a 6axaHHsM 3asBHMKa BiAMOBAa HAAAETLCS B MUCbMOBOMY]
BUrNAAI.

Onsa OTPUMaHHS nacnopTa ocoba abo i 3aKOHHUN
npeacTaBHUK/ynoBHOBaXxeHa ocoba (y pasi nodaHHa  3asiBM-aHKeETU
BaKOHHUM npeACcTaBHMKOM/YNOBHOBAXEHO ocoboto) 3BepTaETbCs
ocobucTto [0 TepuTOpianbHOMO  OpraHy/TepuTopiasibHOro  Miapo3ainyi
AMC/ueHTpy HagaHHSA aaMiHICTpaTUBHUX MOCYr/AepXaBHOro NiaNpUEMCTBA,
Lo HanexuTb Ao cdepu ynpasniHHa [OMC, abo Mnoro BiAOKpPEMAEHOro
niaposainy, AKMA NPUUHAB JOKYMEHTU AN Moro obopMIIeHHS.

Y pasi oTpMMaHHS nacnopTa 3akKOHHWUM MpeACTaBHMKOM/YMOBHOBAXEHOI0)
0Cc060l0  MOJAETbCA  AOKYMEHT, WO MNOCBiAYYKTb 0COBy  3aKOHHOIO|
npeacTaBHMKA/yNnOBHOBaXeHoi ocobu, Ta [OKYMEHT, WO MiATBEPAXYE
NOBHOBAXXeEHHSA 0CO6U AK 3aKOHHOr0 NMpeACTaBHMKA/YNOBHOBaXeHOi 0cobu.

Buaada ocobi nacnoprta, skuin odopMaEHO Ha NiAcTaBi 3asBM-aHKeETH,

nogaHoi Hew 0CobUCTO, 3AINCHIETbLCS MicAs MNpPOBEAEHHS Mnpoueaypu
BepudikaLil WISXOM aBTOMaTM30BaHOro MOPIBHSAHHA AaHuX (napameTpis), Y|
TOMY 4uncni 6ioMeTpuYHMX, 0Cobn 3 AOKYMEHTaMu, WO MOCBiAYYHTb ii 0Ccoby,
@bo iHdopMalieto, Wo MicTUTbCa B PeecTpi.

AKLWO AOKYMeHTU Ana odopMaeHHs nacnopTa nogasanucsa ocoboto, ska
He MoOXe nepecyBaTUCS CaMOCTIMHO Yy 3B’A3Ky 3 TpuBanivM po31agoMm
340pOB’sl, NpauiBHWK TepwuTopianbHOro opraHy/niapo3ainy AOMC/ueHTpy
HaJaHHA aAMIHICTpaTUBHUX nocnyr/aep>xaBHoro niANpMEMCTBA, Lo
HanexuTb Ao chepwu ynpasniHHa OMC, abo 1ioro BigokpeMseHoro niapo3ainy,
BAINCHIOE Bpy4YeHHs nacrnopta Takin ocobi 3a Micuem i MpoOXMBaHHS,
NPOXOAXXEHHS JlikyBaHHS abo 3a MicLeM po3TallyBaHHS yCTaHOBW/3aknaay, v,
IKOMy ocoba OTpuMYE couianbHi NOCnyru.

Skwo ocoba, BiabyBaE NMoOKapaHHS B YCTaHOBaX BWMKOHAHHSA MOKapaHb
@60 CTOCOBHO $sIKOi 06paHO 3anobiXHWUIA 3axiad y BUIISAI TPUMaHHS nig|
BapTol abo nepebyBa€ Ha TpMBaaOMy CTauioOHapHOMY NiKyBaHHi B 3aknagax
MO3 3akpuTOro TUMy, BPYYEHHS nacrnopTta Takilh ocobi 3a4iliCHIOETLCS Yepes
YNMOBHOBa)>keHy o0c06y apaMiHicTpadii BigAnoOBiAHOI yCTaHOBM uu
[3aknapy.

Y pasi NpuiiHATTS pilleHHsA Npo BiAMOBY B O(pOpMJIeHHi un Buaadi
nacnopTa 3a pe3y/ibTaTaMu po3rnsay 3asBU-aHKeTU Ta NoAaHMX AOKYMEHTIB
BasiBHMKY HAAA€ETbCA MNUCbMOBA BiAMOBiAb 3 O6rPYHTYBaHHAM MpPUYKH
BiAMOBM.

Y pa3si nogaHHS 3a8BU-aHKeTU Yepes LeHTp HaAaHHSA aAMiHICTpaTUBHUX
nocnyr/aep>xxaBHe NiANPUEMCTBO, WO HanexuTb A0 chepu ynpasniHHa OMC,
@bo noro BigokpemneHuin Niapo34in TepuTopianbHMn opraH/ nigpo3ain AMC
HaacuNae NMMCbMOBE MOBIAOMIEHHSA MPO MPUNHATE pilleHHs A0 BiAMNOBiAHOIO
cy6’ekTa Ans NoAaNbLIOro BPyYEHHS 3as8BHUKY.

16.

Mpumitka

3asaBHMK abo MOro 3akOHHWI MpeacTaBHWMK/yNoOBHOBaxeHa ocoba Mae
NpaBo MOBTOPHO 3BEPHYTUCS A0 TepUTOpiasibHOro opraHy/TepuTopianbHOro
nigpo3ainy AMC, ynoBHoBaxeHoro cyb’ekta B pasi 3MiHW abo yCyHeHHs
06CcTaBMH, Yy 3B'A3Ky 3 sKMMM WMoMy 6yno BiAMOBNEHO B OMOPMIIEHHI umn
BMAadi nacnopra.

SATBEPI)KEHO
Haka3 LIIMY JIMC
Bim 29.02.2024 Ne26



TEXHOJIOINTYHA KAPTKA AAMIHICTPATUBHOI NOC/IYIrU

O®OPMJIEHHS I BUAAYA NACMOPTA FPOMAASIHUHA YKPAIHM,
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

Y 3B'I3Ky 3 BTPAaTOO/ BUKPaAEHHAM
nacnoprta rpoMagssHUHa YKpaiHU 3 6€3KOHTaKTHUM eJIeKTPOHHUM HOCIEM

(Ha3Ba agMiHiCTpaTMBHOI Nocnyrun)

N2 ETanu onpauioBaHHA 3BEepHEHHA npo BipnoBiganbHa CTPYKTYpPHi Ctpok
3/n | HaaaHHA aAgMiHICTPaTUBHOI Nocnyru nocaposa ocoba i nigposainm, BUKOHAHHA
CTPYKTYPHUM BiAnNoBiganbHi 3a eraniB (AHIB)
nipgpo3ain eranm
1. Mig yac NpuiMaHHA AOKYMEHTIB BifA 3asBHMKA MpauiBHnK TepuTopianbHui MNig yac npuriomy
3AINCHIOETbCA nepeBipga MOBHOTM ~ NOAAHMX TepuTopianbHOro opraH/niagpo3ain OOKYMEHTIB Y
3a8BHUKOM AOKYMEHTIB, BiANOBIAHICTb ix opraHy/niapo3ainy [IMC; AEHb 3BEpHEHHS
oqaopMneH_Hﬂ BMMOraM 3aKOHOAaBCTBa. _ QMC; LEHTD HaaaHHs
Y pasi BusBneHHs ¢akTy NOAAHHSA He BCiX .
HeOoBXiHNX JOKYMEHTIB ab0 MoaHHs [OKYMEeHTIB, UEHTPy HaAaHHA aAMIHICTPaTUBHMX
0(OPM/IEHHS AKMX He BiANOBiAAE BMMOram AAMIHICTPATUBHUX nocnyr;
3aKOHOAaBCTBa, 3asBHUK iHMOPMYETbCA  Mpo nocnyr; AepxaBHe
BiAMOBY B NMPUNHATTI AOKYMEHTIB i3 3a3HaYeHHAM AepXXaBHOroO niANPUEMCTBO, WO
I'Ii,ClCTaB Takoi Bi,ﬂ,MOBM. 3a 6a)xaHHSAM 3asiBHUKa I'Ii,U,I'IpI/IEMCTBa, o HanexuTb A0
BiAMOBA HAAAETLCSA B MMCbMOBOMY BUTMAAI. HanexuTb 1o cdepy chepy ynpasninHs
ynpasniHHsa AMC, abo AMC, abo iioro
Oro BiAOKpeMNeHumn BiflOKpeMNeHnl
niaposain niaposain
2 Y pasi BiANOBIAHOCTI NOAAHWUX [OOKYMEHTIB MpauiBHKNK TeputopianbHum Mig yac npunomy
BuMoraM TMopsaky odpopmneHHs, Buaadi, o6MiHy, TepuTopianbHOro opraH/niaposain [NOKYMEHTIB Yy
NepecunanHs, BUNYYeHHs, MOBEPHEHHS AepxXasi, opraHy/niaposainy [MC; [eHb 3BepHeHHS
BM3HAHHA HEAINCHMM Ta 3HWLIEHHs nacnopTa QIMC; LEHTP HaaaHHs
rpoMaasiHMHa YKpaiHu, 3aTBEpAXEHOro L
MoctaHoso KMY Big 25.03.2015 No 302 (3i HUEHTPY HaaHHA aAMIHICTPaTUBHMX
3MiHamu), npauiBHUK i3 BUKOPUCTAHHSM AAMIHICTPaTMBHNX nocnyr;
e/IeKTPOHHOro umdposBoro nignucy Ta 3acobis nocnyr; AepxaBHe
Peectpy dopmye 3asBy-aHkeTy (y TOMYy uwuchi AepXXaBHOro niANPUEMCTBO, WO
30INCHIOE  OTpMMaHHA  6IOMETPUYHMX  AAHMX, nianpveMcTBa, LWo HanexuTb 4o
napamerpis). HanexwTb Ao chepw cepu ynpasiHHs
ynpasniHHa AMC, abo AMC, abo 1ioro
MOro BiAOKpeMNEHnn BiJOKpeMNeHn’
niaposain niaposain
3 Micna ¢opMyBaHHA 3asBM-aHKETW MNpauiBHUK MpauiBHMK TepuTopianbHui Mia yac npuiomy

OPYKYE 1i Ta Haja€ 3asaBHWUKY A8 nNepesBipku
NpaBUIbHOCTI BHECEHUX [0  3asBU-aHKeTU
BiOMOCTEWN. PeecTtpauis 3asBN-aHKeTH
3A4iINCHIOETBCA i3 3acTocyBaHHAM 3acobiB PeecTtpy
nia yac ii popmyBaHHS.

Y pasi BUSABNEHHS MNOMUNOK B 3asBi-aHKeTi

npauiBHMK BHOCUTb ao Heil BigNoOBIAHI
BUMpPaBNEHHS.

MpauiBHMK 3BepTaE MOro yeary Ha HamucaHHs
npisBMwa Ta iMeHi NaTUHCbKUMW  niTepaMun
BiANOBIAHO 4o Tabnwuui TpaHcniTepauii
YKpaiHCbKOro andasity naTtuHuuelo,

3aTBepaXeHo noctaHosoto KMY Big 27.01.2010
N° 55.

Ha nucbmMoBe npoxaHHA 0cobu BHeECEHHS
cknapoBux il iMeHi “npi3Buwe” Ta “BnacHe im'a”
NaTUHCbKUMK  NiTepaMn  Moxe 6yTU BUKOHAHO
BiANOBIAHO A0 X HanMWCaHHA B paHilwe BUAAHUX

AOKyMeHTax, LWo  noceigvyTb  ocoby Ta
nNiATBEPAXYIOTb rpoMagsaHCTBO YKpaiHu,
nacnopTHOMY JAOKYMEHTi iHo3eMus, gkuin 6yno

nogaHo pas3oM i3 3as8BOK  Mpo  HabyTTa
rpomMagsHcTBa YkpaiHn, abo [AOKyMeHTax, Lo
niaATBEPAXYIOTb (DaKT HAapPOAXKEHHS, 3MiHM iMeHi (y
TOMY u4ucni B pasi yknageHHss abo posipBaHHS
wnoby), BMAAHUX KOMMNETEHTHUMW oOpraHamu
iHO3eMHOI Aep>KaBu Ta 3acBigyeHux B
YyCTaHOB/IEHOMY 3aKOHOaBCTBOM MOPSAAKY, AKLLO
iHWe He nepenbaveHo MiXKHapoAHUMU

TepuTopianbHOro
oprany/niapo3ainy
AMC;
LeHTPY HajaHHsA
aAMiHICTpaTUBHUX
nocnyr;
Lep>XaBHOro
niagnpueMcTBa, Wo
HanexuTb Ao chepu
ynpasniHHga AMC, abo
A0ro BigoOKpeMNeHunn
niaposain

opraH/niapo3gin
AMC;
LeHTp HaJaHHSA
aAMiHICTpaTUBHUX
nocnyr;
AepxaBHe
niANpUEMCTBO, WO
HanexuTb Ao
cchepn ynpaBniHHA
AMC, abo 1ioro
BiJOKpPEMNEHNI
niaposain

LOKYMEHTIB Y
AEHb 3BEPHEHHS




A0oroBopamm YKkpainu, AKi noaatTbCs 3
nepexknagoM Ha YKpaiHCbKy MOBY, 3acBifyeHUM
HOoTapianbHO. HanucaHHA npi3Buwa ocobu Moxe

6yTM BMKOHAHO BIAMOBIAHO A0  HanMMCaHHSA
npissuwa il anTuHn/6aTtbkis (oaHoro 3
HMX)/OAHOr0 3 MOAPYXXKS Yy paHile BuAaaHUX im
nacnoptax (y TOMy 4ucni B MNAcnoOpTHUX
OOKyMeHTax iHo3eMusi, BMAAHUX iHO3EMHUMMU
AepxxaBaMmu, AKLWO ONTUHA/6aTbKn/oanH 3
noapyxxs € iHo3eMusimm abo ocobamu 6e3
rpoMaasiHCTBA).

AKWO AOKYMEeHTW, SKi MOXYTb NigTBEPAUTH
3a3HavyeHnx aKT HasABHI Yy 3asBHWMKA nig 4ac
npuinoMy, npauiBHUK MNpUMMAMAE BiA  HbLOrO
NMACbMOBY 3adBYy, CKaHye ii Ta [OOKYMeHT [0
3as8BM-aHKeTU |  BHOCWUTb  KOperyBaHHA Yy
HanucaHHA npi3suMwa Ta/abo iMmeHi Ao BiANOBIAHMX
nonis 3asBN-aHKETU.

Akwo nig yac npuimiomy BiCYTHi
nNigTBEPAXYOUYi AOKYMEHTU Ta 3asBHUK 3roAeH
BiAMOBUTUCSA BiA  odopMneHHs, npauiBHMK
odopmMnoe BiAMOBY Bi4 0MOPMAEHHSA 3asBU-
aHKeTn Ta iHbopmMye 3asBHMKa npo
060B'A3KOBICTb OTPUMaHHA rnacnopra
rpoMagsiHuHa YKpaiHu.

[licna nepeBipkn 3asBHUK BrIacHWUM MiANNUCOM
NiATBEPAXYE MNPaBUIbHICTb BHECEHUX A0 3asBU-
aHkeTn BigoMocTen npo 0coby. HAKWO 3asaBHUK
yepes isnYHi BagM He MOxXe nNiATBEPAUTH
BJIACHUM nianMcom npaBWbHICTb Taknx
BilOMOCTEN, npauiBHUK pobuTb BIAMITKY Mpo
HEMOXJINBICTb Takoro NiATBEPIXKEHHS Ta
3acBifYYE MpaBWIbHICTb BHECEHUX A0 3asABU-
aHKeTu BiAOMOCTei Npo ocoby BIACHMM MiANNCOM.

3aAaBHUK/
YnosHoBaxeHa ocoba
aAMiHicTpauin
BiANOBIAHMX 3aknagis
Ta YCTaHOB.
MpauiBHKNK
TepuTopianbHOro
oprany/niapo3ainy
aMmc,

LLEHTPY HaAaHHSA
aAMiHiCTpaTUBHUX
nocnyr,
Aep>xaBHoro
niaNpueEMCTBA, WO
HanexwuTb 8o cdhepun
ynpasniHHga OMC, abo

AaMiHicTpauis
BiANOBIAHNX
3aknagis Ta

yCTaHOB;
TepuTopianbHUi
opraH/niapo3gin
AMC;
LLeHTp HaJaHHSA
aAMiHICTpaTUBHNX
nocnyr;
AepxaBHe
nianpuUeEMCTBO, WO
HanexuTb Ao
cdhepn ynpasniHHA
AMC, abo noro
BiAOKpEeMIeHN

MNig yac npuriomy
NOKYMEHTIB Y
AeHb 3BEpHEHHS

MNoro BiAOKpeMNeHoro nigpo3ain
niaposainy
MMicna nepesipkyM 3asBHUKOM MpaBUIbHOCTI MpauiBHnK TepuTopianbHui MNig yac npuriomy

BHECEHMX [0 3asBW-aHKeTU BigoMocTen npo
ocoby 3asBa-aHKeTa nepeBipsETbCA Ta
nignucyetbes (i3 3a3Ha4YeHHsM AaTu, npisBuwa Ta
iHiLianie) rnpauiBHUKOM, AKUN NpUMHSAB
OOKYMEHTU Ta cpopMyBaB 3asiBy-aHKeETY.

TepuTopianbHOro
oprany/niapo3ainy
AMC;
LeHTPY HajaHHsA
afAMiHiCTpaTUBHUX
nocnyr;
Lep>XaBHOro
niagnpueMcTBa, Wo
HanexuTb Ao chepu
ynpasniHHga AMC, abo
A0ro BigOKpeMNEeHNM
niaposain

opraH/niapo3gin
AMC;
LleHTp HaJaHHSA
aAMiHICTpaTUBHUX
nocnyr;
AepxaBHe
niANpUEMCTBO, WO
HanexuTb Ao
cchepn ynpaBniHHA
AMC, abo 1ioro
BiAOKpPEMNEHNI
niaposain

LOKYMEHTIB Y
A€eHb 3BEPHEHHS

MpauiBHMK CKaHye i3 3acToCyBaHHAM 3acobis

PeecTpy [0 3asiBU-aHKETUM [AOKYMEHTH,  AKi
NnofalTbCsl 3asiBHUKOM. OpwuriHanu [AOKYMEHTIB
NnoBepTalTbCA  3asABHMKY Nicas  ohOopMIeHHS

3aaBU-aHKETU.

MpauiBHMK
TepuTopianbHOro
oprany/niapo3ainy
AMC;
LLeHTPY HafaHHsA
aAMiHICTpaTUBHUX
nocnyr;
AepXKaBHOro
nignpuemMcTea, Wo
HanexuTb Ao chepwm
ynpasniHHg AMC, abo
A0ro BiAOKpeMNEeHnn
niaposain

TepuTopianbHui
opraH/niapo3ain
AMC;
LEeHTp HagaHHS
aAMiHICTpaTUBHUX
nocnyr;
AepxaBHe
niANpUEMCTBO, WO
HanexuTb Ao
cdhepn ynpasniHHA
AMC, abo wnoro
BiAOKPEMNEHN I
niaposain

Mia yac npuiiomy
LOKYMEHTIB Y
O€eHb 3BEPHEHHS




7 Po3rnag 3asBu-aHkeTun BignNoBiAaNnbHUM MpauiBHnK TepuTopianbHum Mpotarom 15
npauiBHUKOM TepuTopianbHOro opraH/ pobounx AHiB 3
oprany/ TepuTopianbHUM OHA O0OpMNEHHSA
TepuTopianbHOro nigpo3ain AMC 3asBU-aHKETU.
nigpo3ainy AMC Y pasi
TEpPMiHOBOro
0(hOpPMSIEHHS —
npoTsrom 6
pobounx gHi..
8 3AiCHeHHs iaeHTudiKauii ocobu MpauiBHnK TepuTopianbHumn He ni3Hiwe Hix
TeputopianbHoro opraH/ vepes 15
opraHy/ TepuTopianbHUi pobounx gHiB 3
TepuTopianbHOro nigpo3ain AMC OHA O0OpPMNEHHS
nigposainy AMC 3asBU-aHKETU.
Y pasi
TEPMIiHOBOro
0OpM/IEHHS — He
ni3Hiwe HiX yepes
6 pobounx gHiB.
9 PiweHHsa npo 0hopMJIEHHS nacnopta MpauiBHKNK TepuTopianbHui He ni3Hiwe Hix
npuiMaeTbCs TepuTopianbHUM TepuTopiasnibHOrro opraH/ yepes 16
OpraHOM/TepMT?piaﬂbHVllM !jip,pOB,qu'IOM ,EI.MC. 3a opraHy/ TepuTopianbHMit po6OUNX AHIB 3
pesyfbTaTamMm m.eHT_md)lKauu ocobu Ta nepesipku TepuTopianbHoro niaposain AMC OHS 0POPMIEHHSA
dakTy HanexHocti ocobu A0 rpoMaasHCTBA ; .
Yipainu. nigpo3ainy AMC 3as8BU-aHKETU.
Y pasi
TEpPMiHOBOro
0(OpPM/IEHHS — He
ni3Hiwe Hix yepes
6 pobounx gHiB.
10. BigomocTi (nepcoHanbHi AaHi), 3a3HauyeHi y MpauiBHMK FONOBHOIO aMC He ni3Hiwe
3asBi-aHKeTi, nepeaalTbcs Ao an 064MCNI0BANLHOIO HacTyMnHoro
«MonirpadivyHuni K.0M6iHaT <<pr§'|'Ha>> no LeHTpy EanHOro POBOUOro AHS 3
BUIFOTOB/IEHHIO LiHHUX nanepie» ans [ePKABHOMO AHS NPUIAHSTTS
BWIOTOB/IEHHSA nacnopTa ) ;
AemorpadivyHoro pilleHHs Npo
peectpy AMC 0OpMIIEHHS
nacnopTta
11. OdopmneHHss  (nepcoHanisauis) nacnopTa | MNpauiBHUK An | AN «MonirpadiyHmin | He  nisHiwe 3
rpoMagsaHvHa YKpaiHu Ta [oCTaBKa no | «MonirpadiyHni KoMbiHaT «YKkpaiHa» | pobounx AHiB 3
TepuTopianbHoro nigposainy AMC KoMbiHaT «YKpaiHa» no | N0  BWUIOTOBJIEHHIO | AHS HamnpaBfieHHS
BUIOTOBJIEHHIO  LiHHUX | UiHHMX nanepis» AaHnX ans
nanepie» BUrOTOBNIEHHSA
nacnopTta
12. Y pasi nNpuriHATTA 3asaBU-aHKETM Yy  LEHTpi MpauiBHnK TepuTopianbHum He nisHiwe 20
HafaHHA aAMiHICTPaTUBHUX NOCNYr/AepXXaBHOMY TepuTopianbHOro opraH/ pobounx [AHiB 3
niANPpUEMCTBI, WO  HanexuTb Ao  cdepu opraHy/ TepuTopianbHU AHS  odDOpMAEHHS
ynpasniHHa [OMC, abo Woro BifOKpeMAeHnX TepuTopianbHOro nigpo3ain AMC; 3a89BU-aHKETH
nigpo3ainis, matepianbHO BignosiganbHa ocoba nigpo3ainy AMC; LleHTp HagaHHA | Y pasi
TepuTopiasnibHOro opraHy/TepuTopianbHOro LeHTPY HaZaHHA aAMiHICTpaTUBHNX TEPMIHOBOIo
nigpo3ainy OMC Ha nigctaBi akta npuMMaHHA- aAMiHICTpaTUBHUX nocnyr; 0OpMIIEHHSI — He
nepejadi nepepa€e MaTtepianbHO BiANOBiAaNbHIN nocnyr; [epxaBHe nisHiwe 10
ocobi ynoBHOBaxkeHoro cyb’ekta nepcoHanisoBaHi AEep>XXaBHOro nignpueEMCTBO, WO pobounx pHiB 3
6naHkM nacnopra. niANpMEMCTBA, WO HanexuTb 80 OHS  0dOpMNEHHS
HanexuTb Ao chepwm cdhepn ynpasniHHA | 3asBU-aHKETU.
ynpasniHHa AMC, abo AMC, abo noro
MOro BiAOKpeMNeHnx BilOKpEMIEHNX
nigposainis niaposainis
13. Buaada nacnopta rpoMaasiHuHa YkpaiHu MpauiBHKK TepuTopianbHum Ha 11 pobouun
TepuTopiasnibHOro opran AMC/ AEeHb 3 aHA
Y pasi NpuUNHATTS pilleHHsa npo BigMOBY B opraHy/ TepuTopianbHUi npuiomy 3asiBu-
0hopMIEHHI uun BMAaui nacnoprta 3a TepuTopianbHOro nigposain AMC aHKeTn, ane He
pe3ynbTatamu posrnaay 3aaBUN-aHKeTHU Ta niapo3ainy AMC LleHTp HapaHHSA nisHiwe HixX yepes
noAaHnUxX  OOKYMEHTIB  HaJa€TbCs nncbMoBa LeHTPY HaZaHHS aAMIHICTpaTUBHUX 20 pobouunx pgHiB

BiANOBiAb 3 O6r'PYHTYBaHHSAM NPUYMH BiAMOBMU.

Y pasi nogaHHA [OOKYMEHTIB 4epe3 LeHTp
HaZlaHHA aAMiHICTpAaTUBHUX MOCAYyr, [Aep)XaBHe
NiANPUEMCTBO, WO  Hanexuts Ao  cdepu

afAMiHiCTpaTUBHUX
nocnyr
Aep>xaBHOro
nianpuemMcTea, LWo
HanexuTb Ao chepu

nocnyr
[epxaBHe
niANpUEMCTBO, WO
HanexmTb Ao
cchepu ynpaBniHHS

3 OHS
0hOpMJIEHHS
3as8BU-aHKeTH

y pasi
TEPMIHOBOIO




ynpaeniHHg [OMC, abo 1oro BigokpemMneHun
nigposain, TeputopianbHmin opraH/ nigposain AMC
HaACuNae NUCbMOBE MOBIAOMMIEHHS MPO NpUIAHATE
piweHHs Ao  BignosigHoro  cy6’ekta  Ans
NnoAanbLIOro BpyYeHHs 3asBHUKY.

AMC, abo wnoro
BifOKpeMsIeHnX
niaposainis

ynpasniHHg AMC, abo
Noro BiAOKpeMIeHnx
niaposainis

0OpMIIEHHSI — He
ni3Hiwe HiX yepes
10 poboumx AaHiB
3 OHSA
odopMIIeHHS
3asiBM-aHKeTU.

14.

Ockap)XeHHs

PiweHHs npo BigMOBY B o0doOpMneHHi, 06MiHi Ta Buaaui
nacnopta Moxe 6yTu ockapxeHo o0cobolo B aAMiHICTpaTUBHOMY
nopsaky abo fo cyay.

OMC, TeputopianbHuii opraH AMC Mae npaBo nepernsHyTv
pilleHHS, MPUWAHATE TepuTopianbHUM OpraHoM/TepuTopianbHUM
nigpo3pinom AMC, i 3a HasBHOCTI niactaB 306oB’a3atn noro
ckacyBaTu MornepeaHeE pilleHHs Npo BiAMOBY B 0pOpMJIEHHI, OBMiHi
Ta BWAAYI nacrnopTa i NPUAHATM HOBE pilleHHs Ha NiacTaBi paHiwe
NnoAaHuUX AOKYMEHTIB.

IHdopmMauis npo pe3ynbTaTu po3rnsay CKapru AoBOAUTHCS A0
BifJOMa 3asiBHWKa B YCTAHOB/IEHWIH 3aKOHO4aBCTBOM CTPOK.

15.

MpumiTka

3ATBEPIKEHO
Hakaz [IIIMY JIMC
Bim 29.02.2024 Ne26




IHOOPMALINHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA NMACMNOPTA FPOMAASIHNHA YKPAIHUN
3 BEBKOHTAKTHUM ENEKTPOHHUM HOCIEM
Yy 3B'SI3Ky 3 BTPaTO0/BUKPaAEHHAM
nacnoprta rpoMaasiHMHa YKpaiHu 3pa3ska 1994 poky (y popMi KHMIKEUKHN)

Binain «LleHTp HagaHHSA aaMiHicTpaTuBHUX nocnyr "LleHTp Aia"»

KoMnaHiiBCbKOi cenmuiHoi paau

(HalMeHyBaHHS cyb6’ekTa HagaHHS aAMiHICTpaTUBHOT NOCNYrn)

IHncdopmauina npo cy6’ekta HagaHHA agMiHICTpaTUMBHOI Nocnyru

HanmeHyBaHHS

opraHy, B  SKOMY  3AiNCHIOETbCA

obcnyroByBaHHsi Cy6’eKTa 3BEpPHEHHS:
TeputopianbHui nigpo3ain AMC;

LLeHTp HaJaHHSA aaMiHICTpaTUBHOI MOCAYrn;

AEpXaBHE

nNiANPUEMCTBO, WO HaNexuTb A0 cdepun ynpasniHHa AMC
Ta Moro BiAOKpeMNeHui Niapo3ain

Bingin «LleHTp HagaHHA aaMiHicTpaTuBHUX nocnyr "LleHTp Aia"»
KoMnaHiiBCbKOi cennwiHoi paamu

KipoBorpaacbka 061., KponuBHULBKUA p-H, C-

KipoBorpaacbka 06:n., KponmBHMUbKWIA p-H, M.BobpuHeLb,

1. we KomnaHiiBka, Byn. [lapkosa, 4, iHAeKC | Byn. HesanexHocTi, 80, inaekc 27200
28400
Mpadik NpnnoMy AOKYMEHTIB: MoHepinok, siBTOpok, yetsep: 8.00 - 17.15
Mowrepinok - yetsep: 8:00 - 16:00 Cepepa: 8.00 - 20.00
2. M’aTHnus: 8:00 - 15:00 M'aTHuus: 8.00 - 16.00
Mepepsa Ha 06ia: 12:00 - 13:00 bes nepepeu Ha obia
: ; . Cy6oTa, Heainsa: BUXiagHUIA
Cy6oTa, Heainsa: BUXigHWIA
Ten.: (05240) 2-02-82 Ten.: (05257) 3-40-26, 3-47-99
3. EnekTpoHHa nowTa: kompselrada@meta.ua EnektpoHHa nowTa: cnap04365508@ukr.net
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HopMaTuBHI aKkTN, SIKMMU pernaMeHTYETbCA NOPAAOK Ta YMOBU HaAaHHSA aAMiHICTPaTUBHOI NOCNyrun

3akoH YkpaiHn «lpo €anMHnin aepxaBHWU aemorpadiyHuii peectp
Ta AOKYMEHTM, WO MNiaTBEPAXYTb rPOMaasHCTBO  YKpaiHu,
nocBiavyoTb 0coby um ii cneuianbHUA cTaTyC»;

3aKoH YKkpaiHu «[1po rpoMagsHCTBO YKpaiHu»;

3akoHy YkpaiHu «[po HagaHHA NybniyHMX (eNeKTPOHHUX Ny6nivyHnX)

4, 3aKoHU YKpaiHu nocnyr LwoAo AeknapyBaHHA Ta peecTpauii Micus npoXmBaHHS B
YKpaiHi»

MonoxeHHs Mpo nacrnopT rpoMajsiHMHa YKpaiHu, 3aTBepAXKeHOro
noctaHoso BPY «[po 3aTBepAXeHHs MOJIOXKEeHb Npo nacnopt
rpoMagsHuHa YKpaiHM Ta Mpo nacropt rpoMagsHuWHa YKpaiHu ans
BUWIi34y 3a KOPAOH».

MocTtaHoBa KMY Big 25.03.2015 N? 302 «[po 3aTBepAXeHHs 3pa3ka
6naHka, TexHiyHoro onucy Ta lMopsaky odopMmieHHs, Buaadi, obMmiHy,
nepecuiaHHs, BU1yYeHHSs, NOBEPHEHHSA Aep>XaBi, BU3HAHHSA HEeAINCHUM
Ta 3HULLEHHA nacropTa rpoMagsiHuHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N9770 «[eaki NnUTaHHA HadaHHSA
aaMiHiCTpaTUBHUX Nocnyr y cdepi Mirpauii»;
5. AkTn KabiHeTy MiHicTpiB YKkpaiHu MoctaHoBa KMY Big 07.02.2022 N¢ 265 «[esiki nuTaHHSA
LeKnapyBaHHS | peecTpauii Micus NpOXWMBaHHSA Ta BeAEHHS peecTpiB
TepuTopianbHUX rpoMag».
MoctaHoBa KMY Big 26.11.2014 N° 669 «[llpo 3aTBepAXeHHS
Mopsaaky  OTpUMaHHA,  BWIy4YeHHs 3 €AMHOrO  AepXXaBHOro
nemorpadivyHoro peecTtpy Ta 3HUWEHHS BigundpoBaHuX BigbuTKiB
nanbuiB pyk ocobu».
Hakas MBC Big 26.11.2014 N? 1279 «[1po 3aTBepAXXeHHS 3pa3ka
3asBM-aHKeTU ANsi BHeceHHs iHdopMauii oo €aMHOro aepXaBHOro
6. AKTH LIEHTPaNLHUX OPraHis BUKOHABYOT Bnaay nemorpadiyHoro peecTtpy», 3apeecTpoBaHuii B MiHicTepcTBi tocTumuii

Ykpainm 10 rpyaHs 2014 p. 3a N? 1586/26363;
Haka3z MBC Big 16.08.2012 MBC N? 715 «[lpo 3aTBepAXeHHS
3pa3kKiB AOKYMEHTIB, AKi NoAalTbCA A1 BCTAHOBJIEHHSA HaNeXHOCTi A0




rpoMafsiHcTBa YKpaiHW, TMpURHATTS A0 rpoMaasiHcTBa YKpaiHu,
odopMaeHHs HabyTTa rpoMagsHcTBa  YKpaiHuW,  MPUMNUHEHHS
rpoMafsiHCTBa YKpaiHu, cKacyBaHHS pilleHb Npo 0OpMIEHHS HabyTTs
rpomMagasiHcTBa YKpaiHM, Ta >XypHaniB o06niky», 3apeecTpoBaHuiA B
MinicTepcTBi tocTuuii YkpaiHn 7 BepecHa 2012 p. 3a N? 1549/21861 ;

Hakasz MBC Big 16.08.2016 N° 816 «[po 3aTBepaxeHHs MNopsaaky
npoBajXeHHs 3a 3asBaMu Npo OMOPMIEHHA LOKYMEHTIB ANS BUi3Ay
rpomMagsH YKpaiHM 3a KOPAOH Ha MOCTINHE  MPOXWBAHHSA»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuuii Ykpainm 09 BepecHsa 2016 p.
3a N2 1241/29371;

Haka3 MBC Bia 13.04.2018 N? 311 «[1po 3aTBepaXeHHS 3paskiB
LOKYMEHTIB, HeobXigHWX Ansa BWIYYEHHS, TUM4YacoBOr0 BWJTYYEHHS
rnacnopTta rpoMagsiHMHa YKpaiHu, nacnoprta rpoMagsiHuHa YKpaiHu ans
BWi34y 3@ KOPAOH, 3apeecTpoBaHuii B MiHicTepcTBi tocTuuii Ykpainm 27
KkBiTHS 2018 p. 3a N2 531/31983.

AKTH MicueBnx opraHis BWKOHaBYOi
BNaan/opraHie MicLeBOro camoBpsAyBaHHS

BiacyTHi

YMoOBM OTpUMaHHA aAaMiHiCTPaTUBHOI nocnyru

MiacTaBa Ansa oaep>xaHHS agMiHICTpaTUBHOI
nocayru

BTtpaTta/BvKkpaseHHs nacnopTa rpoMagsHuHa YKpaiHuW 3paska
1994 poky (y dopMi KHMXKEYUKN)

BuuyepnHui nepenik 4OKYMEHTIB, HEO6XiAHMX
A1 OTPUMaHHS aaMiHICTpaTUBHOT NOCNyru, a
TaKOX BMMOIM 0 HUX

3asaBHMK AN odOpPMAEHHSA MnacrnopTa 3aMiCTb BTpayeHoro abo
BMKpaAeHOoro nojac TaKi OKYMEHTH:

1) 3asBy-aHKeTy 3a 3pa3KkoM, 3aTBepAXeHuM Hakaszom MBC Big
26.11.2014 N° 1279 (dopMyeTbca Ta  pO3APYKOBYETbCH i3
3acTocyBaHHsAM 3acobiB  €AMHOrO  AepXaBHoro AemorpadiyHoro
pEECTPY MpauiBHUKOM TepuTOpiasibHOr0 OpraHy/TepuTopianbHOro
nigposainy OMC/ueHTpy HagaHHA aAMiHICTpaTUBHUX
nocnyr/aepXaBHoro MiANpMEMCTBA, WO HanexuTb [0 chepu
ynpasniHHsa IMC, i ioro BiAOKpEMMEHOro niapo3ainy).

2) 3agBy BcTaHoBneHoro MBC 3pa3ka npo BTpaty abo
BMKpaAeHHs nacnopTta 3pa3ka 1994 poky (mani - 3asBa npo BTpaTy
nacnopra);

3) BuTAr 3 EANHOIO PEeCcTpy AOCYAOBMUX po3cnigyBaHb (y pasi
BWKPaAEeHHS nacrnopTa Ha TepuTopii YkpaiHn);

4) noceigyeHHs nNpo B3ATTA Ha o06nik 6e3goMHMX oci6 (ans
6e340MHUMX 0Cib);

5) piweHHs cyay npo BCTAHOBNEHHS ocobu (ans ocib, sikux He
6yno BCTaHOBMEHO 3a pe3ynbTaTamMyM MNPOBEAEHHS  Mpoueaypu
BCTAHOBJIEHHSA 0CO6W);

6) OOKYMEHT, WO MnocBiAYy€e 0COoby 3aKOHHOro npeacTtaBHUKa/
YyNOBHOBaXeHOi 0cobn, Ta AOKYMEHT, WO MNiATBEPAXYE MOBHOBAXEHHS
0cobun AK 3aKOHHOrO NMpeAcTaBHMKaA/yNMOBHOBaXeHoi ocobu;

7) [OKYMEHTM, WO MiATBEPAXYHOTb CrjaaTy aAMiHiCTpaTMBHOIO
36opy, abo opuriHan AOKyMeHTa Mpo 3BiJIbHEHHSA Bi4 MOro cnaaTu.
OpwuriHan AOKyMeHTa Npo 3BiSIbHEHHSA BiA CniaTyv aAMiHICTPAaTUBHOMO
360py MNOBepTaETLCSA 3asiBHMKY, @ A0 3asBM-aHKETU AO0AAETbCS MOro
Konis, 3acBigyeHa rnpauiBHUKOM TepuTopianbHOro
opraHy/TeputopianbHoro nigpo3aginy AMC, ynoBHOBa)eHOro cyb6’ekta
LWASXOM MPOCTaBAEHHS BiAMITKM “3rigHO 3 opwuriHanoM” Ta nignucy i3
3a3Ha4YeHHsIM 1Moro nocaam, NpisBuLLa, iHiuianis Ta aaTwm;

8) [OKyMeHTW, WO MiATBEPAXYITb BiAOMOCTI AN BHECEHHS
[O0AAaTKOBOI 3MiHHOI iHdopMauii A0 6e3KOHTaKTHOro esIeKTPOHHOro
HOCiA Ta y nacnopT (3a HassBHOCTI TaKNUX AOKYMEHTIB):

8.1) npo Micue npoxuBaHHA - [OBIAKY OpraHy peecTtpauii
BCTaHOBJIEHOIO 3pa3kKa;

8.2) npo HapoA)XeHHS AiTel - CBiAOUTBa NP0 HAPOAXEHHS AiTeNn;

8.3) npo wnb i posipeaHHa Wby - CBIAOLTBO Mpo W06,
CBIiZOUTBO MpO po3ipBaHHS WOy, pilleHHs cyay nNpo po3ipBaHHS
wnoby, sike Habpano 3akOHHOI cuan, abo BMAAHWIA KOMMETEHTHUMU
opraHamMu iHO3eMHOI JAepXaBW OOKYMEHT, SAKMW  3rigHo 3 i
HauioHa/IbHMM 3aKOHOAABCTBOM MiATBEPAXYE BiAMNOBIAHMNA daKT;

8.4) npo 3MiHy iMeHi - CBiAOUTBO MpO 3MiHy iMeHi, CBIAOLTBO Mpo
Hapo4XXeHHs, CBiAOUTBO npo Wb, CBiAOUTBO NpO po3ipBaHHS
Wby, pieHHa cyay npo po3ipBaHHA wWtoby, ske Habpano 3aKOHHOI
cunun, abo BMAAHUI KOMMNETEHTHUMW OpraHaMu iHO3eMHOI AepXaBu
OOKYMEHT, SKWK  3rigHO 3 il HauiOHanbHMM  3aKOHOAABCTBOM
niagTBEpPAXYE BiANOBIAHMI daKT;




8.5) [OKyMeHT, WO 3acBigyye peecTpauito B [epxXaBHOMY
peecTpi di3nyHux ocib - nnaTHUKIB noaaTkis 3 gaHumMm npo PHOKIMIM,
abo noBiAOMMEHHS MpO BiAMOBY BiA4 MOro nNpuiHATTS, abo agaHi npo
PHOKIIM, BHeceHi Ao nacrnopta abo ceigouTBa MNpPO HaPOAXKEHHS.
Ocoba Moxe npea’ssBUTW KOMit0 AOKYMEHTA, WO 3acBifYyE peecTpauiio
ocobu B [lepxaBHOMY peecTpi iznyHMX ocib - nnaTHMKIB noaaTkis, y
TOMY 4MCAi B  €NIEKTPOHHIN  ¢dopMi, 3a yMOBM HaAsSIBHOCTI B
TepuTopianbHOro opraHy/TepuTtopianbHOro niaposainy aMC,
YMOBHOBAXeHOro cy6’ekTa TEXHIYHOI MOXJ/IMBOCTI MPOBECTU NMepeBipKy
BiAMOBIAHOCTI peecTpauinHMX paHux ocobu paHum  [depxxaBHOro
peectpy @i3nyHMX 0OCib6 - nnaTHWMKIB NoAaTKiB B €EeKTPOHHIN dopMi
iHpopMaLUiNHO-TeNeKoMyHikauinHMMmM  3acobamMmm 3  BUKOPUCTAHHAM
TEXHIYHOro Ta KpunTorpadiyHoro 3axucty iHdopmauii BiaNoBiAHO A0
BMMOI 3aKOHOAABCTBA 3 NMUTaHb 3axMCTy iHdopmaLlii;

9) oaHy ddoTokapTky po3Mipom 10 x 15 caHTumeTpiB AN
BHECEHHs  BigumdpoBaHoro obpasy o06nmyys o0cobu  LWISIXOM
CKaHyBaHHA i3 3acTocyBaHHSM 3acobiB Peectpy - ansg odopMaeHHs
nacrniopta ocobi, sika He MOXe rnepecyBaTUCA CaMOCTIMHO Yy 3B'A3KY 3
TpvBanMM po31aAoM 340pPOB’S, WO MNIATBEPAXYETLCA MeAUYHUM
BWCHOBKOM BiAMOBIAHOr0 3aknagy OXOpPOHW 340poB‘s, odopMAeHUM B
ycTaHoBNeHOMY nopsaky, abo ocobi, ska BiabyBae nokapaHHA B
yCTaHOBax BWKOHaHHSA TrMoOkapaHb abo CTOCOBHO SKOi o0b6paHo
3anobikHni  3axia y Burnaai TpuMaHHa nig  BapToto, abo  dAka
nepebyBae Ha TpuMBanoMy CTalLiOHapHOMY JlikyBaHHi B 3aknagax MO3
3akpuTtoro Tuny (B pasi notpebu);

10) nacnopT rpoMaasiHuHa YKpaiHu Ons BWI3Qy 3@ KOPAOH, Y
TOMY 4YWMCNi CTPOK Aii AKOro 3akiHumeca (Ans ocobu, ska MOCTIMHO
NpOXMWBAaE 3a KOpPAOHOM, abo sKka MOCTINHO MpoXwuBana 3a KOpAOHOM
Ta NOBEpPHY/iacs Ha NOCTiMHE MPOXWBaHHS B YKpaiHy);

11) 3asBa Npo 3HATTHA 3 KOHCY/IbCbKOr0 06iKYy.

BHeceHHs A0 3asiBU-aHKETU Ta y NopAasibLIOMYy Yy nacnopt
HanUCaHHSA CKNaAoOBUX iMeHi «npisBuwa» Ta «iMeHi»
30iNCHIOETBCA YKPaAiHCbKOKO MOBOIO Ta JIAaTUHCbKMMM JliTepaMu
BignoBiaHO Ao Ta6nuui TpaHcaiTepadii ykpaiHCcbkoro andasity
NaTMHMLUero, 3aTBepa)XeHor nocraHoBow KMY Bipg 27.01.2010
N2 55.

Ha nucbMoBe npoxaHHsi 0CObM BHECEHHs CkafoBux i iMeHi
“npi3zBuwe” Ta “BracHe iM’'a” NaTUHCBKMMKU fliTepaMm Moxe 6yTu
BMKOHAHO BiAMNOBIAHO [0 X HaNUCaHHa B  paHiwe BuAaHUX
AOKYMEHTaX, Lo NocBiAYyoTb 0coby Ta MiATBEPAXYIOTb FPOMaASHCTBO
YKpaiHu, nacnopTHOMY AOKYMEHTI iHO3eMus, Akuin 6yno nogaHo pasom
i3 3aaBot0 Npo HabyTTa rpomMaasiHcTBa YKpaiHu, abo AoKyMeHTax, Lo
niaATBEPAXYIOTb (PaKT HaPOAXEHHS, 3MiHWU iMeHi (y ToMy uucni B pasi
yknageHHs abo posipBaHHS wWAby), BMAAHUX KOMMETEHTHUMMU
opraHaMu iHO3eMHOI JepXaBuM Ta 3acBifYE€HUX B YCTaHOBJIEHOMY
3aKOHO/laBCTBOM nopsaaky, AKLLO iHLWe He nepenbayeHo
MiDKHapOAHUMM AOroBOpaMm YKpaiHKu, siKi NoAalTbCsa 3 NepeknagoM Ha
YKpaiHCbKy MOBY, 3acBig4eHWM HoOTapianbHO. HanucaHHs npissuLla
ocobu mMoxe 6yTM BMKOHaAHO BiAMOBIAHO A0 HamnMCaHHSA npisBuwa ii
OMTUHW/6aTbKiB  (OAHOrO 3 HWUX)/OAHOrO 3 MOAPYXKS Yy paHile
BMAAHMX iM nacnoptax (y TOMy 4uCni B MNAcrnoOpTHUX AOKyMeHTax
iHO3eMus, BUAAHUX iHO3EMHUMMU Aep>xxaBamu, AKLLO
AMTnHa/6aTbKn/0AMH 3 MNOAPYXXKS € iHo3emusimm abo ocobammn 6e3
rpoMagsiHCTBa).

Yy pasi noAaHHg 3a9BU-aHKETN 3aKOHHUM
npeacTaBHMKOM/YNMOBHOBaXXeHO 0cobot0  aaMiHicTpauii  ycTaHoBM
BMKOHaHHA nokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
noaatoTbCs NOKYMEHT, Lo noceiayye ocoby 3aKOHHOro
npeacTaBHMKA/yNnoOBHOBAXeHOi 0cobM Ta AOKYMEHT, WO MiATBEepAXYE
NOBHOBAXeHHS 0cobu AK 3aKOHHOro npeacTaBHWMKa (KpiM BUNaAKis,
KOMM 3aKOHHMM NpeacTaBHUKOM € OAMH i3 6aTbkKiB)/ynoBHOBaXeHOI
ocobu aaMiHicTpauii ycTaHOBM BMKOHaHHS rnokapaHb abo 3aknagy MO3
3aKpuTOro Tuny.

BupgaHi  KOMNETeHTHUMM  OpraHamMm  iHO3EeMHOI  AepXXaBsu
LOKYMEHTMU, Lo nopalTbCcd AN OOPMISIEHHS nacrnopta,
3acBifyylOTbCA B YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAAKY, SAKLLO
iHwWe He nepeabayeHO MDKHapOAHWUMM [AOroBopaMw YKpaiHW. Taki
OOKYMEHTM MojdatTbCs 3 MNepeknajoM Ha  yKpaiHCbKy  MOBY,
3acBifyeHNM HoTapianbHoO.

OpwuriHann AOKYyMeHTiB noBepTalTbCsi 0cobi (KpiM AOKYMeHTIB,




WO niaTBEpAXYKTb CnnaTy aAaMiHictpatmBHoro 36opy) abo i
3aKOHHOMY MNpeACTaBHMKY/YNOBHOBa)eHin ocobi nicna odhopMaeHHs
3asBU-aHKETU.

10.

Mopaaok Ta cnocib nogaHHS AOKYMEHTIB,
HeobXigHUX ANS OTPUMaHHS aAMiHiCTpaTUBHOI
nocnyru

FpoMagsaHMH YKpaiHuM, SKMA BTpaTMB NacrnopT rpoMaAsiHMHa
YkpaiHu 3paska 1994 poky (y dhopMi KHMXKXEYKM) 3 MEeTOK MNoAaHHSA
OOKYMEHTIB Ta  3asBM-aHKeTM Ana  odOopMAeHHs  nacrnopTta
3BEpPTAETLCS He3aseXHOo Bia MicuA NpoXXMBaHHA A0 6yAb-AKOro:

- TepuTopianbHoro opraHy AMC;

- TepuTopianbHoro nigposainy AMC;

- UEeHTPY HajaHHS  aAMIHICTpAaTMBHUX  NOCNYr/Aep>XaBHOro
nignpMeMcTBa, WO HanexuTb Ao cdepu ynpasniHHa OAMC, abo woro
BiJOKPEM/IEHOr0 MNiapo3ainy — 3a yMOBM HasiBHOCTi 06/7a4HaHHS A5
npuiioMy 3asB 3acobamu €AUHOrO AE€pXaBHOro AeMorpa@iyHoro
Peectpy.
flkwo ocoba BM3HaHa cyaoM obmexeHo AgiesgaTHow  abo
Heaie3naTHOO, AOKYMEHTW Ta 3asBa-aHKeTa MnofalTbCA OAHWUM i3 il
3aKOHHUX npeAacTaBHuUKiB  (ogHMM i3 6aTbkiB  (yCMHOBMIOBAUYIB),
OMiKyHiB, NiknyBanbHWKIB abo iHWNX 3aKOHHMUX NPeACTaBHUKIB).

Y pasi odopmneHHs nacnopTta ocobi, ska BigbyBa€e nokapaHHS B
yCTaHOBax BWKOHaHHA MokKapaHb abo CTOCOBHO sKoi ob6paHo
3anobikHMi  3axia y BWUISAi TpuMaHHA nig BapToto, abo ska
nepebyBae Ha TpvBasoMy CTaliOHapHOMY NiKyBaHHI B 3aknagax MO3
3aKpUTOro TUMy, AOKYMEHTW, 3a3HayeHi B LbOMYy MYHKTI, NOAATHCA
YMNOBHOBaXeHot 0coboto TepuTopiansHoMy nigpo3giny AMC pasom i3
CYynpoBiAHMM JNCTOM BIiAMOBIAHOI YCTaHOBM, Micusi nonepeaHboOro
yB’si3HEHHS abo 3aknajy.

Y pa3i npuAHATTS OOKYMEeHTiB BiA4 ocobu, fAKa He Moxe
nepecyBaTUCs CaMOCTIMHO Yy 3B'I3Ky 3 TpMBasMM po3iaioM 340pOB’S,
3a 3BEpHeHHAM Takoi ocobu abo ii 3akOHHOro npeacTaBHUKA,
0(DOPM/SIEHMM Y MNUCbMOBI (OPMI, 3A4INCHIOETLCS BWI34 NpauiBHUKA
TepuTopiasibHOro opraHy/TepuTopiasnbHOro niaposainy AMC,
yrnoBHOBaxeHoro cyb6’ekta 3a MiCUEM TMpOXMBaHHA  ocobwu,
MPOXOAXEHHS NiKyBaHHSA abo 3a Micuem po3TalyBaHHS
yCTaHoBM/3aknaay, Ae ocoba OTpUMYE couianbHi MOCAyru.

besgoMHa ocoba nopae AOKYMEHTUM TepuTopianbHOMY Migpo3ainy
AOMC, ynoBHOBaxeHOMY Cy6'ekTy 3a TepuTopiasibHUM po3TallyBaHHAM
LeHTpiB 06niky, Ae BOHM nepebyBaloTb Ha 06niky, abo 3aknajis
couianbHOro 3axucTy, Ae iM HagakTbCs couiasbHi NOCNYyru.

11.

MnaTtHicTb (6e3onnaTHicTb)
aAMiHICTpPaTMBHOI NOCNYrn

HagaHHA

AOMiHiCTpaTuUBHa nocnyra naaTHa

pasi nnaTHoCTI:

11.1.

HopMaTuBHO-NpaBoBi aKTW, Ha nNiacTasi

CTAryeTbCAa nnarta

AKUX

Cr. 20
AemorpadiyHni
rpOMaAsiHCTBO  YKpaiHu,
cTaTyc»;

3akoHy YkpaiHu  «[po E€avHUIA  AepXKaBHUW
peectp Ta  AOKYMEeHTW, Lo NiATBEPAXYIOTb
noceigyytoTb o0coby uum i cneuianbHui

MoctaHoBa KMY Big 02.11.2016 N2 770 «[desKi nuTaHHSA
HaJaHHS agMiHicTpaTUBHMX nocnyr y cdepi Mirpauii».

11.2.

Po3mip Ta nopsiiokK BHECEeHHS
(agMiHicTpaTMBHOIO 360py) 3a
aAMiHICTpaTUBHY nocnyry

nnaTv
nnaTHy

Po3mip agmiHicTpatnBHOro 360py 3a opopMIeHHS Ta BUaady
nacnopTta 3 AHS 0pOpMSIEHHS 3asiBU-aHKETU Yy CTPOK:

He ni3Hiwe HiXk yepes 20 po6ounx AgHIB - 618 rpH
(126 rpH BapTiCTb aaMiHicTpaTMBHOI nocnyrn Ta 492 rpH
BapTiCTb 6bnaHka);

He ni3Hiwe Hixx yepe3 10 po6ounx AHIB - 988 rpH
(496 rpH BapTicTb aaMiHicTpaTMBHOI nocnyrn Ta 492 rpH
BapTicTb 6bnaHka);

OnnaTta HaAaHOI NOC/YrU 3A4IMCHIOETLCS LWASXOM NepepaxyBaHHS
3asiBHMKOM KOLWTIB Yyepe3 6aHKM, BigAineHHs nowToBoro 3B's3ky abo
NpOrpamMHO-TEXHIYHI KOMMIEKCHM caMoobCnyroByBaHHS.

11.3.

PO3anyHKOBVIl7I PaxXyHOK ANA BHECEHHSA NNaTU

OtpumyBau: UMY AMC . ) )
BaHk oTpumyBayva: JEPXKA3HAYENCBHKA CNYXXBA YKPAIHU M.KNIB




Kop oTpumyBaua: 45200774

p/p: UA758201720355139002000054618

Mpu3HayeHHs nnatexy: *;443514;1100059;1; ineHTndikauiiHui
Kop; *

OdopMmneHHs (y TOMy uucni 3amicTtb BTpadeHoro a6o
BUKpaAeHoro) tTa o6MiH nacnoprta rpomMaasiHuHa Ykpainm (y
cdopmi kapTkm), TepmiH 20 po6ounx gHiB - 618,00 rpH.

OtpumyBay: UNMMY AMC

BaHk oTpuMyBaya: JEPXXKA3HAYENCBKA C/Y>KBA YKPAIHWN M.KMIB
Koa otpumyBauda: 45200774

p/p: UA758201720355139002000054618

Mpu3HayeHHs nnaTexy: *;443514;1100060;1; ineHTudikauiitHuin
kop; *

OdopmneHHs (y TOMy uMcni 3aMicTb BTpaueHoro aéo
BUKpaAeHoro) tTa o6MiH nacnoprta rpomMmaasiHuHa YkpaiHm (y
cdopmi kapTkmn), TepMiH 10 po6ounx agHis - 988,00 rpH.

12.

CTpOK HagaHHS aAMiHICTPaTMBHOI MOCYrn

MacnopT BUAAETLCA:

He ni3Hiwe Hix yepe3 20 pobouymx AHIB 3 AHS OPOPMIEHHS
3as89BM-aHKeETU AN NOro OTPUMAHHS;

He ni3Hiwe HiX 4depe3 10 pobouux AHIB 3 AHA OdOPMAEHHSA
3asBM-aHKeTW AN NOro TepMiHOBOro OTPUMAHHS.

Y pasi nposedeHHA npoueaypu BCTAHOBEHHA 0cobu CTPoOK
po3rnsay 3asBu-aHKeTn Moxe 6yTn NpoAOBXEHMA A0 ABOX MicALIB.

13.

Mepenik nigcrtas aAnsa BiAMOBW Yy HagaHHI
aAMiHiCTpaTUBHOI Nocnyrm

BigMoBa 3asiBHWUKY B MPUWHATTI AOKYMEHTIB Ta 0 OpMJIEeHHi
3aAaBU-aHKeTU 3AINCHIOETLCS Yy pasi HenoAaHHs MOBHOro nepeniky
OOKyMeHTiB abo He BiANOBiAHICTE X 0dOpMNEHHAa BMMOram
3aKOHOAaBCTBa.

BianmoBa Big odgopMneHHa uu Buaadi nacnopra  3a
pesynbTaTaMu po3rnsay 3asiBM-aHKeTW Ta MnoAaHuX [AOKYMEHTIB
HaJa€ETbCS 3asBHUKY Y pasi AKWo:

1) ocoba He € rpoMaasiHMHOM YKpaiHu;
2) ocoba Bxe oTpmMana nacnopT (y TOMy 4uc/i nmacnopT 3paska 1994

pOKY), SIKWI € AINCHUM Ha AeHb 3BepHeHHs (KpiM BuNaakiB 06MiHY
nacrnopTa y 3B'13Ky 3 BUSABIEHHAM NMOMWIKKN B iHDOpMaLii, BHECeHIn Ao
HbOr0; 3BEpHEHHS Ana 06MiHy npoTAroM OA4HOro Micaus A0 AaTu
3aKiH4YeHHs CTpOKy Aii nacriopTa; HenpuaaTtHOCTI A/ MnoAasibloro
BUKOPUCTaAHHSA);

3) paHi, oTpuMmaHi 3 6a3 pgaHux PeecTtpy, KapToTeK, HasiBHUX
LEpXaBHUX Ta EAWHUX PEECTpiB, iHWWUX iHdopMauinHmx 6as, wo
nepebyBatoTb y B/IACHOCTI Aepxasu, opraHis MicueBoro
camoBpsigyBaHHA abo niANpuEMCTB, YCTaHOB Ta OpraHisauii, He
niagTBEPAXYIOTb HaAaHy 3asiBHMKOM iHdopMauito;

4) 3a BMAa4yelo nacnopTta 3BEPHYBCS 3aKOHHWUI NpeACTaBHUK, SKUN He
Ma€ [AOKYMEeHTaNbHO MiATBEPAXEHMX MOBHOBAXEHb HA OTPUMaHHS
nacropTa;

5) ocoba nogana He B MOBHOMYy 06cCs3i AOKYMEHTM Ta iHdopMauito,
HeobXifgHi Ans odopMneHHs i Buaadi nacrnopTa;

6) ocoby He BCTaHOBJIEHO 3@ pe3ysbTaTaMu MPOBEAEHHS npoueaypwv
BCTaHOBJIEHHSA 0CObM.

14.

PesynbTaT HagaHHA aAMiHICTPATUBHOI NOCNYrn

Bupgaya nacnopTta rpoMagsiHuHa YkpaiHum abo BiaMoBa Big 1ioro
0OpMIEHHS YN BMAauI.

15.

Cnocobu oTpuMaHHa BiaNoBiai (pe3ynbraTy)

Y pasi HenogaHHs MNOBHOro nepeniky [AOKYMeHTiB abo He
BiAMOBIAHICTb iX 0GOpPMAEHHS BMMOraM 3aKoOHOAABCTBA MpauiBHUK
TepUTOpiasnibHOro opraHy/TeputopianbHoro nigposainy AMC/ueHTpy
HafaHHS aAMIHICTPAaTUBHUX MOCNYr/AepXaBHOro nNiANPUEMCTBA, LWO
HanexuTtb Ao cdepu ynpasniHHg [OMC, abo 1oro BiAOKpPEMNEHOro
nigposfify npuiMae pilleHHA Npo BiAMOBY BiA NPUWHATTA
AOKYMEHTIiB Ta odopMNeHHi 3asaBu-aHKeTM | iHdopmye
ocoby/3aKkOHHOro npeacTaBHMKA/yrnoBHOBaXeHy ocoby npo niactaswu
Takoi BiAMOBM. 3a 6axaHHsAM 3asBHMKA BigMOBa HaAa€eTbCs B
NUCbMOBOMY BUINAAI.

Ona  oTpyMaHHa  nacnopta ocoba abo ii 3aKOHHWI
npeacTaBHUK/yrnoBHOBaXxeHa ocoba (y pa3i nopgaHHS 3asBM-aHKETU
3aKOHHWUM NpeACTaBHUKOM/YNOBHOBAaXEHOK 0C06010) 3BepTaETbCA
0Cco6MCTO [0 TepuTOopianbHOro opraHy/TepuTopianbHOro Mniapo3ainy
OMC/ueHTpy HaJaHHA aAMIHICTpaTUBHUX nocnyr/aep>xaBHoro
niaANpuMEMCTBa, WO Hanexutb A0 cdepu ynpasniHHa AMC, abo ioro
BilOKPEM/IEHOrO MiApo34iny, AKUA NMPUAHAB AOKYMEHTU ANsi Moro
0dOpMIEHHS.

Yy pasi OTpUMaHHs nacnopTta 3aKOHHUM




NpeACTaBHUKOM/YNOBHOBaXEHOK 0CO60l0 MOAAETLCS AOKYMEHT, L0
NMocBiAYyTb 0CO06Y 3aKOHHOIO MpPeACcTaBHWMKA/YNOBHOBaXeHOi ocobu,
Ta AOKYMEHT, WO MiATBEPAXYE MOBHOBAXEHHS 0CO6M SK 3aKOHHOro
npeacTaBHWKa/yNOBHOBaXeHOI 0cobu.

AKIWO A0 HE3KOHTAKTHOMO ENEKTPOHHOMO HOCIS, WO MICTUTLCS Y

rnacnopTi BHeceHO BigundpoBaHi BiABUTKM nanbuUiB pyK - nacnopTt
BWAAETbCA 3a YMOBM MNPUCYTHOCTI o0cobu Ha iM'a  sakoi
ocdopmMmneHo nacnopr.

SAKWO AOKyMeHTH Ana  odOpMAeHHs nacrnopta noAaBanucs
0cob010, ika He MOXe nepecyBaTUCs CaMOCTIMHO Yy 3B'A3KY 3 TpUBaIuM
po3nafoM 340pOB’S, MpauiBHUK TepuTOpianbHOro opraHy/niaposainy
OMC/ueHTpy HajaHHA aAMIHICTpaTUBHUX nocnyr/nep>xaBHoro
nignpuveMcTBa, WO HanexuTb Ao cdepu ynpasniHHa OAMC, abo woro
BiJOKpPEMNIEHOr0 NiAPO3AiNYy, 34IMCHIOE BPYYEHHS nacnopTta Takin ocobi
3a MicueM i NpoXWBaHHS, MPOXOAXEHHS JlikyBaHHS abo 3a Micuem
po3TallyBaHHSA yCTaHOBMW/3aknaay, y KoMy ocoba OTpuMMye couianbHi
nocnyru.

Akwo ocoba, BiAbyBaE nokapaHHs B YCTaHOBaX BWKOHAHHSA
nokapaHb abo CTOCOBHO sKkoi 06paHO 3anobixHuin 3axig y Burnagi
TpYMaHHA nia BapTolo abo nepebyBae Ha TpuBasoMy CTauioHapHOMY
NikyBaHHi B 3aknagax MO3 3akpuToro Tuny, BpyYeHHs nacrnopra Takin
0ocobi 3AiNCHIOETECS 4Yepe3 ynoBHOBa)keHy ocoby aamiHicTpauii
BiANOBIAHOI YCTAaHOBM 4K 3aknaay.

Y pasi NpunHATTA pilleHHA Npo BiAMOBY B O(POPMJIEHHI 4M
BuAadi nacnoprta 3a pe3syfibTaTaMW poO3rnsay 3asBM-aHKeTU Ta
noAaHMX [OKYMEHTIB 3asBHUKY HaAaeTbCs MNWCbMOBa BiANOBiAb 3
06rpyHTYBaHHSM NPUYMH BiAMOBMU.

Y pa3i nodaHHa 3asBM-aHKETM 4epe3 LEeHTp HajaHHSA
aAMIHICTpPaTMBHUX MOCAyr/AepXasBHe NIANPUEMCTBO, LLO HanexXwTb A0
cchepn ynpaBniHHa [OMC, abo 1ioro BigOKpeMneHui nigpo3ain
TepuTopianbHuii  opraH/ nigposain  AMC Haacuiae  nucbMoBe
NOBiAOMNIEHHS MPO NPUMHATE pilleHHS A0 BiANOBIAHOrO cyb’ekta Ans
NnoAanbLIOro BPYYEHHS 3a8BHUKY.

16.

MpumiTka

Y pa3i nojaHHsA 3asBM-aHKeTW Yepe3 LEHTP HaAaHHSA
aAMiHICTPaTUBHUX NOCNyr/aepxaBHe NiANPUEMCTBO, WO HanexuTb A0
chepn ynpaBniHHA [OMC, abo 1oro BigokpeMmsieHui nigpo3gin
ocoba/3aKoOHHWUIA  NpeAcTaBHUK iHDOPMYETbCA MNpPO  HEOobXigHicTb
NPOXOAXEHHS  MNpoueaypu  BCTAHOBAEHHS  ocobu,  SKWo  3a
pe3ynbTaTaMu po3rnsay AOKYMEHTIB Ta 3asiBU-aHKETU 3asiBHUMKA He
6yane ineHTndikoBaHo.

Onsa NPOXOAXEHHS npoueaypw BCTaHOB/IEHHSA 0ocobi
peKkoMeHAYyeTbCA Hagatu b6yab-aki  gokymeHT(n) abo ix konii 3
doTo306paxeHHsaIM Ta MUCbMOBE MOSICHEHHS B AOBiNbHIA (OpMmi, B
AKOMY 3a3Ha4vaeTbCs iHdOpMaLis Npo agpecu Miclub MPOXUBaHHSA,
HaBYaHHSA, poboTn, YyCTaHOB BWKOHAHHA TMOKapaHb Ta iHWa
iHpopMauisa, BigomocTi npo 6aTbkie abo iHWWX poaunyie, aki 6yayTb
3anyyeHi A0 nMpoBeAeHHS nMpoueaypu BCTaHOBNEHHS ocobu. [o
NMUCbMOBOIO  3BEPHEHHA  A0AAlTbCA  AOKYMeHTM  (Kkomii),  wWwo
nNiATBEPAXYIOTb BKasaHi dakTh (3a iX HasgBHOCTI).

SAKWo 3a pesynbTaTaMu NpoBeAeHHS 3a3HayeHoi npouesypu ocoby
He 6yae BCTAHOBJIEHO, MNPUMNMAETbLCA PilleHHS Npo  BiAMOBY B
odopMieHHi nacnopTta, Ta ocoba iHPOpPMYETbLCA MPO HEObXigHICTb
BCTAHOBJIEHHS 0CO6WM 3@ pilleHHSM CyAy MpO BCTAHOBAEHHSA dakTy, Lo
Ma€ lopuAMYHE 3HayeHHs, ANS BuAadi AOKYMEHTIB, WO MOCBiAYYIOTb
0coby Ta NiATBEpAXYIOTb rPOMaAsHCTBA YKpaiHu.

3asaBHMK abo MOro 3akOHHWI NpeAcTaBHWK/YNOBHOBaXxeHa ocoba
Mae npaeo NOBTOPHO 3BEpPHYTUCS o TepuTopianbHOro
opraHy/TeputopianbHoro nigapo3aginy AMC, ynoBHOBaxeHoro cyb’ekta
B pasi 3MiHM abo ycyHeHHs o6CTaBuH, y 3B'A3KYy 3 SKMMU KoMy 6yno
BiAMOBNEHO B 0(hOPMJIEHHI YM BMAadi nacnopTa.

3ATBEPIKEHO
Haka3 [IIMY JIMC




Big 29.02.2024 Ne26

TEXHONOIIYHA KAPTKA AAMIHICTPATUBHOI Nocnyrun

O®OPMJIEHHS I BUAAYA NMACMOPTA TrPOMAASAHUHA YKPAIHM,
3 BESKOHTAKTHUM ENNEKTPOHHUM HOCIEM

Y 3B’I3Ky 3 BTpaTOl0/BUKpPaAEeHHAM
nacnoprta rpoMagsHuHa YKpaiHu 3pa3ska 1994 poky (y popMi KHMIKEUKHN)

N2 ETann onpauyroBaHHA 3BEepHEHHs npo BignoBiganbHa CTpPYKTYpHI CTpok
3/n | HaaaHHA agMiHICTPaTUBHOI NOCNyrun nocaposa ocoba i nipposainm, BUKOHAHHSA
CTPYKTYPHUI BiAnoBiganbHi 3a eraniB (AHIB)
nipgpo3ain eranu
1. Mig yac NpunMaHHA AOKYMEHTIB Bif 3asBHUKA MpauiBHnK TepuTopianbHui Mig yac npuiomy
3AIACHIOETbCA nepesipka NOBHOTU noaaHux TepuTopianbHOro opraH/ AOKYMEHTIB Y
3aBHUKOM LOKYMEHTIB, BiANOBIAHICTb iX opraHy/ TepUTOpianbHwii L€Hb 3BEpHEHHS!
ocbopMneH_Hﬂ BMMOraM 3aKOHOLaBCTBa. _ TepuUTOpIanbHOro niaposain AMC
Y pa3i BusABNEHHA (aKTy MNoAaHHA He BCiX i .
HeobXigHUX AOKYMeHTIB abo nogaHHA AOKYMEHTIB, niaposainy AMC ”e'.”_p HaAaHHA
0(OPM/IEHHS AKMX He BiAnNoBigae BMMoOram LEeHTPY HadaHHA aAMIHICTPaTUBHUNX
3aKOHOAABCTBA, 3asBHUK  iHPOPMYETbCA  Mpo aAMIHICTPaTUBHUX nocnyr
BiZAMOBY B MPUNHATTI AOKYMEHTIB i3 3a3Ha4YeHHAM nocnyr [epxaBHe
niactae Takoi BiAMOBM. 3a bHaxaHHAM 3asiBHWKa [iep>XaBHOIo MiANpUEMCTBO, LLO
BiZAMOBAa Hafa€ETbCA B MMCbMOBOMY BUMA4. niANpUeMcTBa, WO HaNeXu1Th 10
HanexuTb Ao chepwm chepn ynpasniHHA
ynpasniHHga AMC, abo OMC, abo noro
NOro BiAOKpPEMNEHOro BiJOKpEMIEHOr0
nigposainy nigposainy
2. Y pasi BignoBiAHOCTI NoAaHUX [OOKYMEHTIB MpauiBHnK TepuTopianbHui MNig yac npuriomy
BuMoram lopsaky odopMneHHs, Buaadi, obMiHy, TepuTopianbHOro opraH/ JIOKYMEHTIB y
NepecunaHHs, BUNyYeHHs, NOBEPHEHHS Aepxasi, opraHy/ TepuTOpianbHMit [EHb 3BEPHEHHS
BM3HAHHA HEAINCHMM Ta 3HWLIeHHs nacnopTa TepUTOpIaNbHOro niaposain AMC
rpomMagsiHMHa YKpainu, 3aTBepAXEeHOoro ; .
MoctaHoBoto KMY Bia 25.03.2015 N2 302 (i niaposainy AAMC LUEHTP HaAaHHs
3MiHaMu), npauiBHUK i3 BUKOPUCTaHHAM U-eH_TPY HajaHHA aAMIHICTPaTUBHUX
eneKTpoHHoro  umdpoBoro  nignucy Ta i3 AAMIHICTPATUBHNX nocnyr
3acTocyBaHHAM 3acobis Peectpy ¢dopMye 3asaBy- nocnyr HepxasHe
aHkeTy (y TOMY u4uchi 34IACHIOE OTPUMaHHSA ZepKkaBHOro MiANPUEMCTBO, LLO
6iOMETPUYHMX AaHUX, NapaMeTpiB). niAnpuemMcTBa, Wo HaNeXnTb 40
HanexuTb Ao chepu cdepun ynpasniHHA
ynpasniHHg AMC, abo OMC, abo woro
noro sigokpeMneHoro BiflOKpPEMIEHOro
nigposainy nigposainy
3. Micna ¢opMyBaHHSA 3asiBU-aHKETWU MNpauiBHUK MpauiBHnK TepuTopianbHui Mig yac npuiiomy
APYKYE i Ta Hajae 3aABHUKY ANA nepesipku TepuTopianbHOro opraH/ LOOKYMEHTIB Yy
NPaBWUIbHOCTI ~ BHECEHUMX A0  3asBM-aHKeTu opraHy/ TepuTopianbHuii AeHb 3BEpHEHHS

BiAOMOCTEWN. PeecTpauis 3a9BU-aHKETH
3A4iNCHIOETBCA i3 3acToCyBaHHAM 3acobiB PeecTtpy
nig 4ac ii opMyBaHHS.

Y pasi BUABNEHHA MNOMUAOK B 3asBi-aHKeTi

npauiBHUK BHOCUTb no Hei BiANOBIAHI
BUMpPaBEHHS.

MpauiBHMK 3BEpTaE MOro yBary Ha HanucaHHs
npiseBvwa Ta IiMeHi JaTUHCbKMMW  JliTepamu
BiANOBIAHO o Tabnuui TpaHcniTepauii
YKpaiHCbKOro andasity naTuHuuero,

3aTBepAKeHOo noctaHoBoo KMY Big 27.01.2010
Ne 55.

Ha nucbMoBe npoxaHHs 0cobu BHeECEHHS
cknagoBux ii iMeHi “npi3Buwe” Ta “BnacHe im’'a”
NaTUHCbKMMK  NiTepamMu  Moxe 6yTWM BMKOHAHO
BiAMOBIAHO A0 X HanMWCaHHA B paHile BuUAAHUX

OOKyMeHTax, LWo  noceBiavyTb  ocoby Ta
nNiATBEPAXYOTb rpoMagsaHCTBO YKpainu,
nacrnopTHOMY [AOKYMeHTi iHo3eMusa, skuii 6yno
nogaHo pas3oM i3 3as8BOK  Mpo  HabyTTa

rpoMagsHcTBa YKpaiHM, abo [JOoKyMeHTax, Lo
nigTBEPAXYOTb MaKT HAPOAXEHHS, 3MiHU iMeHi (y

TepuTopiasnibHOro
nigposainy AMC
LEHTpY HafjaHHS
aAMiHICTpaTUBHUX
nocnyr
LepXXaBHOro
niANpUEMCTBA, WO
HanexuTb Ao chepwm
ynpasniHHa AMC, abo
MOro BiAOKpeMNeHoro
niaposainy

nigposain AMC
LLEeHTP HagaHHS
aAMiHICTPaTUBHNX
nocnyr
[epxaBHe
nignpuUeMCTBO, WO
HanexwmTb 40
cchepu ynpaBniHHA
AOMC, abo noro
BiJOKPEMJIEHOIO
niaposgainy




TOMY u4ucni B pasi yknageHHss abo posipBaHHS
wnoby), BUMAAHUX KOMMETEHTHMMU OpraHamu
iHO3eMHoOI AepXXaBu Ta 3acBigyeHnx B
yCTaHOBJ/IEHOMY 3aKOHOAABCTBOM MOPSAKY, SKLLO
iHWe He nepeabaveHo MiDXHapoAHUMU
Aorosopamu YKkpainu, AKI noaarTbCs 3
nepexknajoM Ha YyKpaiHCbKy MOBY, 3acBifyYeHUM
HOoTapianbHO. HanucaHHsA npisBuwa ocobu Moxe

6yTM BWKOHAHO BIANOBIAHO A0  HaMUCaHHA
npissuwa ) AUTUHKW/BaTbKIB (oaHoro 3
HUX)/OAHOrO 3 MOAPYXOKS Yy paHile BUAAHUX iM
nacrnoptax (y TOMy 4ucni B MAcnoOpTHUX
AOKyMeHTax iHO3eMusi, BWAAHUX IHO3EMHUMU
AepXaBaMu,  AKWO  AUTMHa/6aTbku/oanH 3
noapyxxs € iHo3emusmMm abo ocobamm 6es3
rpoMagsiHCTBa).

AKWO AOKYMEHTU, $Ki MOXYTb MiATBEpAUTH
3a3HavyeHnx aKT HasiBHI Yy 3asBHWMKa nig 4ac
npuMoMy, nNpauiBHUK MNPUAMAE  Bi4  HbOrO
MACbMOBY 3asBY, CKaHye 1i Ta AOKYMeHT A0
3asiBM-aHKeTU |  BHOCUTb  KOperyBaHHs Yy
HanucaHHs npissMwa Ta/abo iMeHi Ao BiANOBIAHMX
rnonie 3asiBU-aHKETW.

AKWo nia yac npuiomy BIACYTHi
nigTBEpPAXYOUYi AOKYMEHTU Ta 3asiBHUK 3rofeH
BiAMOBUTMCSA BiA  OPOpPMIEHHS, npauiBHMK
odopMnoE BiAMOBY BiA 0dOpPMIEHHS 3asBu-
aHkeTun Ta iHpopMye 3asiBHMKa npo
060B'A3KOBICTb OTPUMaHHSA nacnopTta
rpoMagsHuHa YKpainu.

[licna nepeBipkn 3asiBHUK BJIACHUM MiANWUCOM
NiATBEPAXYE MNPaBU/IbHICTb BHECEHUX A0 3asBU-
aHKkeTn BigoMmocTel npo ocoby. SKLWO 3asABHUK
yepes @isnYHi BagM He MoXxe NiATBEPAUTH
B/IACHUM niagnncom NpaBUNbHICTb TaKunx
BiAOMOCTEN, nNpauiBHUK pobuTb BIiAMITKY Mpo
HEMOX/TUBICTb Takoro NiagTBEPAXEHHS Ta
3acBigyy€e nNpaBWSbHICTb BHECEHUX [0 3asBu-
aHKeTu BifoMoOCTel Npo ocoby BIaCHMM MiANNCOM.

3asaBHuK abo roro
3aKOHHUN
npeacTaBHUK/

yrnoBHOBaxeHa ocoba

aAMiHicTpauii

BiANOBIAHMX 3aKnaais

Ta YCTaHoB,
npauiBHUK
TepuTOpiasnbHOro
opraHy/
TepuTOopianbHOro
niaposainy AMC
LeHTPY HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr
Aep>XaBHOro
niaANpUEMCTBA, WO
HanexwuTb Ao chepwn

ynpasniHHa OMC, a6o
Oro BiAOKPEMNIEHOr0

YnoBHOBaxeHa
ocoba agMiHicTpauii
BiANOBIAHNX
3aKknaaie Ta
yCTaHoB,
TepuTopianbHU
opraH/
TepuTopianbHU
nigpo3ain AMC,
LeHTp HadaHHSA
aAMiHICTPaTUBHNX
nocnyr
[epxaBHe
nignpueEMCTBO, WO
HanexuTb A0
cchepn ynpaBniHHA
AMC, abo noro
BiJOKPEM/IEHOIO
nigposainy

Mig yac npuriomy
LOKYMEHTIB Y
O€eHb 3BEPHEHHS

nigposainy
Micna nepeBipkM 3asBHMKOM MpPaBWUIbHOCTI MpauiBHKK TepuTopianbHum Mig yac npuinomy
BHECEHMX A0 3asBM-aHKeTW BiAOMOCTEN npo TepuTOopianbHOro opraH/ OOKYMEHTIB Y
ocoby 3asBa-aHKeTa nepeBipseETbCA Ta opraHy/ TepuTopianbHmii AeHb 3BEpHEHHS

nignucyetbcs (i3 3a3Ha4YeHHsM AaTu, npissBuwa Ta
iHiuianis) npauiBHMKOM, SAKUN NpUNHSB
OOKYMEHTU Ta cpOpMyBaB 3asBYy-aHKeTy.

TepuTopianbHOro
nigpo3ainy AMC
LeHTPY HajaHHSA
afAMiHiCTpaTUBHUX
nocnyr
AepXXaBHOro
niANpMEMCTBA, WO
HanexwuTb 40 chepu

ynpasniHHga AMC, abo
Moro BigoKpeMsieHoro

nigpo3ain AMC
LLeHTp HaJaHHSA
aAMiHICTpaTUBHUX
nocnyr
[epxaBHe
niagNnpuMeEMCTBO, WO
HanexuTb Ao
cdhepn ynpaBniHHA
AMC, abo roro
BiJOKpEM/IEHOIO

niaposainy niaposainy
MpauiBHMK CKaHY€E i3 3acTocyBaHHSM 3acobis MpauiBHKNK TepuTopianbHui Mig yac npunomy
PeecTpy [0 3asBU-aHKeTU  [OKYMEHTW,  AKi TepuTopianbHOro opraH/ JOKYMEHTIB y
rnoaatTbCa 3asABHUKOM. Opm_riHanw [OKYMEHTIB opraHy/ TepUTOpianbHwil LE€Hb 3BEPHEHHS!
noBepTalTbCa  3asABHMKY Micna  oOpMAEHHS

3aaBU-aHKETHU.

TepuTopianbHOro
niaposainy AMC

nigpo3ain AMC
LLEeHTP HagaHHS




LLeHTPY HaAaHHSA
aaMiHICTpaTUBHUX
nocnyr
LEepXXaBHOro
niANpueEMCTBA, WO
HanexuTb Ao chepwm
ynpasniHHsa AMC, abo
MOro BiAOKpeMNeHoro
nigposainy

aAMiHICTpaTUBHUX
nocnyr
HepxaBHe
nignpuUEMCTBO, WO
HanexuTb A0
cchepn ynpaBniHHA
AMC, abo noro
BiJOKPEMJIEHOIO
nigposainy

Posrnaa BiANOBiAANbHUM

npauiBHUKOM

3adaBUN-aHKETU

MpauiBHKNK
TepuTopianbHOro
opraHy/
TepuTopianbHOro
nigposainy AMC

TepuTopianbHUM
opraH/
TepuTopianbHUi
nigpo3ain AMC

Mpotarom 15
poboumnx gHiB 3
OHS 0hOpPMIIEHHS
3asiBU-aHKeTU.
Y pasi
TEepMiHOBOro
opOpMNEHHS —
npoTsarom 6
pobounx aHiB.
Y pasi
npoBeAeHHSs
npoueaypu
BCTaHOBJ/IEHHS
ocobu cTpok
po3rnaay 3asasu-
aHKeTu MoXxe
6yTHn
NPOAOBXEHUM A0
ABOX MicsuiB.

3piicHeHHs ineHTUdikauii ocobu

MpauiBHnK
TepuTopiasnibHOro
oprany/
TepuUTOpianbHOro
nigpo3ainy AMC

TepuTopianbHum
opraH/
TepuTopianbHU
nigposain AMC

He ni3Hiwe Hix
yepes 15
pobounx gHiB 3
OHSA 0OpMIEeHHS
3asaBM-aHKETHU
Y pasi
TepMiHOBOro
OPOpPM/IEHHS — He
nis3Hiwe HiX yepes
6 pobounx gHi..
Y pasi
npoBeAeHHs
npoueaypu
BCTAHOBJIEHHS
ocobu cTpok
Moxe 6yTn
NPOAOBXEHUM A0
ABOX MicsuiB.

PiweHHsa npo 0hOpMJIEHHS
NpUAMaETbCA TepuTopiasiibHUM opraHom/
TepuTopianbHUM niaposainom aMC 3a
pe3ynbTaTamMu iaeHTudikauii ocobn Ta nepesipku
akTy HanexHocTi ocobu [0 rpoMaasHCTBa
YKpaiHu.

nacnopTa

MpauiBHKMK
TepuTOpiasnbHOro
oprany/
TepuTopiasnbHOro
niapo3ainy AMC

TepuTopianbHui
opraH/
TepuTopianbHUi
nigposain AMC

He ni3Hiwe Hix
yepes 16
pobounx aHiB 3
OHA 0OpMIeHHS
3aaBU-aHKeTn. Y
pasi TepMiHOBOro
0OpMNIEHHS —
He ni3Hiwe HixX
yepes 6 poboumx
OHIB.

Y pasi
npoBeAeHHs
npouenypu
BCTaHOBJIEHHS
0cobu cTpok
MoXxe 6yTn
NPOAOBXEHUM A0
ABOX MicsaliB.

10.

BigomocTi (nepcoHanbHi AaHi), 3a3HauveHi y
3asBi-aHKeTi, nepefarTbCs 0o an
«MonirpadiyHni KombiHaT «YKpaiHa» no

MpauiBHMK MONOBHOIO
obuncnoBanbHOro
LeHTpy €EAMHOIo

aAMC

He ni3Hiwe
HacTynHoro
poboyoro gHs 3




BUIOTOB/IEHHIO LiHHUX nanepis» ans AepXaBHOro OHA NPUAHATTA
BMIOTOB/IEHHA NacnopTa aemorpadgiyHoro pilleHHs npo
peectpy AMC o opMneHHs
nacnopta
11. OdopmneHHss  (nepcoHanisauisa) nacnopta | AN «MonirpadivHnm | AN «MNonirpadgivyHnia He ni3Hiwe 3
rpoMagsHuHa YkpaiHu Ta [OoCTaBKa 0o | kombiHaT «YkpaiHa» no | KoMbiHaT «YkpaiHa» po60oumnx AHiB 3
TepuTopianbHoro niaposainy AMC BUIFOTOB/IEHHIKO UiHHMX | MO  BWIOTOBJIEHHIO | AHS HanpaB/eHHs
nanepis» UiHHUX nanepiB» LaHUX ansd
BUIOTOBJIEHHS
nacnopTta
12. Y pasi npurHATTS 3asBU-aHKeTU Yy LeHTpi MpauiBHnK TepuTopianbHum He ni3Hiwe Hix
HaZlaHHS aAMiHICTpaTMBHUX MOCNyr/AepXaBHOMY TepuTopianbHOro opraH/ yepes 20
niaoNpUEMCTBI, WO  Hanexutb Ao  cdhepu oprany/ TepuTopianbHUM pobounx AHiB 3
ynpaeniHHa [OMC, abo WMoro BifOKpeMAeHnx TepuTOopianbHOro nigpo3ain AMC OHSA 0OpMNEHHS
nigposainis, MarvepianbHO BignoBiganbHa ocoba nigposainy AMC LLeHTp HaZaHHS 3a8BMN-aHKETH
TepuTopianbHOro opraHy/TepuTopianbHOro LEHTPY HadaHHSA aAMiHICTpaTUBHUX Y pasi
nigpo3ainy AMC Ha nigcTtaBi akTta npuiMaHHs- aAMiHICTpaTUBHUX nocnyr TEpMiHOBOIro
nepegadi nepepgae MartepianbHO BiAMOBiAANbHIN nocnyr [epxaBHe OPOpM/IEHHS — He
0cobi ynoBHoBa)keHOro cyb’ekta nepcoHanizoBaHi LEepXXaBHOro niagnprveMCTBO, WO nisHiwe Hix
6naHkuM nacnopta. nignpuemMcTBa, Wo HanexwuTb 40 yepes 10
HanexuTb Ao chepwm cchepu ynpaBniHHA pobounx AHis.
ynpasniHHa AMC, abo OMC, abo noro Y pasi
Noro BiAOKpPEMNEHOro BiOKPEM/IEHOrO npoBeAeHHs
nigposainy nigposainy npouenypu
BCTAHOBJ/IEHHS
0cobu cTpok
Moxe 6yTn
NPOAOBXEHUN A0
ABOX MicsuiB.
13. Bupaaya nacnopTta rpoMagsiHMHa YKpaiHu MpauiBHKK TepuTopianbHui Ha 11 po6ouunii
TepuTopiasnbHOro opraH/TepuTtopianb O€Hb 3 AHSA
Y pasi NpuUMHATTS pilleHHs npo BigMOBY B opraHy/ HMI nigpo3ain AMC npuitoMy 3asBu-
odopMIeHHi yun BuAaui nacnopra 3a TepuTopianbHOro LEeHTp HaJaHHA aHKeTun, ane He
pesynbTaTtamu po3rnsAy  3asBM-aHKeETM  Ta nigpo3ainy AMC aAMiHICTpaTUBHNX nisHiwe Hixx yepes
noAaHuUx  OOKYMEHTIB  HaAa€TbCa  MUCbMOBA LEHTPY HaAaHHSA nocnyr 20 pobounx aHiB
BiAMNOBiAb 3 O6r'PYHTYBAHHAM NPUYMH BiAMOBMU. afAMiHiCTpaTUBHUX [epxaBHe 3 AHA
nocnyr niagNnpuMeEMCTBO, WO o opMneHHs
LepXXaBHOro HanexuTb A0 3as8BM-aHKeTW.
niaNnpuemMcTBa, Wo cchepu ynpaBniHHS Y pasi
HanexuTb Ao chepwm OMC, a6o noro TepMiHOBOro
ynpasniHHa AMC, abo BiLOKpPEMJIEHOIO 0OpMIEHHS — He
NOro BiAOKpPEMNIEHOro nigposainy nisHiwe Hix yepes
nigposainy 10 po6ounx AHiB.
Y pasi
npoBeAeHHs
npouenypu
BCTaHOB/IEHHSA
0cobun cTpok
Moxe 6yTn
NPOAOBXEHUN A0
ABOX MicsuiB.
14. Ockap)XeHHs PiweHHsa npo BigMOBY B 0QOpMAEHHiI, 06MiHi Ta BuAadi
nacnopta Moxe 6yTu ockapxeHo 0coboi B aAMiHICTpaTUBHOMY
nopsaky abo no cyay.

OMC, TeputopianbHuin opraH AMC Ma€e npaBoO MepernsHyTu
pilLeHHsl, nNpUIAHATE TepuTopiaibHMM  OpraHoM/TepuTopianbHUM
nigpo3pinom AMC, i 3a HasBHOCTI niactaB 306o0B’d3atn Koro
CcKacyBaTW nonepeaHE pilleHHs Npo BiAMOBY B 0OpMIEeHHi, O6MiHi
Ta BWAAYI nacrnopTa i NPUAHATY HOBE pilleHHs Ha NiacTaBi paHiwe
NnoAaHUX AOKYMEHTIB.

IHdopmauis npo pesynbTaTu po3rnsay CKapru AOBOAUTLCS A0
BiJOMa 3asiBHMKa B YCTaHOB/EHWN 3aKOHOAABCTBOM CTPOK.

15. MpumiTka Y pasi 3BepHeHHsa 0cobu y 3B’A3Ky 3 BTpaTOIO Nacrnopra, SKui

odopMtoBaBCa TepuTopianbHUM nigpo3ainom AMC, skuil NpUNUHUB
[isinbHiCTb @abo TMMYacoOBO He 3AIMCHIOE CBOi MOBHOBAaXEHHS, 3a

BiACYTHOCTI iHdopmauii B TepuTopianbHOMY
nigpo3aini/TeputopianbHOMy opraHi AMC, pilleHHs npo
odopMaeHHs nacriopta npunMaeTbCs 3a pesynbTaTamm
BCTAHOBJIEHHA 0C06M  (WISXOM  HanpasieHHs  3anuTiB)  3a




pe3ynbTaTaMn nepesipkyM NoAaHoi 3asBHMKOM iHdopMalii (3okpema
MIOY, O®C).

Y BUKJ/TIOUYHMX BMMNagKax 3a BiaCyTHOCTI hoToKapTkM ocobu Ta 3a
pesynbTaTamMu MNepesipoK, 3a SKMMKM 0COoby He iaeHTudiIkoBaHO, 3
METOI0 BCT@HOBJIEHHS 0CO6M MPOBOAUTBLCS OMUTYBAHHSA POAMYIB,
cyciaiB, ki 6ynM 3a3HayeHi y MWCbMOBOMY 3BEpHEHHi. 3a
pe3ynbTaTaMu iX CBifYeHb CKNAAAETbCSA aKT BCTAHOB/IEHHS 0Cco6U.




